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PART  V: 


PRIVACY  Aa 

OF  1974 

■ 

VARIOUS  AGENCIES 


Systems  of  Records 


pH956 

DEPARTMENT  OF  THE  TREASURY 

Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 

Notice  of  Systems  of  Records; 

Supplemental  Listing 

On  August  13, 1975,  in  accordance  with 
section  3  of  the  Privacy  Act  of  1974  (5 
U.S.C.  552a(e)  (4)  and  ID)  a  proposed 
notice  of  systems  of  records  maintained 
by  this  Department  was  issued  and  pub¬ 
lished  in  ^e  Federal  Register  (40  FR 
37640  (1975)).  This  notice  supplements 
that  proposed  notice  by  listing  addi¬ 
tional  systems  of  records  which  have 
been  determined  to  be  subject  to  the 
requirements  of  the  Privacy  Act  and  is 
subject  to  all  of  the  provisions  and  ex¬ 
planations  contained  in  the  earlier  no¬ 
tice,  except  as  stated  below. 

Any  Interested  i)erson  may  submit 
written  data,  views,  or  arguments  on  this 
supplemental  listing  to  the  Privacy  Act 
Working  Group  (Stop  223),  Room  4418, 
United  States  Der>artment  of  the  Treas¬ 
ury,  1500  Pennsylvania  Avenue,  NW., 
Washington,  D.C.  20220  on  or  before 
September  22,  1975.  All  written  com¬ 
ments  received  fr<Mn  the  public  through 
said  date  will  be  considered  by  the  De¬ 
partment  before  taking  action  on  a  final 
notice.  The  comments  received  also  will 
be  available  for  public  inspection  at  the 
above  address  between  the  hours  of  9 
ajn.  and  4  p.m.  Monday  through  Friday 
(except  holidays) ,  as  received  and  until 
4  pm.  September  18, 1975. 

Effective  date:  This  notice  shall  be 
effective  September  27, 1975. 

Dated:  August  22, 1975. 

[seal!  Stephen  A.  Gardiner, 
Acting  Secretary  of  the  Treasury. 


NOTICES 

II.  iNTXBNAi.  Revenue  Service 
GENERAL  ITEMS  NOT  OTHERWISE  NUMBERED 

0d.002  Correspondence  files/inquiries  about 
enforcement  activities. 

III.  U.S.  Customs  Service 
00.269  Accounts  payable  voucher  file. 

00.270  Background/record  file  or  non- 
'  customs  employees  (exempt) . 

00.271  Cargo  security  record  system  (ex¬ 
empt)  . 

00.272  Currency  declaration  file  (IRS  Form 
4790) . 

00.273  Employee  debts. 

00.274  Importers,  brokers,  carriers,  indlvld- 
duals,  and  sureties  master  files. 

Vm.  Bureau  of  the  Mint 
00.016  Grievances,  union/agency  negotiated. 

X.  Office  of  the  Comptroller  of  the 
Currency 

third  national  bank  region 
00.223  Active  personnel  file. 

fourth  national  bank  region 
00.224  Applications  for  employment. 

FIFTH  NATIONAL  BANK  REGION 

00.225  Applications  for  employment. 

SIXTH  NATIONAL  BANK  REGION 

00.226  Active  personnel  files. 

TWELFTH  NATIONAL  BANK  REGION 

00.227  Active  personnel  files. 

FOURTEENTH  NATIONAL  BANK  REGION 

00.228  Active  personnel  files. 

THIRD  NATIONAL  BANK  REGION 

00.229  Employment  applications. 

NINTH  NATIONAL  BANK  REGION 

00.230  Employment  applications  files. 

SEVENTH  NATIONAL  BANK  REGION 


ELEVENTH  NATIONAL  BANK  REGION 

00i!43  Job  applications. 

THIRTEENTH  NATIONAL  BANK  REGION 
00.244  Job  application  forms. 

FIRST  NATIONAL  BANK  REGION 

00.245  Personnel  files. 

,  SECOND  NATIONAL  BANK  REGION 

00.246  Personnel  files  (current  employees) . 

FIFTH  NATIONAL  BANK  REGION 

00.247  Personnel  files. 

SEVENTH  NATIONAL  BANK  REGION 

00.248  Personnel  files  (active) . 

EIGHTH  NATIONAL  BANK  REGION 

00.249  Personnel  file. 

00.250  Personnel  file. 

NINTH  NATIONAL  BANK  REGION 

00251  Personnel  files  (active). 

TENTH  NATIONAL  BANK  REGION 

00.252  Personnel  file. 

00.253  Personnel  file. 

ELEVENTH  NATIONAL  BANK  REGION 

00.254  Personnel  file. 

00.255  Personnel  file. 

FOURTH  NATIONAL  BANK  REGION 

00.256  Personnel  records  (active). 

00257  Personnel  records  (Inactive). 

SEVENTH  NATIONAL  BANK  REGION 

00.258  Personnel  files  (inactive). 

NINTH  NATIONAL  BANK  REGION 
00.259  Personnel  files  (inactive). 

SECOND  NATIONAL  BANK  REGION 

00.260  Personnel  files  (former  employees) . 

FIRST  NATIONAL  BANK  REGION 

00261  Time  and  leave  register. 


The  Department  proposes  to  adopt  the 
following  notice  of  systems  of  records: 

^  U.S.  DEPARTMENT  OF  THE  TREASURY 

.  ALPHABETICAL  LISTING  OF  SYSTEMS  OF' 
RECORDS  (ADDITIONS) 

’  August  22,  1975. 

I.  Office  of  the  Secretary 
OFFICE  or  PERSONNEL  (DEPARTMENTAL) 

00.065  Appointment  at  above  the  minimum 
rate  of  12ie  grade  files. 

00.066  Ckimblned  applicant/applicant  cor¬ 
respondence  file. 

00.067  Detailed  employee  files. 

00.068  Whitten  amendment  files. 

OFFICE  OF  THE  GENERAL  COUNSEL 


00.231  Employment  applications  under  corn* 
petitlve  appointment. 

FIRST  NATIONAL  BANK  REGION 

00.232  Evaluation  cards. 

THIRD  NATIONAL  BANK  REGION 

00233  Inactive  personnel  file. 

FIRST  NATIONAL  BANK  REGION 

00.234  Inactive  personnel  files. 

TWELFTH  NATIONAL  BANK  REGION 
00.235  Inactive  personnel  files. 

THIRTEENTH  NATIONAL  BANK  REGION 

00.236  Inactive  personnel  files. 

FOURTEENTH  NATIONAL  BANK  REGION 


TWELFTH  NATIONAL  BANK  REGION 
00262  Travel  advance  list. 

Treasury/OS  00.504 

SYSTEM  NAME 

Summer  Employees  Listing  Treasury/  ’ 

OS.  1 

LOCATION  i 

i 

Office  of  the  Secretary  Personnel  Divi¬ 
sion,  Room  1330,  Main  Treasury  Building. 

CATEGORY  OF  INDIVIDUAL 

All  Summer  Employees  within  the  Of¬ 
fice  of  the  Secretary,  excluding  OASIA. 

CATEGORY  OF  RECORD 


00.157  Employee  record  cards. 

OFFICE  OF  ASSISTANT  SECRETARY 
(LEGISLATIVE  AFFAIRS) 

00.300  Personnel  files. 


00.237  Inactive  personnel  file. 

SECOND  NATIONAL  BANK  REGION 

00.238  Job  application  file. 

SIXTH  NATIONAL  BANK  REGION 


Summer  Employees’  names,  college 
majors,^  academic  level,  grade,  position 
title  and  office. 

AUTHORITY 


OFFICE  OP  SECRETARY,  PERSONNEL  DIVISION 

00.500  AfiOrmatlve  action  plan/employment 
of  handicapped  individuals. 

00.501  Disabled  veterans  statlsrticall  report. 

00.502  Reference  letters/special  assignments 
branch. 

00.503  Roster  of  office  of  the  secretary  em¬ 
ployees. 

00.504  Summer  employees  listing. 

00.505  Upward  mobility  program/counseling 

—  application. 


00.239  Job  applications.  ^ 

SEVENTH  NATIONAL  BANK  REGION 
00.240  Job  applicants  (active). 

EIGHTH  NATIONAL  BANK  REGION 
00.241  Job  applications. 

TENTH  NATIONAL  BANK  REGION 

00.242  Job  applications. 


Chapter  410  of  the  Federal  Personnel 
Mwual,  Subchapter  3,  section  3-1,  para¬ 
graph  (b) ,  Section  (5) . 

ROUTINE  USES  . 

Used  to  determine  who  is  eligible  for 
seminars  offered  by  the  Office  of  the  Sec-  1 
retary  and  the  Department.  Used  also 
in  the  preparation  of  the  113  D  Statis-  ! 
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tical  Report  for  the  Office  of  the  Secre¬ 
tary.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

RECORD  MANAGEMENT  POLICY  AND  PRACTICE 

Storage:  Names  listed  on  bond  paper 
with  respective  information  and  stored  in 
a  file  cabinet. 

Retrievability:  Alphabetical  listing  by 
name. 

Safeguards:  This  list  is  used  only  by 
the  Youth  Employment  Coordinator  or 
others  authorized  by  Personnel  Officer. 

Retention  and  Disposal:  Records  are 
kept  for  one  year  then  are  destroyed  by 
burning. 

SYSTEM  MANAGER 

Carolyn  C.  Onufrak.  Office  of  the  Secretary 
Personnel  Division,  Room  1330,  Main  Treas¬ 
ury  Building,  15th  and  Pennsylvania  Ave¬ 
nues,  NW.,  Washington,  D.C.  20220. 

NOTIFICATION 

See  System  Manager  above. 

ACCESS 

See  System  Manager  above. 

CONTEST 

See  System  Manager  above. 

SOURCES 

Information  taken  from  Official  Per¬ 
sonnel  Polder  and  SP-171. 


serted  into  Official  Personnel  Files  which 
are  also  kept  in  locked  files. 

Retention  and  Disposal — ^Maintained 
on  left  hand  side  of  personnel  folder  and 
are  retained  until  employee  leaves  Treas¬ 
ury. 

SYSTEMS  MANAGER 

Upward  Mobility  Counselor,  Room 
1325,  Main  Treasury  Building,  Office  of 
the  Secretary,  Department  of  the  Treas¬ 
ury,  Washington,  D.C. 

NOTIFICATION 

Office  of  the  Secretary,  Personnel  Di¬ 
vision,  Room  1330,  Main  Treasury  Build¬ 
ing,  15th  and  Pennsylvania  Avenue,  NW., 
Washington,  D.C.  20220.  The  employee 
should  submit  name  and  social  security 
number. 

ACCESS 

Request  for  gaining  access  can  be  made 
orally.  See  access  and  notification  above. 

SOURCES 

The  information  reflected  on  these  ap¬ 
plications  was  obtained  from  personal 
data  provided  by  each  applicant. 

Treasury/IRS  00.002 

SYSTEM  NAME 

Treasury/IRS  Correspondence  Piles 
(inquiries  about  enforcement  activi¬ 
ties) — Treasury/IRS. 


the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7801  and 
7802.  Disclosure  may  be  made  during  ju¬ 
dicial  processes.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

RECORD  MANAGEMENT  POLICY  AND  PRACTICE 

Storage :  Paper  records. 

Retrievability:  Controlled  items  are 
generally  retrievable  by  name;  some 
items  are  not  retrievable,  depending  upon 
the  controls  established  locally. 

Safeguards :  Access  controls  will  be  not 
less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM 
1(16)41. 

Retention  and  Disposal:  Disposition 
varies  in  accordance  with  the  nature  of 
the  correspondence  file,  but  is  made  in 
accordance  with  the  Records  Disposition 
Handbook,  IRM  1  ( 15)  59. 

SYSTEMS  MANAGERS 

Assistant  Commissioners,  Regional 
(Commissioners,  District  Directors  and 
Service  Center  Directors  of  Internal 
Revenue. 

NOTIFICATION 

Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  per¬ 
taining  to  themselves  may  Inquire  in  ac- 
cordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Dls- 


Treasury/OS  00.505 

SYSTEM  NAME 

Upward  Mobility  Program;  Counseling 
Application — Treasury/OS. 

LOCATION 

Room  1330,  Main  Treasury  Building, 
Personnel  Division,  Office  of  the  Secre¬ 
tary,  Depai^ment  of  the  Treasury. 

CATEGORY  OF  INDIVIDUAL 

Oovemment  employees  occupying  posi¬ 
tions  within  the  Office  of  the  Secretary, 
occupying  OS-7  and  below  or  equivalent, 
and  Wage  Board  employees  below  WP-9 
and  WG-7  positions. 

CATEGORY  OF  RECORD 

Application  form  reflecting  identifica¬ 
tion  of  employees,  type  of  position,  de¬ 
gree  of  education  and  skill,  etc. 

AUTHORITY 

Affirmative  Action  Plan. 

ROUTINE  USES 


LOCATION 

National  Office,  Regional  Offices,  Dis¬ 
trict  Offices  and  Service  Centers. 

CATEGORY  OF  INDIVIDUAL 

Individuals  for  whom  tax  liabilities 
exist,  individuals  who  have  made  a  com¬ 
plaint  or  inquiry  relative  to  an  Internal 
Revenue  tax  matter,  or  individuals  for 
whom  a  third  party  is  interceding  rela¬ 
tive  to  an  Internal  Revenue  tax  matter. 

CATEGORY  OF  RECORD 

Taxpayer  name,  address,  taxpayer 
Identification  number  (if  applicable) ,  in¬ 
formation  about  tax  matters  (if  appli¬ 
cable),  chronological  investigative  his¬ 
tory.  Other  information  relative  to  the 
conduct  of  the  case  and/or  the  taxpay¬ 
er’s  compliance  history  (if  applicable). 

AUTHORITY 

5  U.S.C.  301;  26  U.S.C.  7602;  26  U.S.C. 
7801,  7802. 

ROUTINE  USES 


trict  Director  for  each  District  whose  rec¬ 
ords  are  to  be  searched.  TTiis  system  may 
contain  some  records  which  are  exempt 
from  the  notification  provisions  of  the 
Privacy  Act.  Requesters  wiU  not  be  ad¬ 
vised  of  the  existence  of  records  exempt 
from  the  notiflcation  provisions. 

ACCESS 

Individuals  seeking  access  to  any  rec¬ 
ord  contained  in  the  system  of  records  or 
seeking  to  contest  its  content,  may  in- 
quire  in  accordance  with  insDmctions 
appearing  at  31  CFR  Part  1,  Subpart  C, 
Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each 
District  whose  records  are  to  be  accessed 
or  contested.  This  system  may  contain 
some  records  which  are  exempt  from  the 
Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  do¬ 
ing  so,  as  substantive  tax  matters  are 
not  subject  to  the  amendment  provisions 


Application  will  be  used  in  conjunction 
with  interviews  on  Upward  Mobility 
Counseling,  to  give  an  idea  on  what  type 
of  training  and/or  experience  the  appli¬ 
cant  has,  and  what  career  goals  the  ap¬ 
plicant  may  have.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

RECORD  MANAGEMENT  POLICY  AND  PRACTICE 

Storage — ^The  alphabetized  applica¬ 
tions  are  presently  kept  with  other  Up¬ 
ward  Mobility  materials,  but  will  be  filed 
into  the  Official  Personnel  Files  shortly. 

Retrievability— The  system  is  indexed 
by  name. 

Safeguards — The  applications  are  kept 
in  a  locked  file,  and  will  ultimately  be  in- 


Information  contained  in  this  system 
of  records  may  be  disclosed  to  the  De¬ 
partment  of  Justice  in  connection  with 
actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may 
be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (Including 
26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to 
report  apparent  violations  of  law  to  ap¬ 
propriate  law  enforcement  agencies.  In¬ 
formation  may  be  disclosed  to  States,  the 
District  of  Columbia,  the  Commonwealth 
of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  adminis¬ 
tration  of  tax  laws.  Disclosure  may  be 
made  to  other  parties  when  necessary  in 


of  the  Privacy  Act. 

CONTEST 

See  Access  above. 

SOURCES 

This  system  of  records  contains  inves¬ 
tigatory  material  compiled  for  law  en¬ 
forcement  purposes  whose  sources  need 
not  be  reported. 

A  portion  of  this  system  of  records  is 
exempted  elsewhere  in  tile  Federal 
Register. 

Treasury/Customs  00.269 

SYSTEM  NAME 

Accoimts  Payable  Voucher  Pile — 
Treasury/Cusitoms. 
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MOTICES 


LOCATION 

Financial  Management  Division,  U£. 
Customs  Service,  Region  V,  701  Loyola 
Avenue,  New  Orleans,  Louisiana  70113. 

CATEGORY  OF  INDIVIDnAL 

All  Region  V  personnel  to  whom  travel 
and  other  disbursements  are  made.  All 
individuals  who  provide  goods  and  serv¬ 
ices  to  Region  V. 

CATEGORY  OF  RECORD 

Invoices  and  travel/other  vouchers  and 
supporting  disbursements  schedules. 

AUTHORITY 

5  U.S.C.  301 ;  Reorganization  Plan  No.  1 
of  1950;  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

ROUTINE  USES 

The  routine  uses  of  the  records  con¬ 
tained  in  this  system  of  records  are  as 
follows; 

(a)  Used  to  substantiate  disburse¬ 
ments  made; 

(b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and 
the  riepartment  of  the  Treasury  who 
have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties ; 

(c)  Disclosures  required  in  admin¬ 
istration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552) . 

For  additional  routine  uses  see  Treasury 
Appendix  AA. 

RECORD  MANAGEMENT  POUCY  AND  PRACTICE 

Storage — ^File  folders  in  unlocked  file 
cabinets. 

Retrievahility — By  name. 

Safeguards — ^Usage  limited  to  Regional 
personnel;  cabinets  are  located  in  rooms 
which  are  locked  during  non-working 
hours. 

Retention  Disposal — ^In  accordance 
with  Records  Control  Manual;  records 
are  disposed  of  when  no  longer  needed. 

SYSTEM  MANAGER 

Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service,  Region  V, 
701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113. 

NOTIFICATION 

Requests  by  an  individual  to  be  notified 
if  the  system  of  records  contains  records 
pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are 
located  (see  Customs  Appendix  A).  The 
requestor  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  re¬ 
questor  shall  present  adequate  identifica¬ 
tion  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suit¬ 
able  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that  he 
imderstands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 


about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  imderstands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

ACCESS 

Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  per¬ 
taining  to  him  contained  in  a  system  of 
records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writii^  and  directed  to 
the  Regional  Commissioner  of  the  region 
in  which  the  records  are  located  (see 
Customs  Appendix  A).  The  requestor 
will  be  notified  in  writing  of  the  proce¬ 
dures  to  be  followed.  Where  the  request 
is  presented  hi  person,  the  requestor 
shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain 
the  necessary  signature. 

If  an  individual  can  provide  no  suit¬ 
able  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that 
he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  rec¬ 
ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  In 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretenses  is  punishable  -by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

CONTEST 

See  Access  above. 

SOURCES 

Invoices  and  travel/other  vouchers 
submitted  by  the  individual. 

Treasury/Customs  00.270 

SYSTEM  NAME 

Background — Record  File  of  Non-Cus¬ 
toms  Employees — Treasury/Chistoms. 

LOCATION 

Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois — for  addresses  see  Cus¬ 
toms  Appendix  A. 

CATEGORY  OF  INDIVIDUAL 

Present  and  past  non-Cust(Hns  person¬ 
nel  requiring  a  background  investigation 
to  gain  admittance  to  restricted  U.S. 
Customs  premises.' 


CATEGORY  OF  RECORD 

Report  of  background  investigations, 
names,  addresses,  social  security  num¬ 
bers  and  date  and  place  of  birth,  etc.  of 
non-Chistoms  employees. 

AUTHORITY 

5  U.S.C.  301;  Reorganization  Plan  No. 

1  of  1950;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

ROUTINE  USES 

The  routine  uses  of  the  records  con¬ 
tained  in  this  system  of  records  are  as 
follows: 

(a)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  which  include 
ensuring  the  security  of  merchandise, 
contraband  and  information  in  Chistoms 
custody; 

(b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury 
Appendix  AA. 

RECORD  MANAGEMENT  POLICY  AND  PRACTICE 

Storage — ^Records  are  maintained  in 
file  folders  and  stored  in  file  cabinets  in 
each  District  Director’s  office  within 
Region  IX,  Chicago,  Illinois. 

Retrievahility — Ekich  file  is  identified 
by  the  name  of  the  non-Customs 
employee. 

Safeguards — The  file  cabinets  are- 
maintained  within  the  area  assigned  to 
the  District  Director.  During  nonwork¬ 
ing  hours  the  room  and/or  building  in 
which  the  file  cabinet  is  located  is  locked. 

Retention  and  Disposal — These  files 
are  retained  indefinitely.*  Employee 
name  data  is  retained  during  the  period 
the  non-Customs  employee  requires  ad¬ 
mittance  to  restricted  aresis. 

SYSTEM  MANAGER 

District  Director,  as  appropriate  in  Re¬ 
gion  IX,  Chicago,  Illinois. 

NOTIFICATION 

Requests  by  an  individual  to  be  noti¬ 
fied  if  the  system  of  records  contains 
records  pertaining  to  hiiq  shall  be  in 
writing  and  directed  to  the  Regional 
(Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appen¬ 
dix  A) ,  or  to  the  Director,  Classification 
and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Head¬ 
quarters,  1301  Constitution  Avenue,  NW., 
Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proce¬ 
dures  to  be  followed.  Where  the  request 
is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  estab¬ 
lish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the 
necessary  signature.  If  an  individual  can 
provide  no  suitable  documents  for  identi¬ 
fication,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and 
stipulating  that  he  understands  that 
knowingly  or  willfully  seeking  or  obtain- 
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ing  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable 
by  a  fine  up  to  $5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a  no¬ 
tarized  statement  executed  by  the  re¬ 
quester  asserting  identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  imder  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

ACCESS 

Requests  by  an  individual  to  be  noti¬ 
fied  how  he  can  gain  access  to  a  record 
pertaining  to  him  contained  in  a  system 
of  records,  and  how  he  can  contest  its 
content  shall  be  in  writing  and  directed 
to  the  Kegional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located 
(see  Customs  Appendix  A) ,  or  to  the  Di¬ 
rector,  Classification  and  Value  Division, 
Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301 
Constitution  Avenue,  NW.,  Washington, 
D.C.  20229.  The  requestor  will  be  noti¬ 
fied  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented 
in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature. 

If  an  individual  can  provide  no  suitable 
documents  for  identification,  he  may  be 
required  to  make  a  signed  statement  as¬ 
serting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a  no¬ 
tarized  statement  executed  by  the  re¬ 
quester  asserting  identity  and  stipulating 
that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretenses  is  punishable  by  a*  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  signa¬ 
ture. 

CONTEST 

See  Access  above. 

SOURCES 

The  information  in  this  file  originates 
from  the  individual  non-Customs  em¬ 
ployee  working  for  a  private  contractor 
who  requires  admittance  to  restricted 
U.S.  Customs  premises,  from  reports  of 
background  investigation  which  include 
iqjterviews  of  Customs  personnel  and  pri¬ 
vate  parties  and  from  other  Customs  in¬ 
ternal  documents. 

EXEMPTION 

The  Commissioner  of  Customs  pursu- 
this  system  of  records  &re  proposed  to 
exempt  this  system  of  records  from  cer¬ 
tain  requirements  of  5  U.S.C.  552a.  The 


provisions  of  5  U.S.C.  552a  from  which 
this  system  of  records  are  proposed  to 
be  exempted  and  the  justification  for  the 
exemption  is  contained  in  a  general  no¬ 
tice  which  appears  elsewhere  in  the  Fed¬ 
eral  Register. 

Treasury/Customs  00.273 

SYSTEM  NAME 

Employee  Debts — ^Treasury/Customs. 

LOCATION 

Financial  Management  Division,  U.S. 
Customs  Service,  John  F.  Kennedy  Fed¬ 
eral  Building,  Boston,  Massachusetts 
02203. 

CATEGORY  OF  INDIVIDUAL 

Employees  involved  in  transfer  within 
the  Government  for  which  the  Govern¬ 
ment  is  pursuing  collection  for  overpay¬ 
ment  of  travel  expenses  or  overpayment 
for  maintaining  uniforms. 

CATEGORY  OF  RECORD 

Records  reflecting  the  documents  in¬ 
volved  in  the  overpayment  and  corre¬ 
spondence  with  the  employee  involved 
and  his  representative. 

AUTHORITY 

5  U.S.C.  301;  Reorganization  Plan  No. 

1  of  1950;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

ROUTINE  USES 

The  routine  uses  of  the  records  con¬ 
tained  in  this  system  of  records  are  as 
follows: 

(a)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties; 

(b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552) ; 

(c)  In  the  event  that  this  system  of 
records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appro¬ 
priate  agency,  whether  Federal,  state, 
local,  or  foreign,  charged  with  the  re¬ 
sponsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant 
thereto; 

(d)  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed  as  a  “routine  use” 
to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  li¬ 
censes,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other 
benefit; 


(e)  A  record  from  this  system  of  rec¬ 
ords  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter; 

(f )  The  system  is  used  by  the  employ¬ 
ees  of  the  Payment  Section  to  gather  all 
the  data  necessary  to  collect  debts  due 
from  present  or  past  employees  of  Cus¬ 
toms. 

For  additional  routine  uses  see  Treas¬ 
ury  Appendix  AA. 

RECORD  MANAGEMENT  POLICY  AND 
PRACTICE 

Storage — ^Data  is  stored  in  a  file  folder 
located  in  a  file  cabinet  under  the  phys¬ 
ical  security  of  the  Operating  Accoxmt- 
ant. 

Retrievability — Records  are  indexed 
by  name. 

Safegtuirds — The  file  is  located  within 
an  office  that  is  locked  during  non-work¬ 
ing  hours.  The  building  is  guarded  by 
uniformed  seciulty  police  and  only  au¬ 
thorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  Disposal — The  file  is  re¬ 
tained  until  the  debt  is  collected  and  then 
destroyed.  Unusual  cases  are  retained 
indefinitely  as  a  reference  for  similar 
type  cases. 

SYSTEM  MANAGER 

Director,  Financial  Management  Divi¬ 
sion,  .U.S.  Customs  Service,  John  F,  Ken¬ 
nedy  Federal  Building,  Boston,  Massa¬ 
chusetts  02203. 

NOTIFICATION 

Requests  by  an  individual  to  be  noti¬ 
fied  if  the  system  of  records  contains  rec¬ 
ords  pertaining  to  him  shall  be  in  writ¬ 
ing  and  directed  to  the  Regional  Com¬ 
missioner  of  the  region  in  which  the  rec¬ 
ords  are  located  (see  Customs  Appendix 
A) ,  or  to  the  Director,  ClassiflcaUon  and 
Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  (^toms  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  NW., 
Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  pro¬ 
cedures  to  be  followed.  Where  the  request 
is  presented  in  person,  the  requestor  shall 
present  adequate  identification  to  estab¬ 
lish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the 
^  necessary  signature. 

If  an  individual  can  provide  no  suita¬ 
ble  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  under  false  pre¬ 
tenses  is  punishable  by  a  fine  up  to  $5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  Identity  and  stipulating 
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that  he  undovtands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  tinder  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000.  A  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where 
the  records  contain  the  necessary  sig¬ 
nature. 

ACCESS 

Requests  by  an  individual  to  be  noti¬ 
fied  how  he  can  gain  access  to  a  record 
pertaining  to  him  contained  in  a  system 
of  records,  and  how  he  can  contest  its 
content  shall  be  in  writing  and  directed 
to  the  Regional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located 
(see  Customs  Appendix  A) ,  or  to  the  Di¬ 
rector,  Classification  and  Value  Division, 
Office  of  Regulations  and  Rulings,  U.S. 
Customs  Headquarters,  1301  Constitution 
Avenue,  NW.,  Washington,  DC  20229. 
The  requestor  will  be  notified  of  the  pro¬ 
cedures  to  be  followed.  Where  the  request 
is  presented  in  person,  the  requestor  shall 
present  adequate  identification  to  estab¬ 
lish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suita¬ 
ble  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that 
he  imderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  rec¬ 
ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine 
up  to  $5,000.  A  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature. 

CONTEST 

See  Access  above. 

SOURCES 

The  information  contained  in  the  sys¬ 
tem  originates  from  the  employee,  other 
Regions  of  Customs,  and  the  Payment 
Section  of  the  Financial  Management 
Division, 

Treasury/Customs  00.274 

SYSTEM  NAME 

Importers,  Brewers,  Carriers,  Individ¬ 
uals  and  Sureties  Master  Piles— Treas¬ 
ury/Customs, 

LOCATION 

Financial  Management  Division,  7370 
NW.  36th  Street,  Miami,  Florida  33166. 

CATEGORY  OF  INDIVIDUAL 

Brokers,  Importers,  Individuals,  Car¬ 
riers.  and  Sureties. 


CATEGORY  OF  RECORD 

Copies  of  correspondence — Incoming 
and  outgoing,  copies  of  bonds,  entries, 
bills,  data  center  listings. 

AUTHORITY 

5  U.S.C.  301;  Reorganization  Plan  No. 

1  of  1950;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

ROUTINE  USES 

The  routine  uses  of  the  records  con¬ 
tained  in  this  system  of  records  are  as 
follows; 

(a)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties; 

(b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information 
Act  (5U.S.C.  552); 

(c)  Used  by  Revenue  technicians  to 
retain  in  one  place  all  correspondence 
with  a  debtor.  Bonds,  entries  and  bills 
when  available  are  included  in  the  file. 

For  additional  routine  uses  see  Treasury 
Appendix  AA. 

Record  Management  Policy  and 
Practice 

record  management  policy  and 

PRACTICE 

Storage — Files  are  maintained  in  an 
unlocked  drawer  within  a  metal  file  cabi¬ 
net. 

RetrievdbUity — Alphabetical  by  name 
appearing  on  correspondence. 

Safeguards — ^The  metal  container  de¬ 
scribed  above  is  maintained  within  the 
area  assigned  to  the  Financial  Manage¬ 
ment  Division  within  the  Chistoms  Serv¬ 
ice  Building.  During  non-working  hours 
the  room  in  which  the  metal  container 
is  located  is  locked. 

Retention  and  Disposal — ^These  files 
are  retained  until  there  is  no  longer  any 
space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest 
files  are  transferred  to  the  Federal  Rec¬ 
ords  Center. 

SYSTEM  manager 

Director  of  Financial  Management, 
7370  NW.  36th  Street,  Miami,  Florida 
33166. 

NOTIFICATION 

Requests  by  an  individual  to  be  noti¬ 
fied  if  the  system  of  records  contains 
records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional 
Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Ap¬ 
pendix  A) .  The  requestor  will  be  notified 
in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented 
in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  sig¬ 
nature  and  those  in  the  records  may  be 
made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suit¬ 
able  documents  for  identification,  he  may 


be  required  to  make  a  signed  statement 
asserting  identity  and  stipulating  that 
he  imderstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  rec¬ 
ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notarized  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine 
up  to  $5,000.  A  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be 
made  where  the  records  contain  the  nec¬ 
essary  signature. 

ACCESS 

Requests  by  an  individual  to  be  noti¬ 
fied  how  he  can  gain  access  to  a  record 
pertaining  to  him  contained  in  a  system 
of  records,  and  how  he  can  contest  its 
content  shall  be  in  writing  and  directed 
to  the  Regional  Ckimmissioner  of  the 
region  in  which  the  records  are  located 
(see  Customs  Appendix  A) .  The  requestor 
will  be  notified  in  writing  of  the  proce¬ 
dures  to  be  followed.  Where  the  request 
is  presented  in  person,  the  requestor  shall 
present  adequate  identification  to  estab¬ 
lish  his  identity,  and  a  comparson  of  his 
signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suit¬ 
able  documents  for  identification,  he  may 
be  required  to  make  a  signed  statement 
susserting  identity  and  stipulating  that 
he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  rec- 
'  ords  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to 
$5,000. 

Where  the  request  is  not  presented  in 
person,  it  shall  be  accompanied  by  a 
notari^d  statement  executed  by  the  re¬ 
questor  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine 
up  to  $5,000.  A  comparison  of  his  sig¬ 
nature  and  those  in  the  records  may  be 
made  wliere  thei  records  contain  the 
necessary  signature. 

CONTEST 

See  Access,  above. 

/  SOURCES 

Correspondence,  Customs  Service  Data 
Center.  Districts  and  Ports. 

Treasury/Mint  00.016 

SYSTEM  NAME 

Grievances,  Union/ Agency  Negoti¬ 
ated — ^Treasury /Mint. 

LOCATION 

Washington,  D.C.,  Bureau  of  the  Mint,  War¬ 
ner  Building,  501-13th  Street,  N.W. 
Philadelphia,  Pa.,  United  States  Mint,  Inde¬ 
pendence  Mall. 
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Denver,  CO,  United  States  Mint,  320  West 
Colfax  Avenue. 

San  Francisco,  CA,  United  States  Assay 
Office,  165  Hermann  Street. 

New  York,  N.Y.,  U.S.  Assay  Office,  32  Old 
Slip  Street.  > 

San  Francisco,  CA,  U.S.  Old  Mint,  88  Fifth 
Street. 

Ft.  Knox,  Ky.,  United  States  Bullion  Deposi¬ 
tory. 

West  Point,  N.Y.,  West  Point  Bullion  Deposi¬ 
tory. 

CATEGORY  OF  INDIVIDUAL 

Employees  and  former  employees  of 
the  Bureau  of  the  Mint. 

CATEGORY  OF  RECORD 

This  system  of  records  contains  infor¬ 
mation  or  documents  relating  to  em¬ 
ployee  grievances  filed  under  provisions 
of  negotiated  grievance  procedures,  in¬ 
cluding  decision  of  appropriate  third 
parties  where  applicable. 

AUTHORITY 

Executive  Orders  11491,  11616,  11636 
and  11838;  negotiated  agreements  be¬ 
tween  Mint  and  exclusively  recognized 
labor  unions. 

ROUTINE  USES 

a.  To  process  an  employee  grievance, 
including  submission  to  an  arbitrator 
and  appeal  to  the  Federal  Labor  Rela¬ 
tions  Council. 

b.  To  refer  a  question  of  grievability 
or  arbitrability  to  appropriate  ofiBcials  of 
the  Department  of  Labor. 

c.  To  provide  information  or  disclose 
to  the  appropriate  Federal  agency  in 
connection  with  civil  litigation  involving 
the  Bureau  of  the  Mint. 

d.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

These  records  are  maintained  in  file 
folders  or  binders. 

RETRIEVABILITY 

These  records  are  filed  by  the  names 
of  the  individuals  on  whom  they  are 
maintained  or  by  the  subject  of  the 
grievance. 

SAFEGUARDS 

Access  to  and  use  of  these  records  are 
limited  to  those  agency  officials  whose 
official  duties  require  such  access. 

RETENTION  AND  DISPOSAL 

Retained  in  accordance  with  the  Bu¬ 
reau  of  the  Mint  Records  Control  Sched¬ 
ules  and  destroyed  in  accordance  with 
General  Service  Administration  rules 
and  regulations. 

SYSTEM  MANAGER 

For  current  and  former  employees: 

Personnel  Officer,  Bureau  of  the  Mint,  De¬ 
partment  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Ave.,  NW.,  Washington,  D.C.  20220. 
Personnel  Officer,  U.S.  Mint,  Independence 
Mall,  Philadelphia,  Pa.  19106. 

Personnel  Officer,  U.S.  Mint,  320  Colfax  Ave., 
Denver,  Colorado  80204. 

Personnel  Officer,  U.S.  Assay  Office,  165  Her¬ 
mann  Street,  San  FYancisco,  CA  94102. 
Personnel  Officer,  U.S.  Assay  Office,  32  Old 
Slip  Street,  New  York,  N.Y.  10005. 


Personnel  Officer,  U.S.  Old  Mint,  88  Fifth 

Street,  San  Francisco,  CA  94103. 

Officer- in -Charge,  U.S.  Bullion  Depository, 

Fort  Knox,  Ky.  40121. 

Administrative  Officer,  West  Point  Bullion 

Depository,  West  Point,  N.Y.  10996. 

NOTIFICATION 

Individuals  who  have  filed  a  grievance 
are  aware  of  that  fact  and  have  been  pro¬ 
vided  a  copy  of  the  record.  They  may, 
however,  contact  the  Personnel  Officer 
indicated  above  regarding  the  existence 
of  such  records  pertaining  to  them.  It  is 
necessary  to  furnish  information  suffi¬ 
cient  to  verify  the  identity  of  the  re¬ 
quester  such  as  full  name,  date  of  birth, 
a  brief  description  of  the  grievance  and 
the  approximate  date  of  submission. 

ACCESS  AND  CONTEST 

Individuals  who  have  filed  a  grievance 
about  a  decision  or  determination  made 
by  an  agency  or  about  conditions  existing 
in  an  agency  already  have  been  provided 
a  copy  of  the  record.  The  contest, 
amendment,  or  correction  of  a  grievance 
record  is  permitted  during  the  prosecu¬ 
tion  of  the  grievance  to  whom  the  rec¬ 
ord  pertains.  However,  after  a  grievance 
case  has  been  closed,  an  individual  may 
gain  access  to,  or  contest  the  official  copy 
of  the  grievance  record  by  writing  the 
appropriate  Personnel  Officer  indicated 
above.  Individuals  should  provide  their 
name;  date  of  birth;  a  brief  description 
of  grievance  and  the  approximate  date 
of  submission. 

CONTEST 

See  access  above. 

SOURCES 

The  sources  of  these  records  are  indi¬ 
cated  below. 

a.  Individual  to  whom  the  record  per¬ 
tains. 

b.  Agency  officials. 

c.  Affidavits  or  statements  from  em¬ 
ployee  (s). 

d.  Testimonies  of  witnesses. 

e.  Official  documents  and  correspond¬ 
ence  relating  to  the  grievance. 

Treasury/Comptroller  00.223 

SYSTEM  NAME 

Active  Personnel  File — ^Treasury/ 

Comptroller. 

LOCATION 

Three  Parkway,  Suite  1316,  Philadel¬ 
phia,  Pennsylvania. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Personnel  Act,  Promotion,  Training, 
Performance,  Address,  Reference  and 
Verification  of  Employment,  Career 
Planning.  For  additional  routine  uses  see 
previously  published  Treasury  Appendix 
AA. 


STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically  by  Name. 

SAFEGUARDS 

Locked  cabinets. 

RETENTION  AND  DISPOSAL 

Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees. 

Treasury/Comptroller  00.224 

SYSTEM  NAME 

Applications  for  Employment — ^Treas- 
ury/ComptroUer. 

LOCATION 

One  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Employment  inquiries  and  applica¬ 
tions. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Appointment  of  new  employees.  For 
additional  routine  uses  see  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Name  of  Employee  or  Social  Security 
Number. 

SAFEGUARDS 

Locked  file  cabinet. 

RETENTION  AND  DISPOSAL 

Destroyed  after  two  years. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Individuals  seeking  employment. 
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Treasury/Comptroller  00.225 

SYSTEM  NAME 

Applications  for  Employment — ^Treas¬ 
ury  /  Comptroller. 

LOCATION 

F  &  M  Center,  Suite  21-51,  Richmond, 
Va.  23277. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personal  Record. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Pending  files — before  offer  or  declina¬ 
tion.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetical  by  name. 

SAFEGUARDS 

Locked  Files. 

RETENTION  AND  DISPOSAL 

Retain  2  years — destruction. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

Comptroller  Appendix  A. 

ACCESS 

Comptroller  Appendix  A. 

CONTEST 

Comptroller  Appendix  A. 

SOURCE 

Applicants. 

Treasury/Comptroller  00.226 

SYSTEM  NAME 

Active  Personnel  Piles — Treasury/ 
Comptroller. 

LOCATION  - 

1510  First  National  Bank  Tower,  Two 
Peachtree  Street,  NW.,  Atlanta,  Grorgia 
30303. 

CATEGORY  OF  INDIVIDUAL 

Employee. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9, 

ROUTINE  USES 

General  Personnel  Matters.  For  addi¬ 
tional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

STORAGE 

Locked  file  cabinets. 

REtRIEVABILITY 

Name  or  Social  Security  Number. 


SAFEGUARDS 

Lock  and  Key. 

RETENTION  AND  DISPOSAL 

Active  Pile  Permanent  Retention. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee. 

Treasury/Comptroller  00.227 

SYSTEM  NAME 

Active  Personnel  files — ^Treasury/ 

Comptroller, 

LOCATION 

1600  Broadway,  Suite  1800.  Denver, 
Colorado  80202. 

CATEGORY  OF  INDIVIDUAL 

Employee. 

CATEGORY  OF  RECORD 

Active  Employee  file. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Promotion,  training,  employment  his¬ 
tory,  evaluation.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  files. 

RETENTION  AND  DISPOSAL 

In  perpetuity. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee. 

Treasury/Comptroller  00.228 

SYSTEM  NAME 

Active  Personnel  Piles — ^Treasury/ 
Comptroller. 


location 

555  California  Street,  Room  3939,  San 
Francisco,  California  94104. 

CATEGORY  OF  INDIVIDUAL 

Employees.* 

CATEGORY  OF  RECORD 

Personal. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Promotion  Training  Insurance,  Em¬ 
ployment  History  Performance,  Evalua¬ 
tion.  For  additional  routine  uses  see  pre¬ 
viously  published  Treasury  Appendix  AA. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Alphabetical  Index  by  Name. 

SAFEGUARDS 
Locked  file  cabinets. 

RETENTION  AND  DISPOSAL 

While,  employed. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees. 

Treasury/ Comptroller  00.229 

SYSTEM  NAME 

Employment  Applications — ^Treasury/ 
Comptroller. 

LOCATION 

Three  Parkway,  Suite  1316,  Philadel¬ 
phia,  Pennsylvania. 

CATEGORY  OF  INDIVIDUAL 

Examiner,  Summer  Aides,  Clerk/Typ- 
ists,  Stenographers,  F.I.’s. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Employment  Positions.  For  additional 
routine  uses,  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically  by  Name. 

SAFEGUARDS 

Locked  cabinets. 

RETENTION  AND  DISPOSAL 

Two  years. 
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SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees. 

Treasury/Comptroller 
SYSTEM  NAME 

Employment  Applications  Files — 

Treasury/Cbmptroller. 

LOCATION 

822  Marquette  Avenue,  Room  300, 
Minneapolis,  Minnesota  55402. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9,  5  U.S.C. 
301. 

ROUTINE  USES 

Analyzed  for  emplojTnent  opportunity. 
For  additional  routine  uses  see  Treasury 
Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Direct  Access. 

SAFEGUARDS 

Locked  file  cabinet. 

RETENTION  AND  DISPOSAL 

2  years  then  dispose  of. 

SYSTEMS  MANAGER 

Regional  Administrator  (see  “Loca¬ 
tion”  above  for  address) . 

NOTIFICATION 

See  Comptroller,  Appendix  A. 

ACCESS 

See  Comptroller,  Appendix  A. 

CONTEST 

See  Comptroller,  Appendix  A. 

SOURCES 

Employee. 

Treasury/Comptroller  00.231 

.  SYSTEM  NAME 

Employment  Applications  under  Com^ 
petitive  Appointment  basis — ^Treasury/ 
Comptroller. 

LOCATION. 

164  W.  Jackson  Boulevard,  Room  715, 
Chicago,  Illinois  60604. 

CATEGORY  OF  INDIVIDUAL 

Regional  Office  Personnel. 


‘  CATEGC«Y  OF  RECORD 

Job  applications  referenced  through 
Civil  Service  List  of  Eligibles. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Referrals  for  primarily  clerical  posi¬ 
tions  in  the  Regional  Office.  For  addi¬ 
tional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Alphabetically  by  name  of  applicant. 

SAFEGUARDS 

Restrictive  entry  to  locked  cabinet. 

RETENTION  AND  DISPOSAL 

Two  year  retention  period. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees  of  Regional  Office. 
Treasury/Comptroller  00.232 

SYSTEM  NAME 

Evaluation  Cards — ^Treasury/Comp- 

troller. 

LOCATION 

Three  Center  Plaza,  Suite  P-400, 
Boston,  Massachusetts  $2108. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Card  listing  employee  evaluations. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Utilized  to  generate  annual  evaluation 
of  employees  on  their  anniversaries.  For 
additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

STORAGE 

Pile  Cabinet. 

RETRIEVABILITY 

By  month,  alphabetical  by  employees’ 
name. 

SAFEGUARDS 

Maintained  in  locked  file. 

RETENTION  AND  DISPOSAL 

Maintained  for  all  active  employees. 
Destroyed  upon  resignation  or  retire¬ 
ment. 


SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Regional  Office. 

Treasury/Comptroller  00.233 
SYSTEM  NAME 

Inactive  Personnel  Pile — Treasury/ 
Comptroller. 

location 

Three  Parkway,  Suite  1316,  Philadel¬ 
phia,  Pennsylvania. 

CATEGORY  OF  INDIVIDUAL 

All  former  employees  and  LWOP’s. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Reference  purposes.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically  by  Name. 

SAFEGUARDS 
Locked  cabinets. 

RETENTION  AND  DISPOSAL 

Three  years. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

’  NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees. 

Treasury/ Comptroller  00.234 

SYSTEM  NAME 

Inactive  Personnel  Piles — ^Treasury/ 

,  .  Comptroller. 

LOCATION 

F  &  M  Center,  Suite  21-51,  Richmond, 
Va.  23277. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personal  Record. 
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AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Not  normally  used  unless  reemploy¬ 
ment  considered.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

Pile  Cabinet. 

RETRIEV  ABILITY 

Alphabetical  by  name. 

SAFEGUARDS 

Locked  Piles. 

RETENTION  AND  DISPOSAL 

Destruction  2  years  after  termination. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee,  Supervisor,  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.235 

SYSTEM  NAME 

Inactive  Personnel  Piles — ^Treasury/ 
Comptroller. 

LOCATION 

1600  Broadway,  Suite  1800,  Denver, 
Colorado  80202. 

CATEGORY  OF  INDIVIDUAL 

Employee. 

CATEGORY  OF  RECORD 

Former  employee  file. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Employment  history.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  Piles. 

RETENTION  AND  DISPOSAL' 

In  perpetuity. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 


ACCESS 

See  Comptroller  Appendix  A.  • 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee. 

Treasury/ Comptroller  00.236 

SYSTEM  NAME 

Inactive  Personnel  Files — ^Treasury/ 
Comptroller. 

LOCATION 

707  SW  Washington  Street,  Room  900, 
Portland,  Oregon  97205. 

CATEGORY  OF  INDIVIDUAL 

Regional  Office  Employees. 

CATEGORY  OF  RECORD 

Personal  history. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Employment  reference.  For  additional 
routine  uses,  see  Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Indexed  alphabetically  by  name. 

SAFEGUARDS 

Combination  lock. 

RETENTION  AND  DISPOSAL 

Indefinite. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION. 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury/Comptroller  00.237 

SYSTEM  NAME 

Inactive  Personnel  Pile — ^Treasury/ 
Comptroller. 

LOCATION 

555  California  Street,  Room  3939,  San 
Francisco,  California  94104. 

CATEGORY  OF  INDIVIDUAL 

Former  Employees. 

CATEGORY  OF  RECORD 

Personal. 

AUTHORITY  _ 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Employment  Reference  Personal  Ad¬ 
vice  Career  Planning,  Retirement  Secu¬ 


rity  Clearance,  Address  and  Telephone 
numbers.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

Pile  Cabinet. 

RETRIEVABILITY 

Alphabetical  Index  by  Name. 

SAFEGUARDS 

Locked  file  Cabinets. 

RETENTION  AND  DISPOSAL 

Three  years. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees. 

Treasury/Comptroller  00.238 

SYSTEM  name 

Job  Application  Pile — ^Treasury/Oomp- 
troller. 

LOCATION 

33  Liberty  Street,  Room  621,  New  York, 
New  York  10005. 

CATEGORY  OF  INDIVIDUAL 

All  job  applicants. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Provide  source  of  prospective  em¬ 
ployees.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

Pile  Cabinet. 

RETRIEVABILITY 

Alphabetically  by  name. 

SAFEGUARDS 

Locked  vault. 

RETENTION  AND  DISPOSAL 

Permanent  Retention. 

SYSTEM  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptfoller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 
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SOURCES 

Job  applicants. 

Treasury/Comptroller  00.239 

SYSTEM  NAME 

Job  Applications — ^Treasury /Comp¬ 

troller. 

LOCATION 

1510  First  National  Bank  Tower,  Two 
Peachtree  Street,  NW,  Atlanta,  Georgia 
30303. 

CATEGORY  OF  INDIVIDUAL 

Applicant. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Recruitment.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

Locked  desk. 

RETRIEVABILITY 

Name  or  Social  Security  Number. 

SAFEGUARDS 

Lock  &  Key. 

RETENTION  AND  DISPOSAL 

Two  years — destroyed. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Applicant. 

Treasury/Comptroller  00.240 

SYSTEM  name 

Job  Applicants  (Active)  — ^Treasury/ 
Comptroller. 

location 

164  W.  Jackson  Boulevard,  Room  715, 
Chicago,  Illinois  60604. 

CATEGORY  OF  INDIVIDUAL 

Personnel  applying  for  positions  with 
regional  office. 

CATEGORY  OF  RECORD 

Employment  applications  for  staff 
positions  in  the  Seventh  National  Bank 
Region. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Reference  for  available  positions.  For 
additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 


STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Restrictive  entry  to  locked  cabinet. 

RETENTION  AND  DISPOSAL 

Retained  two  years,  then  destroyed. 

*  SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Job  applicants. 

Treasury/Comptroller  00.241 

SYSTEM  NAME 

Job  Applications  —  Treasury/Comp¬ 
troller, 

LOCATION 

165  Madison  Avenue,  Room  1900, 
Memphis,  Tennessee  38103. 

CATEGORY  OF  INDIVIDUAL 

Applicants  for  positions. 

CATEGORY  OF  RECORD 

File  folder  containing  letters,  resumes, 
college  transcripts,  pre-employment 
tests,  and  interview  form  relating  to  ap¬ 
plication  for  employment. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Screening  applicants  for  employment. 
For  additional  Routine  Uses  see  Treasury 
Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically  by  name,  by  year. 

SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Three  years  shredded. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  Sc  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Information  furnished  by  applicant; 
test  and  interview  administered  by  Re¬ 
gional  Recruiter. 


Treasury/Comptroller  00.242 

SYSTEM  NAME 

Job  Applications — Treasury/Comptrol¬ 
ler.  ^ 

LOCATION 

911  Main  Street,  Suite  2616,  Kansas' 
City,  Missouri  64105. 

CATEGORY  OF  INDIVIDUAL 

Applicants  for  positions. 

CATEGORY  OF  RECORD 

File  folder  containing  letters,  resumes, 
college  transcripts,  pre-employment 
tests,  and  interview  form  relating  to 
application  for  employment. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Screening  applicants  for  employment. 
For  additional  routine  uses  see  Treasury 
Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically  by  name,  by  year. 

SAFEGUARDS 
Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Three  years,  shredded. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  locatiou 
above. 

NOTIFICATION,  ACCESS,  Sc  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Information  furnished  by  applicant; 
test  and  interview  administered  by  Re¬ 
gional  Recruiter. 

Treasury/Comptroller  00.243 

SYSTEM  NAME 

Job  Applications  —  Treasury /Comp¬ 
troller. 

LOCATION 

1401  Elm  Street,  Suite  4500,  Dallas, 
Texas  74202. 

CATEGORY  OF  INDIVIDUAL 
Applicants  for  positions. 

CATEGORY  OF  RECORD 

File  folder  containing  letters,  resumes, 
college  transcripts,  pre-employment 
tests,  and  interview  form  relating  to  ap¬ 
plication  for  employment. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Screening  applicants  for  employment. 
For  additional  Routine  Uses  see  Treasury 
Appendix  AA. 

STORAGE 

File  Cabinet. 
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NOTICES 


RETRIEVABILITY 

Alphabetically  by  name,  by  year. 

SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

After  three  years  shredded. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

See  Comptroller  Appendix  A. 

ACCESS 

See  Comptroller  Appendix  A. 

CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Information  furnished  by  applicant; 
test  and  interview  administered  by  Re¬ 
gional  Recruiter. 

Treasury  Comptroller  00.244 

SYSTEM  NAME 

Job  Application  Forms — Treasury/ 
Comptroller. 

LOCATION 

707  SW  Washington  Street,  Room  900, 
Portland.  Oregon  97205. 

CATEGORY  OF  INDIVIDUAL 

Regional  Office  Employees. 

CATEGORY  OF  RECORD 

Personal  history. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Hiring,  decisions,  job  assignments.  For 
additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

STORAGE  ' 

File  cabinet. 

RETRIEVABILITY 

Indexed  alphabetically  by  name. 
SAFEGUARDS 

File  cabinet. 

RETENTION  AND  DISPOSAL 

One  year — shredded. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee. 

Treasury/Comptroller  00.245 

SYSTEM  NAME 

Personnel  Piles— Treasury /Comptrol¬ 
ler. 

LOCATION 

Three  Center  Plaza,  Suite  P-400,  Bos¬ 
ton,  Massachusetts  02108. 


CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Compilation  Personnel  form  and  ac¬ 
tions. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Promotion,  training,  insurance,  em¬ 
ployment  history,  performance,  evklua- 
tion,  employment  reference,  personnel 
advice,  career  planning,  address  and  tele¬ 
phone  number.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetical  by  name  of  employee. 

SAFEGUARDS 

Maintained  in  locked  file. 

RETENTION  AND  DISPOSAL 

Maintained  for  all  active  employees 
and  for  prior  employees  for  three  years 
from  time  of  retirement  or  resignation. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees,  supervisors  and  adminis¬ 
trative  personnel. 

Treasury/Comptroller  00.246 

SYSTEM  NAME 

Personnel  Piles  (Current  Employees)  — 
Treasury  /  Comptroller . 

LOCATION 

33  Liberty  Street,  Room  621,  New  York, 
New  York  10005. 

CATEGORY  OF  INDIVIDUAL 

All  employees  of  staff. 

CATEGORY  OF  RECORD 

Personnel  files. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Verifications;  statistical  reports;  con¬ 
tains  history  of  employment.  For  addi¬ 
tional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Alphabetically  by  name. 

SAFEGUARDS 

Locked  vault. 

RETENTION  AND  DISPOSAL 

Kept  in  Regional  Office  until  severance 


SYSTEM  MANAGER 

.Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Information  supplied  by  employees. 
Treasury/Comptroller — 00 .247 

SYSTEM  NAME 

Personnel  Files — Treasury /Comptrol¬ 
ler. 

LOCATION 

F  &  M  Center,  Suite  21-51,  Richmond, 

Va.  23277. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personal  Record. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Employee  history,  personal  references,  . 
evaluations,  training,  career  planning. 
For  additional  routine  uses,  see  Treasury 
Appendix  A  A. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Alphabetical  by  name. 

SAFEGUARDS 

Locked  Piles. 

RETENTION  AND  DISPOSAL 

Destruction  2  years  after  termination. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
.  above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCE 

Employee,  Supervisor,  Washington  Of¬ 
fice. 

Treasury /Comptroller  00.248 

SYSTEM  NAME 

Personnel  Files  (Active) — Treasury/ 
Comptroller. 

LOCATION 

164  W.  Jackson  Boulevard,  Room  715, 
Chicago,  Illinois  60604. 

CATEGORY  OF  INDIVIDUAL 

Regional  Office  Employees. 

CATEGORY  OF  RECORD 

Employment  records  of  all  active  Em¬ 
ployees  in  the  Seventh  National  Bank 
Region. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 
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ROUTINE  USES 


RETENTION  AND  DISPOSAL 


CATEGORY  OF  RECORD 


General  Personnel  Matters.  For  addi¬ 
tional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically  by  name. 

SAFEGUARDS 

Restrictive  entry  to  locked  cabinet. 

RETENTION  AND  DISPOSAL 

Retained  until  termination  of  employ¬ 
ment,  then  transferred  to  inactive  file. 


Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  category  of  record. 

Treasury/Comptroller  00.250 

SYSTEM  NAME 

Personnel  Pile — ^Treasury/Comptroller. 


Personnel. 

AUTHORITY 


12  U.S.C.  1  and  12  U.S.C.  9.  5  U.S.C. 
301. 


ROUTINE  USES 


Personnel  actions,  promotions,  train¬ 
ing,  performance,  i.e.  addresses.  For  ad¬ 
ditional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

STORAGE 


File  Cabinet. 


RETRIEVABILITY 

Direct  Access. 


SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees,  School  Officials,  Job  Refer¬ 
ence,  Former  Employees. 

Treasury/Comptrolller  00.249 

SYSTEM  NAME 

Personnel  File — Treasury  /  Comptroller. 

LOCATION 

165  Madison  Avenue,  Room  1900,  Mem¬ 
phis,  Tennessee  38103. 

CATEGORY  OF  INDIVIDUAL 

Employees  with  excepted  appoint¬ 
ments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Security 
Investigation  Data  Form  (SF  86)  Stand¬ 
ard  Interview  Form  (CSC  Form  299), 
Notifications  of  Personnel  actions  (SF 
50)  for  appointments,  promotions,  trans¬ 
fers,  etc..  College  transcripts.  Report  of 
Transfer  or  Discharge  from  the  Armed 
Forces  of  the  United  States  (Form  DD- 
214) ,  Letters  of  Reference,  Completion  of 
training  and  request  for  Training  Forms, 
Performance  Evaluations,  Memo  notes 
made  during  personal  visits  between  em¬ 
ployee  and  Regional  Administrator  and/ 
or  Deputy  Regional  Administrator. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Appointment,  Promotion,  Training,  In¬ 
surance,  Employment  History,  Perform¬ 
ance  Evaluation,  Employment  Reference, 
Personal  Advice,  Career  Planning,  Re¬ 
tirement,  Security  Clearance,  Address 
and  Telephone.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  File  Cabinet. 


LOCATION 

165  Madison  Avenue,  Room  1900,  Mem¬ 
phis,  Tennessee  38103. 

CATEGORY  OF  INDIVIDUAL 

Clerical  Personnel  with  Career  and 
Career-Conditional  Appointments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Notifica¬ 
tions  of  Personnel  Actions  (SF  50) ,  Let¬ 
ters  of  Reference,  Request  for  the  Com-  . 
pletion  of  Training  Forms. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Appointment,  Promotion,  Training, 
Insurance,  Employment  History,  Per¬ 
formance  Evaluation,  Employment  Ref¬ 
erence,  Personal  Advice,  Career  Plan¬ 
ning,  Retirement,  Security  Clearance, 
Address  and  Telephone.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 

above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  category  of  record.  v 

Treasury/Comptroller  00.251 

SYSTEM  NAME* 

Personnel  Files  (Active)— Treasury/ 

Comptroller. 

LOCATION 

822  Marquette  Avenue,  Room  300, 

Minneapolis,  Minnesota  55402. 

CATEGORY  OF  INDIVIDUAL 

Employees. 


SAFEGUARDS 

Locked,  metal  fireproof  file  cabinet. 

RETENTION  AND  DISPOSAL 

Permanent  while  active. 

SYSTEMS  MANAGER 

Regional  Administrator  (see  “Loca¬ 
tion”  above  for  address) . 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller,  Appendix  A. 

SOURCES 

Employee. 

Treasury/Comptroller  00.252 

SYSTEM  NAME 

Personnel  File — Treasury/Comptroller. 
Comptroller. 

LOCATION 

911  Main  Street,  Suite  2616,  Kansas 
City,  Missouri  64105.* 

CATEGORY  OF  INDIVIDUAL 

Clerical  Personnel  with  Career  and 
Career-Conditional  Appointments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Notifica¬ 
tions  of  Personnel  Actions  (SF  50) ,  Let¬ 
ters  of  Reference,  Request  for  the  Com¬ 
pletion  of  Training  Forms. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Appointment,  Promotion,  Training, 
Insurance,  Employment  History,  Per¬ 
formance  Evaluation,  Employment  Ref¬ 
erence,  Personal  Advice,  Career  Plan¬ 
ning,  Retirement,  Security  Clearance, 
Address  and  Telephone.  For  additional 
routine  uses,  see  Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically. 

*  SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Permanent. 
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SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  category  of  records. 

Treasury/Comptroller  00.253 

SYSTEM  NAME 

Personnel  File — Treasury/Comptrol¬ 
ler. 

LOCATION 

911  Main  Street,  Suite  2616,  Kansas 
City,  Missouri  64105. 

CATEGORY  OF  INDIVIDUAL 

Employees  with  excepted  appoint¬ 
ments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Security 
Investigation  Data  Form  (SF  86)  Stand¬ 
ard  Interview  Form  (CSC  Form  299), 
Notifications  of  Personnel  actions  (SF 
50)  for  appointments,  promotions,  trans¬ 
fers,  etc..  College  transcripts.  Report  of 
Transfer  or  Discharge  from  the  Armed 
Forces  of  the  United  States  (Form  DD- 
214),  Letters  of  Reference,  Completion 
of  training  and  request  for  Training 
Forms,  Performance  Evaluations,  Memo 
notes  made  during  personal  visits  be¬ 
tween  employee  and  Regional  Adminis¬ 
trator  and/or  Deputy  Regional  Admin¬ 
istrator. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Appointment,  Promotion,  Training, 
Insurance,  Employment  History,  Per¬ 
formance  Evaluation,  Employment  Ref¬ 
erence,  Personal  Advice,  Career  Plan¬ 
ning,  Retirement,  Security  Clearance, 
Address  and  Telephone.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEV  ABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  Category  of  Record. 

Treasury/Comptroller  00.254 

SYSTEM  NAME 

Personnel  Pile— Treasury/Comptrol¬ 
ler. 


LOCATION 

1401  Elm  Street,  Suite  4500,  Dallsis, 
Texas  74202. 

CATEGORY  OF  INDIVIDUAL 

Employees  with  excepted  appoint¬ 
ments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Security 
Investigation  Data  Form  (SF  86)  Stand¬ 
ard  Interview  Form  (CSC  Form  299) ,  No¬ 
tifications  of  Personnel  actions  (SF  50) 
for  appointments,  promotions,  transfers, 
etc.,  College  transcripts,  Report  of 
Transfer  or  Discharge  from  the  Armed 
Forces  of  the  United  states  (Form  DD- 
214),  Letters  of  Reference,  Completion 
of  training  and  request  for  Training 
Forms,  Performance  Evaluations,  Memo 
notes  made  during  personal  visits  be¬ 
tween  employee  and  Regional  Adminis¬ 
trator  and/or  Deputy  Regional  Adminis¬ 
trator. 

AUTHORITY 

12U.S.C.  1  and  12U.S.C.9. 

ROUTINE  USES 

Appointment,  Promotion,  Training, 
Insurance,  Employment  History,  Per¬ 
formance  Evaluation,  Employment  Ref¬ 
erence,  Personal  Advice,  Career  Plan¬ 
ning,  Retirement,  Security  Clearance, 
Address  and  Telephone.  For  additional 
routine  uses,  see  Treasury  Appendix  A. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  File  Cabinet. 

RETENTION  AND  DISPOSAL 

Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  Category  of  Record  above. 

Treasury/Comptroller  00.255 

SYSTEM  NAME 

Personnel  File — ^Treasury/Comptroller. 

LOCATION 

1401  Elm  Street,  Suite  4500,  Dallas, 
Texas  74202. 

CATEqORY  OF  INDIVIDUAL 

Clerical  Personnel  with  Career  and 
Career -Conditional  Appointments. 

CATEGORY  OF  RECORD 

Application  Form  (SF  171),  Notifica¬ 
tions  of  Personnel  Actions  (SF  50),  Let¬ 
ters  of  Reference,  Request  for  the  Com¬ 
pletion  of  Training  Forms. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 


ROUTINE  USES 

Appointment,  Promotion,  Training, 
Insurance,  Employment  History,  Per¬ 
formance  Evaluation,  Employment  Ref¬ 
erence,  Personal  Advice,  Career  Plan¬ 
ning,  Retirement,  Security  Clearance, 
Address  and  Telephone.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically. 

SAFEGUARDS 

Locked  File  .Cabinet. 

RETENTION  AND  DISPOSAL 

Permanent. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  Location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

See  Category  of  Record  above. 

Treasury/Comptroller  00.256 

SYSTEM  NAME 

Personnel  Records  (Active) — Treas¬ 
ury/Comptroller. 

LOCATION 

One  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personnel  files  of  current  employees. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Payroll,  performance  evaluations  and 
overall  management  matters.  For  addi¬ 
tional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

STORAGE  . 

File  cabinet. 

RETRIEVABILITY 

Name  of  employee  or  Social  Security 
Number. 

SAFEGUARDS 

Locked  file  cabinets. 

RETENTION  AND  DISPOSAL 

Retained  in  active  file. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee,  supervisors,  and  other  mis¬ 
cellaneous  sources. 
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Treasury/Comptroller  00.257 

SYSTEM  NAME 

Personnel  Records  (Inactive) — Treas¬ 
ury/Comptroller. 

LOCATION 

One  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personnel  files  of  former  employees. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Miscellaneous,  reference  and  inquiries. 
For  additional  routine  uses  see  Treasury 
Appendix  AA. 

STORAGE 

Pile  cabinet. 

RETRIEVABILITY 

Name  of  Employee  or  Social  Security 
Number. 

SAFEGUARDS 

Locked  file  cabinet. 

RETENTION  AND  DISPOSAL 

Destroyed  10  years  after  employee 
leaves. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee,  supervisors  and  other  mis¬ 
cellaneous  sources. 

Treasury/Compj'roller  00.258 
SYSTEM  name 

Personnel  Piles  (Inactive) — Treasury/' 
Comptroller. 

LOCATION 

164  W.  Jackson  Boulevard,  Room  715, 
Chicago,  Illinois  60604. 

CATEGORY  OF  INDIVIDUAL 

Regional  Office  Employees. 

CATEGORY  OF  RECORD 

Employment  records  of  all  retired  or 
terminated  employees. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Verification  of  employment,  promo¬ 
tion,  training,  insurance,  employment 
history,  performance,  evaluation,  person¬ 
nel  advice,  career  planning,  retirement 
security  clearance.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Alphabetically  by  name.  ' 


NOTICES 

SAFEGUARDS 

Restrictive  entry  to  locked  cabinet. 

RETENTION  AND  DISPOSAL 

Five  year  retention  subsequent  to  re-- 
tirement  or  termination.  File  is  shredded 
after  this  period. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employees,  School  Officials,  Job  Ref¬ 
erence,  Former  Employees. 

Treasury/Comptroller  00.259 

SYSTEM  NAME 

Personnel  Piles  (Inactive) — Treasury/ 
Comptroller. 

location 

822  Marquette  Avenue,  Room  300,  Min¬ 
neapolis,  Minnesota  55402. 

CATEGORY  OF  INDIVIDUAL 

Employees. 

CATEGORY  OF  RECORD 

Personnel. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Reference  employment  career  plan¬ 
ning.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

Pile  Cabinet. 

RETRIEVABILITY 

Direct  Access. 

SAFEGUARDS 

Locked,  metal  fireproof  file  cabinet. 

RETENTION  AND  DISPOSAL 

1  year  in  Region,  2  years  in  Fed.  Rec¬ 
ords  Center. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Employee. 

Treasury /Comptroller  00.260 

SYSTEM  NAME 

Personnel  Files  (Former  Employees)  — 
Treasury  /  Comptroller. 

LOCATION 

33  Liberty  Street,  Room  621,  New  York, 
New  York  10005. 

CATEGORY  OF  INDIVIDUAL 

All  former  employees. 


41969 

CATEGORY  OF  RECORD 

Personnel.' 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

Reference,  further  employment  possi¬ 
bilities.  For  additional  routine  uses  see 
Treasury  Appendix  AA.  , 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Alphabetically  by  name. 

SAFEGUARDS 

Locked  vault. 

RETENTION  AND  DIsi>OSAL 

Disposed  after  termination  of  employ¬ 
ment. 

SYSTEM  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Former  employees. 

Treasury/Comptroller  00.261 

SYSTEM  NAME 

Time  and  Leave  Register — ^Treasury/ 
Comptroller. 

LOCATION 

Three  Center  Plaza,  Suite  P-400,  Bos¬ 
ton,  Massachusetts  02108. 

CATEGORY  OF  INDIVIDUAL 

Employees  of  the  region. 

CATEGORY  OF  RECORD 

Pay  Period  listing  of  time  in  work 
status,  time  in  leave  status,  and  leave 
balances. 

AUTHORITY 

12  U.S.C.  1,  12  U.S.C.  9,  5  U.S.C.  301. 

ROUTINE  USES 

To  assist  in  accurate  maintenance  of 
leave  balances.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

STORAGE 

File  cabinet. 

RETRIEVABILITY 

Numerical  by  Social  Security  number 
within  organizational  codes. 

safeguards 

Maintained  in  locked  file. 

RETENTION  AND  DISPOSAL 

Retained  for  one  pay  period  then 
destroyed. 

SYSTEM  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION 

Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth 
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Floor,  490  E.  L’Enfant  Plaza  S.W.,  Wash¬ 
ington,  D.C.  20219. 

ACCESS  AND  CONTEST 

Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth 
Floor,  490  E.  L’Enfant  Plaza  S.W.,  Wash¬ 
ington,  D.C.  20219. 

Treasury/Comptroller  00.262 

SYSTEM  NAME 

Travel  Advance  List — Treasui-y/ Comp¬ 
troller. 

location 

1600  Broadway,  Suite  1800,  Denver, 
Colorado  80202. 

CATEGORY  OF  INDIVIDUAL 

Employee. 

CATEGORY  OF  RECORD 

Computer  listing  of  each  employee  and 
amount  owed  department. 

AUTHORITY 

12  U.S.C.  1  and  12  U.S.C.  9. 

ROUTINE  USES 

To  determine  obligation  to  department 
upon  resignation  or  employee  going  on 
LWOP.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

STORAGE 

File  Cabinet. 

RETRIEVABILITY 

Organization  Code  and  Social  Security 
number. 

SAFEGUARDS 

Locked  files. 

RETENTION  AND  DISPOSAL 

Retain  current  list  only. 

SYSTEMS  MANAGER 

Regional  Administrator,  see  location 
above. 

NOTIFICATION,  ACCESS,  &  CONTEST 

See  Comptroller  Appendix  A. 

SOURCES 

Washington,  Office. 

1  PR Ttoc .75-22783  Rled  8-27-75:8:49  am] 

DEPARTMENT  OF  DEFENSE 
Department  of  the  Army 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records;  Correction 

In  FR  Doc.  75-21075  published  in 
the  Federal  Register  (40  FR  35151)  of 
August  18, 1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Department  of  De¬ 
fense,  the  following  Department  of  the 
Army  systems  of  records  were  omitted 
due  to  oversight.  Any  public  comments, 
including  written  data,  views  or  argu¬ 
ments  concerning  the  following  systems 
of  records  should  be  addressed  to  the 
system  manager  identified  in  the  notice 
on  or  before  September  26, 1975. 


A0305.  llaDAPE 

System  name:  USMA  Cadet  Pay  and 
Accounts  System. 

System  location:  Finance  and  Ac¬ 
counting  Office,  United  States  Military 
Academy,  West  Point,  New  York  10996. 
Treasurer,  United  States  Military  Acad¬ 
emy  (USMA),  West  Point,  New  York 
10996.  Adjutant  General  (AG)  Data 
Processing  Branch,  Adjutant  General 
Division,  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996. 

Category  of  individuals  covered  by  the 
system:  Members  of  the  United  States 
Corps  of  Cadets. 

Category  of  records  in  the  system: 
Monthly  payroll  listings  of  present  mem¬ 
bers  of  the  Corps  showing  entitlements 
and  deductions  (both  required  and  vol¬ 
untary)  .  Bank  identification  data  for  de¬ 
posit  of  pay.  Individual  account  activity 
pertaining  to  funds  held  in  trust  by  the 
Treasurer,  United  States  Military 
Academy. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Sections  205,  4340,  and  4350,  Title 
10,  United  States  Code  Executive  Orders 
which  establish  salary  tables.  Title  6, 
General  Accounting  Office  (GAO)  Policy 
and  Procedures  Manual  for  Guidance  of 
Federal  Agencies. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  A  Payroll 
system  for  computing  pay  entitlements 
and  deductions  for  Federal  Tax;  Social 
Security;  Servicemen’s  Group  Life  In¬ 
surance,  Combined  Federal  Campaign; 
Barber,  Laimdry  and  Dry  Cleaning 
charges;  Advanced  Pay  and  funds  de¬ 
posited  with  Treasurer,  United  States 
Military  Academy  for  holding  in  trust  to 
pay  for  required  imiforms,  books,  and 
equipment.  Internal  Revenue  Service 
(IRS) — tax  and  social  security  reports. 
Individual  Cadet  Statement  supplied 
monthly  to  each  cadet.  United  States 
Army  Military  Personnel  Center  fur¬ 
nishes  magnetic  tape  for  use  in  verifying 
social  security  accoimt  numbers  with  So¬ 
cial  Security  Administration.  Comman¬ 
dant  of  Cadets,  United  States  Military 
Academy — furnishes  copy  of  payroll  list¬ 
ing  for  reference  purposes  to  respond  to 
individual  cadet  inquiries.  Financial  in¬ 
stitutions — furnish  listings  of  their  de¬ 
positors  and  amounts  to  be  credited  to 
individual  depositor  accounts. 

Policies  and  practices  for  storing,  re¬ 
trieving.  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Magnetic  Tape.  Paper  records 
in  file  folders.  Computer  paper  printouts. 

Retrievability :  Files  by  cadet  number 
(alphabetical  within  graduating  class 
year) .  Hard  copy  records  are  maintained 
in  the  Finance  and  Accounting  Office. 

Safeguards:  The  Finance  and  Account¬ 
ing  Office  and  Treasurer’s  Office  within 
buildings  and  the  buildings  themselves 
are  secured  at  night  and  patrolled.  Rec¬ 
ords  are  accessible  to  authorized  em¬ 
ployees  (payroll  clerks  and  supervisors 
of  the  Finance  and  Accounting  Office 
and  accounting  clerks  and  supervisors 
within  the  Office  of  the  Treasurer) .  Re¬ 
quests  for  data,  except  those  which  are 


based  on  law  or  court  order,  are  an¬ 
swered  only  with  the  written  consent  of 
the  individual  cadet.  Computer  access  is 
restricted  to  authorized  computer  activi¬ 
ty  personnel.  There  is  no  remote  terminal 
access  capability.  All  master  data  files 
and  back-up  files  are  stored  in  secure 
facilities. 

Retention  and  disposal:  Original  pay¬ 
rolls  are  submitted  monthly  to  the  U.S. 
General  Accounting  Office  Field  Office 
located  and  alternately  stored  at  U.S. 
Army  Finance  and  Accounting  Center, 
Indianapolis,  Indiana  46249.  Duplicate 
payrolls  are  retained  locally  for  3  years 
and  then  destroyed  by  recycling.  Data 
processing  input  cards  are  retained  one 
month  and  then  salvaged.  Transaction 
tapes  are  retained  one  month  then 
erased.  Master  tape  and  pay  check  tape 
files  are  retained  three  months,  then 
erased.  Quarterly  tax  report  tapes — orig¬ 
inal  is  sent  to  Social  Security  Admin¬ 
istration  (SSA)  and  a  back-up  is  retained 
by  the  computer  facility.  On  return  both 
the  original  and  back-up  are  retained 
until  original  tape  for  annual  report  is 
retained.  On  return  of  the  original,  both 
are  erased.  Annual  tax  report  tapes — 
original  is  sent  to  SSA  and  a  back-up  is 
retained.  On  return  of  the  original  both 
tapes  are  retained  for  one  year  then 
erased. 

System  manager  and  address:  Cadet 
Pay — Finance  and  Accounting  Officer 
(MACO-F) ,  Office  of  the  Deputy  Chief 
of  Staff  Comptroller,  United  States  Mili¬ 
tary  Academy,  West  Point,  New  York 
10996.  Cadet  Account — Treasurer 
(MATR),  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996. 

Notification  procedure:  Requests  from 
individuals  should  be  addressed  to  Fi¬ 
nance  and  Accounting  Office  (MACO-F) , 
United  States  Military  Academy,  West 
Point,  New  York  1Q996.  Telephone  area 
code  914,  938-2607  or  938-2104. 

Record  access  procedures:  Request  for 
information  in  current  files  which  are  re¬ 
tained  for  3  years  should  be  addressed  to 
Finance  and  Accounting  Office  (MACO- 
F) ,  United  States  Military  Academy, 
West  Poiiat,  New  York  10996.  Telephone 
area  code  914,  938-2607  or  938-2104. 
Written  requests  for  information  should 
contain  the  cadet’s  graduating  class  year, 
full  name,  Social  Security  Number,  cur¬ 
rent  address,  telephone  number  and  be 
signed  by  the  requester.  If  request  is  from 
other  than  the  cadet/former  cadet,  a 
notarized  authorization  from  the  cadet 
involved  must  be  furnished.  For  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification: 
that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some 
verbal  information  which  could  be  veri¬ 
fied  with  his  payroll. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  Finance  and  Accounting  Office 
(MACO-F) ,  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996.  Tele¬ 
phone  area  code  914,  938-2607  or  938- 
2104. 
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Record  source  categories:  Director  of 
Admissions  and  Registrar,  United  States 
Military  Academy  furnishes  basic  iden¬ 
tification  data  on  all  new  cadets  annual¬ 
ly  which  is  obtained  from  individual 
application  for  admission  to  the  Academy 
and  related  forms.  Other  data  is  obtained 
from  individually  prepared  forms  and  au¬ 
thorization  documents  prepared  after 
admission.  Salary  tables  and  tax  rates 
are  obtained  from  executive  orders  and 
IRS. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0401.07aDAIO 

System  name:  Media  Contact  Files. 
System  location:  Primary  system -Pub¬ 
lic  Information  Division.  Office  of  the 
Chief  of  Information,  Headquarters,  De¬ 
partment  of  the  Army  (DAIO-PI) , 
Washington,  D.C.  20310.  Decentralized 
Segments-New  York  Branch,  Office  of 
the  Chief  of  Information,  U.S.  Army,  663 
Fifth  Avenue,  New  York,  NY  10022;  Los 
Angeles  Branch,  Office  of  the  Chief  of 
Information,  U.S.  Army,  11000  Wilshire 
Boulevard-Suite  10104.  Los  Angeles,  CA 
90024. 

Category  of  individuals  covered  by  the 
system:  Journalists,  authors,  editors,  col¬ 
umnists,  researchers,  representatives  of 
the  news  media.  Congressmen  and  other 
public  figures  who  demonstrate  a  con¬ 
sistent  interest  in  Army-related  subjects. 

Category  of  records  in  the  system:  File 
contains  name,  business  address,  tele¬ 
phone  number  and  news  media  affilia¬ 
tion.  May  also  contain  clippings,  book 
reviews,  interview  reports,  query  sheets, 
memoranda  and/or  correspondence  re¬ 
lating  to  past  actions,  and  biographical 
outlines. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  10,  United  States  Code,  Sec¬ 
tion  3012. 

Routine  iises  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  To  con¬ 
tact  journalists  and  writers  to  provide 
information  or  leads  relevant  to  their  in¬ 
terests.  To  advise  members  of  the  Army 
staff  who  are  considering  requests  to 
grant  interviews  of  the  interest,  experi¬ 
ence  and  affiliation  of  journalists.  To  ori¬ 
ent  new  members  of  the  information  of¬ 
fice  staff  to  the  writing  styles  and  inter¬ 
ests  of  individuals  and  categories  of  in¬ 
dividuals  within  this  file  system.  To  brief 
information  officers  in  the  Department  of 
Defense,  in  other  military  services,  and 
in  subordinate  commands  about  the 
interests  and  experience  of  individuals 
and  categories  of  individuals  within  this 
file  system. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dispos¬ 
ing  of  records  in  the  system: 

Storage:  Card  index  or  looseleaf  paper 
directories;  paper  records  in  file  folders. 

Retrievability :  Filed  alphabetically  by 
last  name  of  individual. 

Safeguards:  Building  employs  security 
guards;  records  locked  in  security  con¬ 
tainers  and  accessible  only  to  authorized 
personnel. 

Retention  and  disposal:  Records  are 
maintained  as  long  as  those  individuals 


mentioned  are  involved  with  Army  ii^ 
formation  officers.  Routinely  destroyed 
when  no  longer  needed. 

System  manager  and  address:  Office  of 
the  Chief  of  Information,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information 
may  be  obtained  from:  HQDA  (DAIO- 
PI)  .  Room  2E-641,  The  Pentagon,  Wash¬ 
ington,  D.C.  20310.  Telephone:  Area  Code 
202/695-5136. 

Record  access  procedures:  Requests 
from  individuals  should  be  addressed  to: 
Headquarters,  Department  of  the  Army 
(DAIO-PI),  Room  2E-641,  The  Penta¬ 
gon,  Washington,  D.C.  20310.  Written  re¬ 
quests  should  include  a  notarized  state¬ 
ment  of  identity.  Personal  visits  may  be 
made  to  any  of  the  three  Army  Infor¬ 
mation  Offices  (Washington,  New  York, 
Los  Angeles)  where  the  requester  is  rec¬ 
ognized  and/or  can  provide  acceptable 
identification. 

Contesting  record  procedures:  The 
agency’s  rules  for  contesting  contents 
and  appealing  initial  determinations  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Rosters  of 
Pentagon  correspondents  prepared  by 
the  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs) ;  published  di¬ 
rectories  of  media  contacts;  query  sheets 
and  interview  reports  prepared  by  infor¬ 
mation  officers;  clippings  from  published 
sources;  memoranda  and  correspondence 
between  Army  personnel  and  individuals 
contained  within  the  file,  or  between 
Army  personnel  concerning  individuals 
contained  within  the  file  system. 

Systems  exempt  from  certain  pro¬ 
visions  of  the  act:  None. 

A0401.07bDAIO 

System  name:  Medal  of  Honor  Re¬ 
cipient  Files  (Vietnam  Era) . 

System  locations:  Primary  System- 
Public  Information  Division,  Office  of 
the  Chief  of  Information,  Headquarters, 
Department  of  the  Army  (DAIO-PI), 
Washington,  D.C.  20314. 

Decentralized  Segments-New  York 
Branch,  Office  of  the  Chief  of  Informa¬ 
tion,  U.S.  Army,  663  Fifth  Avenue,  New 
York,  NY  10022;  Los  Angeles  Branch, 
Office  of  the  Chief  of  Information,  U.S. 
Army,  11000  Wilshire  Boulevard-Suite 
10104,  Los  Angeles,  CA  90024. 

Categories  of  individuals  covered  by 
system:  Army  rpembers,  active  duty,  dis¬ 
charged,  retired  and  deceased,  who  re¬ 
ceived  the  Medal  of  Honor  during  the 
period  of  the  Vietnam  War. 

Categories  of  records  in  the  system: 
File  contains  photograph,  statement  of 
service,  award  citation  and  copy  of  the 
ceremonial  program  at  the  time  of  the 
award. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  10,  United  States  Code,  Sec¬ 
tion  3012. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  To  respond 
to  queries  from  the  press  and  public  re¬ 
lating  to  the  individuals  within  the  file. 
To  respond  to  queries  from  the  Office  of 
the  Assistant  Secretary  of  Defense  (Pub¬ 


lic  Affairs) ,  other  military  services,  other 
Army  staff  agencies  and  subordinate 
commands  for  information  about  Medal 
of  Honor  recipients. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  alphabetically  by 
last  name. 

Safeguards:  Building  employs  security 
guards  ;  files  locked  in  security  containers 
and  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Files  main¬ 
tained  as  long  as  individual  is  likely  to 
be  a  recurring  subject  of  press  interest. 
Eventually,  files  will  be  donated  to  the 
Congressional  Medal  of  Honor  Society, 
38  Fallon  Circle,  Braintree,  MA. 

System  manager(s)  and  address:  Of¬ 
fice  of  the  Chief  of  Information,  Head- 
'  quarters.  Department  of  the  Army, 
Washington,  D.C.  20310. 

Notification  procedure:  Information 
may  be  obtained  from:  HQDA  (DAIO- 
PI)  ,  Room  2E  641,  The  Pentagon,  Wash¬ 
ington,  D.C.  20310  Telephone:  Area  Code 
202/695/5136. 

Record  access  procedures:  Requests 
from  individuals  should  be  addressed  to: 
Headquarters,  Department  of  the  Army 
(DAIO-PI) ,  Room  2E  641,  The  Pentagon, 
Washington,  D.C.  20310.  Written  re¬ 
quests  should  include  a  notarized  state¬ 
ment  of  identity.  Personal  visits  may  be 
made  to  any  three  Army  Information 
Offices  (Washington,  New  York  and  Los 
Angeles).  Presentation  of  acceptable 
identification  is  required. 

Contesting  record  procedures:  The 
agency’s  rules  for  contesting  contents 
and  appealing  initial  determinations  by 
the  individual  concerned  may  be  ob¬ 
tained  from  the  System  Manager. 

Record  source  categories:  Statements 
of  service,  awards  citations  and  photo¬ 
graphs  from  the  U.S.  Army  Military  Per¬ 
sonnel  Center  or  the  National  Personnel 
Records  Center.  Ceremonial  programs 
for  the  presentation  prepared  by  the  U.'S. 
Army  Office  of  the  Director  of  the  Army 
Staff,  Protocol  Office,  Headquarters,  De¬ 
partment  of  the  Army. 

Systems  exempt  from  certain  pro¬ 
visions  of  the  act:  None. 

A0404.08aDAPE 

System  name:  USMA  Legal  files  on 
Military  and  Civilian  Personnel. 

System  location:  Primary  System- 
Department  of  Law,  MADN-E,  United 
States  Military  Academy  (USMA) ,  West 
Point,  New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  Military  Personnel  (officers, 
enlisted  personnel,  and  cadets)  who  have 
been  the  subject  of  official  board  proceed¬ 
ing,  court-martial,  criminal  invesUga- 
tions,  investigations  regarding  offenses 
against  civil  authorities,  or  matters  in¬ 
volving  potential  litigation  (estates,  per¬ 
sonal  and  property  injury) ;  Civilian  Per¬ 
sonnel  who  have  been  the  subject  of 
military  or  civil  board  proceedings,  civil 
criminal  investigations,  or  matters  in¬ 
volving  p>otential  litigation  (estates,  per¬ 
sonal  and  property  injury),  or  miscon¬ 
duct  or  adverse  actions. 
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Categories, of  records  in  the  system: 
Criminal  Investigation  Reporting  Piles 
(Central  Intelligence  Division  (CID) 
Files,  Police  Reports,  Police  Blotter  En¬ 
tries)  ;  General  Court  Martial  Piles; 
Legal  Opinion  Precedent  Files  (Military . 
Justice — Youthful  and  Civilian  Offender 
Piles,  Commissioner’s  Court — Adverse 
Action  Files,  Military  Personnel — Officer 
and  Enlisted  Files,  estate  matters,  per¬ 
sonal  and  property  injury  matters,  legal 
opinions  by  individual  departmental  of¬ 
ficers  and  attorneys) ;  Cadet  Board  Pro¬ 
ceeding  Files ;  Legal  Assistance  Card 
Piles. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  10,  United  States  Code 
(U.S.C.),  Section  4334. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Depart¬ 
ment  of  Law — ^to  aid  in  the  preparation 
of  legal  opinions  and  legal  assistance 
work,  and  to  give  appropriate  guidance 
in  military  and  civiUan  investigatory 
matters  and  areas  of  potential  litigation. 

Policy  and  practices  for  storing,  re¬ 
trieving.  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system. 

Storage:  Paijer  records  in  file  folders. 
Retrievability :  Piled  alphabetically  by 
last  name  of  record  subject. 

Safeguards:  Records  are  maintained 
in  areas  accessible  only  to  authorized 
F>ersonnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Cadet  Board 
Proceeding  Piles — retained  in  active  file 
for  five  years  before  transfer  to  USMA 
Archives  for  permanent  retention ;  Gen¬ 
eral  Court  Martial  Files — destroyed  after 
three  years;  Summary  and  Special  Court 
Martial  Piles — retained  in  active  file  for 
two  years  then  transferred  to  the  USMA 
Records  Holding  Area.  Transferred  to 
National  Personnel  Records  Center 
(Military) ,  9700  Page  Blvd.,  St.  Louis, 
MO,  63132,  after  four  years,  destroyed 
after  ten  years;  Legal  Opinion  Precedent 
Piles — records  are  destroyed  periodically 
when  no  longer  of  precedential  value; 
Legal  Assistance  Card  Files — destroye(i 
after  four  years. 

System  manager (s)  and  address:  Pro¬ 
fessor  and  Head  of  the  Department  of 
Law,  United  States  Military  Academy, 
West  Point,  New  York  10996. 

Notification  procedure:  Information 
can  be  obtained  from  System  Manager. 

Record  access  procedure:  Written  re¬ 
quests  for  information  should  contain 
the  full  name  of  the  individual,  current 
address  and  telephone  number,  and  the 
case  (control)  number  that  appears  with 
the  ofiice  symbol,  on  all  correspondence 
received  from  this  office.  For  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification, 
that  is,  driver’s  license,  military  identifi¬ 
cation  card,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  with  his 
“case”  folder. 

Contesting  record  procedures:  ’The 
Department’s  rules  for  access  to  records 
and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  may  be  ob¬ 
tained  from  the  System  Manager. 


Record  source  categories :  CID  investi¬ 
gation  reports,  civil  and  military  author¬ 
ity  investigation  reports,  civil  and  mili¬ 
tary  police  blotter  entries,  summary  and 
special  court  martial  proceedings,  youth¬ 
ful  and  civilian  offender  miscon(luct  re¬ 
ports,  Commissioner’s  Court  adverse  ac¬ 
tion  reports,  correspondence  from  mili¬ 
tary  and  civilian  sources  regarding  record 
subject,  investigatory  records  relating  to 
matters  of  potential  litigation,  cadet 
board  proceeding  investigatory  reports. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act :  Parts  of  this  system  may 
be  exempt  under  5  U.S.C.  552a  (j)  or  (k) , 
as  applicable.  For  additional  informa¬ 
tion,  contact  the  System  Manager. 

A0412.05aDAIO 

System  name:  Press  Interest  Reference 
Piles. 

System  location:  Primary  system — 
Public  Information  Division,  Office  of  the 
Chief  of  Information,  Headquarters,  De¬ 
partment  of  the  Army  (DAIO-PI) , 
Washington,  D.C.  20310. 

Decentralized  segments — New  York 
Branch,  Office  of  the  Chief  of  Informa¬ 
tion,  U.S.  Army,  663  Fifth  Avenue,  New 
York,  NY  10033;  Los  Angeles  Branch, 
Office  of  the  Chief  of  Information,  U.S. 
Army,  11000  Wilshire  Boulevard — Suite 
10104,  Los  Angeles,  CA  90024. 

Categories  of  individuals  covered  by 
the  system:  Army  members  and  civilians, 
active  and  retired  and  discharged,  who 
are,  have  been,  or  are  likely  to  again 
become  the  subject  of  press  interest. 

Categories  of  records  in  the  system: 
File  contains  miscellaneous  documents 
depending  on  the  reason  for  the  individ¬ 
ual’s  coming  to  the  attention  of  the  press. 
Most  common  items  are  query  sheets, 
fact  sheets,  statements  of  service,  serious 
incident  reports,  copies  or  extracts  from 
investigative  reports,  news  clippings, 
memoranda  and  correspondence  relating 
to  the  individual. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  10,  United  States  Code,  Section 
3012. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  xisers 
and  the  purpose  of  such  uses:  To  respond 
to  queries  from  the  press  relating  to  the 
individual  concerneci  and  to  respond  to 
queries  from  the  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs)  and 
other  agencies  or  commands  in  the  Army 
for  information  about  the  individual, 
particularly  with  respect  to  the  press 
interest  displayed. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dispos¬ 
ing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Piled  alphabetically  by 
last  name  of  individual. 

Safeguards :  Building-employs  security 
guards.  Records  are  maintain^  in  secu¬ 
rity  containers  and  accessible  only  to  au¬ 
thorized  personnel. 

Retention  and  disposal:  Records  main¬ 
tained  as  long  as  individual  seems  likely 
to  be  a  recurring  subject  of  press  in¬ 
terest.  'They  are  routinely  destroyed 
thereafter. 


System  manager  is)  and  address:  TTie 
Office  of  the  Chief  of  Information,  Head¬ 
quarters,  Department  of  the  Army,  The 
Pentagon,  Washington,  D.C.  20310. 

Notification  procedure:  Information 
may  be  obtained  from;  H(3DA  (DAIO- 
PI)  ,  Room  2E641,  The  Pentagon,  Wash¬ 
ington,  D.C.  20310,  Telephone:  Area  Code 
202/695/5136. 

Record  access  procedure:  Requests 
from  individuals  should  be  address^  to: 
Headquarters,  Department  of  the  Army 
CDAIO-PI)  ,  Room  2E641,  The  Pentagon, 
Washington,  D.C.  20310. 

Written  requests  should  include  a 
notarized  statement  of  identity  current 
address  and  telephone  number. 

Personal  visits  may  be  made  to  any  of 
the  three  Army  Information  Offices 
(Washington,  New  York,  or  Los  Angeles) . 
Presentation  of  acceptable  identification 
required. 

Contesting  record  procedures:  The 
Agency’s  rule  for  contesting  contents  and 
appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained 
from  the  system  manager. 

Record  source  categories  :  Query  sheets 
and  fact  sheets  filed  by  staff  information 
officers;  statements  of  service  from  the 
U.S.  Army  Military  Personnel  Center  or 
National  Personnel  Records  Center, 
serious  incident  reports  through  infor¬ 
mation  channels  from  originating  com¬ 
mands,  clippings  from  published  media; 
copies  or  extracts  of  investigative  reports 
from  investigating  agencies  to  include 
U.S.  Army  Inspector  General  and  Audi¬ 
tor  General,  U.S.  Army  Criminal  Inves¬ 
tigation  Command,  and  U.S.  Army  As¬ 
sistant  Chief  of  Staff  for  Intelligence; 
memoranda  and  correspondence  from 
miscellaneous  sources  relating  to  the 
individual  case. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act  :  Parts  of  this  system  may 
be  exempt  under  5  U.S.C.  552a  (j)  or  (k) 
as  applicable.  For  additional  informa¬ 
tion,  contact  the.  System  Manager. 

A0509.08aDAPE 

System  name:  Registration  and  Per¬ 
mit  Files. 

System  location:  Maintained  at  the 
installation  level.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense 
directory  in  the  appendix. 

Categories  of  individuals  covered  by 
the  system:  Any  citizen  registering  re¬ 
stricted  items  of  property  on  a  military 
installation  or  desiring  to  engage  in  re¬ 
stricted  activities  on  a  military  installa¬ 
tion.  Items /activities  include  but  are  not 
limited  to  privately  owned  firearms/ 
weapons,  pets  and  hunting  and  fishing. 

Categories  of  records  in  the  system: 
File  contains  the  registration  form  for 
items  of  restricted  property  and  the  p)er- 
mit  application  Tor  restricted  activities. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  3012(g) ,  Title  10  U.S.  Code, 
“Secretary  of  the  Army;  powers  and 
duties :  delegation  by.” 

Routine  tises  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses :  Files  con¬ 
tain  information  acquired  to  assist  the 
commander  in  carrying  out  effective  law 
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enforcement,  troop  safety,  and  crime 
prevention  programs.  Routine  users 
within  the  agency  include:  commanders 
in  exercising  their  authority  under  the 
provisions  of  chapter  47,  Title  10,  U.S. 
Code,  “Uniform  Code  of  Military  Jus¬ 
tice;”  persons  designated  by  the  com¬ 
mander  to  assist  him  in  carrying  out  his 
judicial  and  administrative  responsibili¬ 
ties;  U.S.  Army  Criminal  Investigation 
Command;  and  law  enforcement  i>erson- 
nel  of  other  Armed  services  when  per¬ 
sonnel  of  these  services  are  involved.  In¬ 
formation  is  furnished  to  criminal 
justice  elements  outside  the  agency  for 
investigation  and  prosecution  purposes 
when  such  cases  fall  within  their  juris¬ 
diction  or  concurrent  jurisdiction  is  ap¬ 
plicable.  These  include:  Federal  Bureau 
of  Investigation;  U.S.  Customs  Services; 
Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms;  U.S.  District  Courts;  U.S.  Magis¬ 
trates;  state  and  local  law  enforcement, 
“wildlife  conservation”  and  public  health 
agencies;  and  in  overseas  areas,  host  gov¬ 
ernment  law  enforcement  agencies. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
Retrievability :  Filed  alphabetically  by 
name. 

Safeguards:  Only  authorized  personnel 
have  access  to  files.  Physical  security 
measures  include  locked  containers/ 
storage  areas,  controlled  personnel  ac¬ 
cess,  and  continuous  presence  of  au¬ 
thorized  personnel. 

Retention  and  disposal:  Destroyed 
upon  removal  of  the  restricted  property 
from  the  military  installation  or  upon 
expiration  of  the  permit. 

System  manager  (s)  and  address: 
Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
Washington,  D.C.  20310. 

Notification  procedure:  See  Exemp¬ 
tions. 

Record  access  procedure:  See  Exemp¬ 
tions. 

Contesting  record  procedures :  See  Ex¬ 
emptions. 

Record  source  categories:  See  Exemp¬ 
tions. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Parts  of  this  system  may 
be  exempt  under  5  U.S.C.  552a  (j)  or 
(k)  as  applicable.  For  additional  infor¬ 
mation,  contact  the  System  Manager. 

A0509.21aDAPE 

System  name:  Local  Criminal  Infor¬ 
mation  Files. 

System  location:  Records  are  main¬ 
tained  at  the  installation  initiating  or 
collecting  the  documents.  Official  mail¬ 
ing  addresses  are  in  Department  of  De¬ 
fense  directory  in  the  appendix. 

Categories  of  individuals  covered  by 
the  system:  Any  citizen  or  group  of  citi¬ 
zens  who  is  suspected  or  involved  in 
criminal  activity  directed  against  or  in¬ 
volving  the  U.S.  Army. 

Categories  of  records  in  the  system: 
Files  contain  reports  and  supporting  doc¬ 
uments  of  criminal  activity  directed 
against  or  involving  the  U.S.  Army. 


Authority  for  maintenance  of  the  sys¬ 
tem:  Section  3012(g)  Title  10  U.S.  Code, 
“Secretary  of  the  Army:  powers  and 
duties;  delegation  by.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses :  Local  crim¬ 
inal  information  files  contain  reports  of 
criminal  activity  to  include  metiiods  of 
operation  received  from  individuals  or 
agencies  and  documents  acquired  pursu¬ 
ant  to  receipt  of  such  reports.  Informa¬ 
tion  is  acquired  to  identify  individuals 
or  groups  of  individuals  in  an  effort  to 
anticipate,  prevent  or  monitor  possible 
criminal  activity  directed  against  or  in¬ 
volving  the  U.S.  Army;  to  enable  agency 
officials,  commanders  or  civil  criminal 
justice  agencies  to  meet  their  responsi¬ 
bilities  regarding  the  maintenance  of 
discipline,  law  and  order  through  in¬ 
vestigation  and  possible  criminal  prose¬ 
cution,  civil  court  action,  or  regulatory 
order.  Routine  users  within  the  agency 
include :  commanders  in  exercising  their 
authority  under  the  provisions  of  Title 
10  and  18,  U.S.  Code;  persons  designated 
by  the  commander  to  assist  in  carrying 
out  his  responsibilities;  i.e.,  staff  judge 
advocate,  investigating  officer  appointed 
in  accordance  with  Army  regulations, 
U.S.  Army  Criminal  Investigation  Com¬ 
mand,  military  intelligence  personnel  in 
those  incidents  involving  possible  or 
actual  sabotage  or  espionage;  and  other 
persons  or  agencies  having  a  need  for 
such  information;  e.g.,  law  enforcement 
personnel  of  other  Armed  services  when 
such  service  personnel  or  property  are 
involved.  Acquired  information  falls 
within  their  jurisdiction  or  concurrent 
jurisdiction  is  applicable.  These  include; 
Federal  Bureau  of  Investigation;  Drug 
Enforcement  Administration;  U.S.  Cus¬ 
toms  Service;  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms;  local  law 
enforcement  agencies;  and  in  overseas 
areas,  host  government  law  enforcement 
agencies. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining  and  dispos¬ 
ing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by 
name,  or  by  any  category  of  information 
contained  therein.  A  cross-reference  in¬ 
dex  may  be  maintained. 

Safeguards :  Only  authorized  personnel 
have  access  to  files.  Physical  security 
measures  include  locked  containers/stor¬ 
age  areas,  controlled  personnel  access, 
and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal:  Destroyed  upon 
supersession,  obsolescence,  or  deactiva¬ 
tion  of  the  related  command. 

System  manager(s)  and  address:  Dep¬ 
uty  Chief  of  Staff  for  Personnel,  Head¬ 
quarters,  Department  of  the  Army, 
Washington,  D.C.  20310. 

Notification  procedures:  See  Exemp¬ 
tion. 

Record  access  procedure:  See  Exemp¬ 
tion. 

Contesting  record  procedures:  See 
Exemption. 

Record  source  categories :  See  Exemp¬ 
tion. 


Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Parts  of  this  system  may 
be  exempt  under  5  U.S.C.  552a  (j)  or  (k) , 
as  applicable.  For  additional  information, 
contact  the  System  Manager. 

A0607.01aDAIG 

System  name:  Accident  and  Incident 
Files. 

System  location:  Data  Processing  Divi¬ 
sion,  Management  Information  Systems 
Directorate,  Army  Agency  for  Aviation 
Safetv  (USAAAVS) . 

Categories  of  individuals  covered  by 
the  system:  Aviation  Personnel;  Flight 
crews,  aviation  ground  support  person¬ 
nel,  supervisory  personnel,  and  others 
concerned  with  aircraft  involved  in  acci¬ 
dents  or  incidents  reportable  to  the  Army. 
Non- Aviation  Personnel;  Military  and 
civilian  personnel  who  were  injured  or 
otherwise  involved  in  an  aircraft  accident 
or  incident  reportable  to  the  Army. 

Categories  of  records  in  the  system: 
Pile  contains  individual’s  background 
data  (such  as  age,  sex,  flight  qualifica¬ 
tions,  etc.),  medical  data  (such  as  in¬ 
juries  and  traumas),  equipment  data 
(such  as  helmet  worn  and  Its  perform¬ 
ance),  psychological  and  physiological 
data,  survival,  rescue,  and  escape  infor¬ 
mation,  role  or  involvement  in  accident 
or  incident. 

Authority  for  maintenance  of  the  sys¬ 
tem:  10  U.S.C.  3012. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses: 
USAAAVS — Information  is  collected  for 
accident  prevention  purposes.  Informa¬ 
tion  on  involved  individuals  is  used  in 
human  behavior  studies  and  factor  anal¬ 
yses  aimed  at  identifying  and  isolating 
the  cause  and  effect  of  aviation  mishaps, 
and  in  the  administration  of  the  Depart¬ 
ment  of  the  Army  Broken  Wing  Aviation 
Safety  Award.  Army  aviation  units  are 
provided  information  for  the  issuance  of 
safety  awards.  Aviator’s  commander  is 
provided  information  for  selection  of  in¬ 
structor  pilots  and  the  issuance  of  indi¬ 
vidual  awards.  National  Guard  units  are 
provided  the  aircraft  accident  history  of 
applicants  for  appointment  to  aviation 
positions  in  the  (>uard.  Information  may 
be  provided  to  appropriate  individuals/ 
organizations  under  the  Freedom  of  In¬ 
formation  Act.  Information  from  ac¬ 
cident  reports  is  provided  aircraft  manu¬ 
facturers  solely  for  accident  prevention 
purposes.  Information  from  accident  re¬ 
ports  is  used  to  promote  aviation  safety 
in  articles  published  by  USAAAVS  and 
instructional  classes  taught  by  USAAAVS 
personnel.  Various  Department  of  De¬ 
fense  (DOD)  Organizations,  such  as  the 
Air  Force  and  Naval  Safety  Centers  and 
other  Federal  agencies,  such  as  the  Fed¬ 
eral  Aviation  Administration,  are  pro¬ 
vided  information  for  the  pursuit  of 
aviation  safety. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  and  disposing  of 
records  in  the  system:  Aircraft  accident 
reports  are  privileged  documents  and 
contain  FOR  OFFICIAL  USE  ONLY 
markings.  The  reports  cannot  be  used  as 
evidence  or  to  obtain  evidence  in  deter- 
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mining  the  misconduct  or  Ihie-of-duty 
status  of  any  personnel;  as  evidence  be¬ 
fore  evaluation  boards;  or  as  evidence  to 
determine  pecuniary  liability  (para  7-ld, 

AR  95-5) . 

Storage:  Automated  portions  of  the 
accident  reports  are  maintained  on  mag¬ 
netic  tape  and  magnetic  disk  and  can  be 
made  available  on  computer  paper  print¬ 
outs.  All  portions  of  the  accident  report 
are  permanently  recorded  on  roll  micro¬ 
film. 

Retrievability :  Primary  access  is 
through  the  mishap  case  niunber.  How¬ 
ever,  a  case  may  be  accessed  through  a 
number  of  identifying  elements,  such  as 
the  date,  time,  and  location  of  the 
mishap,  the  aircraft  serial  number,  the 
type  of  aircraft,  and  similar  charac¬ 
teristics.  Cases  may  also  be  accessed  by 
the  name  and/or  social  security  account 
number  of  involved  personnel. 

Safeguards :  Automated  files  are  main¬ 
tained  in  the  Data  Center,  a  restricted 
access  area  with  controlled  entrances 
and  a  sign  in  register.  Only  authorized 
personnel  are  permitted  access.  Micro¬ 
film  and  hard  copy  documents  are  stored 
in  locked  and  secure  areas. 

Retention  and  disposal:  Files  are 
maintained  indefinitely  for  use  in  his¬ 
torical  statistical  research. 

System  manageris)  and  address: 
Commander,  USAAAVS. 

Notification  procedure:  Information 
can  be  obtained  by  contacting  USAAAVS, 
ATTN:  IGAR-D,  Fort  Rucker,  AL  36360. 
Individuals  should  provide  their  full 
name,  social  security  number,  dates  of 
military  service  and  any  other  pertinent 
information,  such  as  date  and  location 
of  the  mishap,  etc. 

Record  access  procedure:  Individuals 
should  provide  their  full  name,  social 
security  number,  dates  of  military  serv¬ 
ice  and  any  other  pertinent  information, 
such  as  date  and  location  of  the  mishap, 
etc.  This  information  should  be  provid^ 
to:  USAAAVS,  ATTN:  IGAR-D,  Fort 
Rucker,  AL  36360. 

Contesting  record  procedures:  The 
Agency’s  rules  for  contesting  contents 
and  appealing  initial  determinations  may 
be  obtained  by  writing  to  the  SYSMAN- 
AGER. 

Record  source  categories:  Information 
is  compiled  from  the  Technical  Report  of 
U.S.  Army  Aircraft  Accident  (DA  Form 
2397  series)  and  supporting  documents. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Parts  of  this  system  may 
be  exempt  imder  5  U.S.C.  552a  (j)  or  (k) , 
as  applicable.  For  additional  information 
contact  the  System  Manager. 

A0614.01aNGB 

System  name:  Equal  Opportunity  In¬ 
vestigative  Files. 

System  location:  Equal  Employment 
Opi>ortunity  Branch,  National  Guard 
Bureau,  NGB-EO,  Nassif  Building,  Room 
301,  5611  Columbia  Pike,  Palls  Church, 
VA  22041. 

Categories  of  individuals  covered  by 
the  system :  All  National.  Guard  Techni¬ 
cians  and  military  members  who  have 
filed  complaints  of  discrimination  and 
those  National  Guard  Technicians  and 


military  members  who  are  involved  in 
these  complaints. 

Categories  of  records  in  the  system: 

File  contains:  Formal  complaints  of  dis¬ 
crimination,  counselors  reports,  notifica¬ 
tion  letters  to  the  complainant,  affidavits 
from  the  complainant  and  witnesses,  de¬ 
cision  on  the  cases,  investigative  reports, 
hearings,  complaints  examiners  findings 
and  recommendations  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  VI  Cfivil  Rights  Act  1964.  Pub¬ 
lic  Law  92-261,  Nondiscrimination  in  the 
Federal  Government. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  The  rou¬ 
tine  uses  are  to  investigate  complaints 
of  discrimination,  provide  facts  to  the 
Adjutant  General  of  a  State  for  issuing 
a  proposed  disposition  to  the  complain¬ 
ant,  provide  information  to  the  .Civil 
Service  Commission  Complaints  Exam¬ 
iner  in  the  Bureau  or  other  agencies  to 
be  used  in  issuing  final  decision.  Provide 
information  to  Civil  Service  Commission 
Appeals  Review  Board  in  making  its  de¬ 
termination,  make  data  available  to  Na¬ 
tional  Guard  Bureau  Legal  Officers  as  re¬ 
quired  and  provide  data  to  the  complain¬ 
ants  to  assist  them  in  making  their  deci¬ 
sions  to  accept  or  reject  proposals. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  and  disposing  of  rec¬ 
ords  in  the  system: 

Storage:  The  investigative  files  are 
maintained  as  paper  records  in  file  fold¬ 
ers. 

Retrievability:  Piled  by  name  of  com¬ 
plainant  and  investigation  number. 

Safeguards:  Building  employs  security 
guards.  Records  are  maintained  in  cabi¬ 
nets  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  are 
permanent.  They  are  retained  in  active 
file  until  the  case  is  closed  by  final  deci¬ 
sion  of  the  agency.  Then  forwarded  to 
the  Washington  National  Records  Cen¬ 
ter,  Suitland,  Maryland. 

System  manager(s)  and  address: 
Chief,  National  Guard  Bureau,  Office  of 
Minority  Affairs. 

Notification  procedure:  Information 
may  be  obtained  from:  NGB-EO,  Room 
301,  Nassif  Building,  5611  Columbia 
Pike,  Falls  Church,  VA  22041,  Telephone, 
Area  Code  202/756-1563. 

Record  access  procedure:  Requests 
from  individuals  should  be  addressed  to : 
National  Guard  Bureau,  Office  of  Mi¬ 
nority  Affairs,  Nassif  Building,  Room  301, 
5611  Columbia  Pike,  Palls  Church,  VA 
22041.  For  personal  visits  positive  identi¬ 
fication  is  required. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories :  Correspond¬ 
ence  relating  to  the  complaint,  investiga¬ 
tive  reports  by  investigators  and  at¬ 
tached  documents,  hearing  files  and  at¬ 
tached  documents. 


Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0703.07aDAPE 

System  name:  Officer  Availability  and 
Civil  School  Mgt  System. 

System  location:  Adjutant  General 
(AG)  Data  Processing  Branch,  Adjutant 
General  Division,  United  States  Military 
Academy,  West  Point,  New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  Any  Army  officer  previously 
assigned,  presently  assigned,  scheduled 
for  assignment  to  the  United  States  Mili¬ 
tary  Academy.  Additionally,  any  officer 
declared  temporarily  not  available,  or 
available  for  a  specific  academic  year. 
When  a  new  academic  year  is  begum, 
these  records  are  removed  from  the  file. 

Categories  of  records  in  the  system: 

Pile  contains  name,  rank,  social  security 
number,  branch,  status  of  officer,  individ¬ 
ual’s  desires  regarding  assignment,  de¬ 
partments/activities  interested  in  the 
officer,  department/ activity  to  which  offi¬ 
cer  will  be  assigned,  if  applicable:  school 
attending  or  attended  for  masters  or 
PhD  training,  and  Army  Educational  Re¬ 
quirements  Board  number  used  for 
schooling  and  utilization. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334(b) ,  ’Title  10,  Command 
and  Supervision. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  tises;  United 
States  Military  Academy — provide  infor¬ 
mation  to  interested  departments/activi¬ 
ties  on  officer’s  desires  and  availability. 
Used  as  a  means  to  verify  status  of  officer. 
Used  to  prepare  requisitioning  documents 
for  use  at  the  United  States  Military 
Academy  and  Headquarters,  Department 
of  the  Army.  Used  to  prepare  reports  to 
Headquarters,  Department  of  the  Army 
on  utilization  of  officers.  Headquarters, 
Department  of  the  Army — uses  informa¬ 
tion  provided  on  the  requisitioning  docu¬ 
ment  (name,  rank,  branch  and  social  se¬ 
curity  number)  to  verify  availability  and 
begin  preparation  of  orders  for  direct 
assignment  or  civil  schooling.  Uses  infor¬ 
mation  on  utilization  .reports  (name, 
rank,  branch,  social  security  number. 
Army  Educational  Requirements  Board 
number  assigned  against)  to  verify  that 
officer  is  being  utilized  properly  (proper 
discipline) . 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Computer  Disk. 

Retrievability:  Filed  by  social  security 
number. 

.  Safeguards:  Computer  disk  is  main¬ 
tained  in  vault  when  not  being  used.  Disk 
is  maintained  in  area  accessible  only  to , 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  All  records  of 
individuals  declared  temporarily  not 
available  or  available  and  not  assigned 
are  destroyed  annually.  Records  of  in¬ 
dividuals  assigned  to  the  United  States 
Military  Academy  are  destroyed  on  offi¬ 
cial  confirmation  of  the  assignment. 
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System  manager  (s)  and  address: 
Chief,  Military  Personnel  Branch,  Adju¬ 
tant  General,  Division,  United  States 
Military  Academy,  West  Point,  New  York 
10996. 

Notification  procedure:  Information 
may  be  obtained  from;  Superintendent, 
United  States  Military  Academy,  ATTN : 
MAAG-P,  West  Point,  New  York  10996. 

Record  access  procedure:  Requests 
from  individuals  should  be  address^  to: 
Superintendent,  United  States  Military 
Academy,  ATTN;  MAAG-P,  West  Point, 
New  York  10996.  Written  requests  for  in¬ 
formation  should  contain  the  full  name 
of  the  individual,  current  address  and 
telephone  number.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is,  a 
valid  identification  card,  or  driver’s  li¬ 
cense. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories :  Commander, 
United  States  Army  Military  Personnel 
Center,  200  Stoval  Street,  Alexandria, 
Virginia  22332. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0703.08aDAPE 

System  name :  Officer  Personnel  Infor¬ 
mation  Files. 

System  location:  Office  of  the  Director 
of  Admissions  and  Registrar,  United 
States  Military  Academy,  West  Point, 
New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  Graduates  of  the  United 
States  Military  Academy  and  other  offi¬ 
cers  who  are  being  considered  for  as¬ 
signment  to  Office  of  the  Director  of  Ad¬ 
missions  and  Registrar,  United  States 
Military  Academy.  Officers  who  are  pres¬ 
ently  serving  or  have  served  in  the  Office 
of  the  Director  of  Admissions  and 
Registrar,  United  States  Military  Acad¬ 
emy. 

Categories  of  records  in  the  system: 
Correspondence  between  officers  and  Di¬ 
rector  of  Admissions  and  Registrar; 
availability  status  received  from  the 
United  States  Army  Military  Personnel 
Center;  personal  data  available  from 
other  sources.  Individual  files  may  con¬ 
tain  some  or  all  of  the  above. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334,  Title  10,  United  States 
Code. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Planning 
files  for  assigning  officers  to  the  Office  of 
the  Director  of  Admissions  and  Registrar, 
United  States  Military  Academy. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage :  Paper  records  in  the  form  of 
cards,  file  folders,  or  other  similar  mate¬ 
rial. 

Retrievability :  Filed  alphabetically  by 
last  name. 


Safeguards:  Records  are  maintained 
in  an  area  accessible  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Records  are 
retained  until,  in  the  opinion  of  the  Di¬ 
rector,  they  are  no  longer  necessary.  Dis¬ 
posal  is  by  destruction. 

System  manager (s)  and  address:  Di¬ 
rector  of  Admissions  and  Registrar, 
United  States  Military  Academy,  West 
Point,  New  York  10996. 

Notification  procedure:  Write  or  call 
the  system  manager. 

Record  access  procedure:  Call  or  write 
the  system  manager. 

Contesting  record  procedures :  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Applications 
of  individual  officers;  recommendations 
of  individual  officers  submitted  by  others; 
information  provided  by  the  United 
States  Army  Military  Personnel  Center 
in  response  to  requests  for  availability 
data;  correspondence  between  individ¬ 
uals  and  the  office;  personal  data  avail¬ 
able  from  other  agency  publications. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0703.09aDAPE 

System  name:  Evaluation  Piles  on 
Cadets  and  Potential  Instructors. 

System  location:  Decentralized  Seg¬ 
ments — Office  of  the  Dean  of  the  Aca¬ 
demic  Board  and  Departments  of  Chem¬ 
istry;  Earth,  Space  and  Graphic 
Sciences;  Electrical  Engineering;  Eng¬ 
lish;  Foreign  Languages;  History;  Law; 
Mathematics;  Mechanics;  Physics;  and 
Social  Sciences;  SI,  United  States  Corps 
of  Cadets  and  Headquarters,  1st,  2nd, 
3d,  and  4th  Regiments,  United  States 
Corps  of  Cadets;  and  Offices  of  Military 
Instruction,  Military  Leadership,  and 
Physical  Education;  United  States  Mili¬ 
tary  Academy;  West  Point,  New  York 
10996. 

Categories  of  individuals  covered  by 
the  system:  Cadets  who  are  receiving  or 
have  received  instruction  from  depart¬ 
ments;  graduates  of  the  United  States 
Military  Academy;  and  other  officers 
who  are  being  considered  for  assignment 
to  the  Staff  and  Faculty,  United  States 
Military  Academy.  Additionally,  officers 
who  are  presently  serving  or  have  served 
on  the  Staff  and  Faculty,  United  States 
Military  Academy. 

Categories  of  records  in  the  system: 
Evaluation  material  on  cadets  and  grad¬ 
uates;  letters  of  application  and  recom¬ 
mendation;  academic  performance  docu¬ 
ments;  correspondence  between  officers 
and  departments;  availability  status  re¬ 
ceived  from  Department  of  the  Army; 
personal  data  available  from  other 
sources.  Individual  files  may  contain 
some  or  all  of  the  above. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334,  Title  10,  United  States 
Code. 

•  Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses :  The  files 


are  utilized  by  the  Heads  of  Departments 
in  evaluating  cadets  and  in  evaluating 
the  relative  suitability  of  potential  in¬ 
structors  for  graduate  schooling  and 
subsequent  assignment  to  the  Staff  and 
Faculty,  United  States  Military  Academy, 
or  for  direct  assignment  to  the  Staff  and 
Faculty,  United  States  Military  Academy. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  the  form 
of  cards,  file  folders,  or  other  similar 
material. 

Retrievability:  Piled  alphabetically  by 
last  name  within  year-group  or  United 
States  Military  Academy  class. 

Safeguards:  Records  are  maintained 
in  an  area  accessible  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Records  are 
retained  until,  in  the  opinion  of  the  De¬ 
partment  Head,  they  are  no  longer  neces¬ 
sary.  Disposal  is  by  destruction. 

System  manager  is)  and  address:  Dean 
of  the  Academic  Board,  United  States 
Military  Academy,  West  Point,  New  York 
10996. 

Professor  and  Head,  Departments  of 
Chemistry;  Earth,  Space  and  Graphic 
Sciences;  Electrical  Engineering;  Eng¬ 
lish;  Foreign  Languages;  History;  Law; 
Mathematics;  Mechanics;  Physics;  and 
Social  Sciences;  United  States  Military 
Academy,  West  Point,  New  York  10996. 

Commandant  of  Cadets,  ATTN ; 
MACC-B,  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996. 

Commanders,  1st,  2nd,  3d  and  4th 
Regiments,  United  States  Corps  of  Ca¬ 
dets,  United  States  Military  Acedemy, 
West  Point,  New  York  10996. 

Director,  Offices  of  Military  Instruc¬ 
tion,  Military  Leadership,  and  Physical 
Education. 

Notification  procedure:  Write  or  call 
the  specific  system  manager. 

Record  acess  procedure:  Write  or  call 
the  specific  system  manager. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Applications 
of  individual  officers:  recommendations 
of  individual  officers  submitted  by  others  ; 
college  transcripts;  potential  instructor 
ratings  submitted  on  cadets  by  depart¬ 
mental  instructors;  information  provided 
by  the  United  States  Army  Military  Per¬ 
sonnel  Center  in  response  to  requests  for 
availability  data;  correspondence  be¬ 
tween  individuals  and  departments;  per¬ 
sonal  data  available  from  other  agency 
publications. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0709.03bDAPE 

System  name:  United  States  Corps  of 
Cadets  Personnel  Records. 

System  location:  Enrolled  Cadets:  (1) 
Cadet  Personnel  Branch,  S-1  Division, 
Department  of  Tactics,  United  States 
Military  Academy,  West  Point,  New  York 
10996  or  (2)  Headquarters,  1st,  2nd,  3d 
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or  4th  Regiments,  United  States  Corps 
of  Cadets,  West  Point.  New  York  10996. 

Categories  of  individaaJs  covered  by 
the  system:  Complete  military  file  on  any 
individual  who  is  enrolled  as  a  cadet  in 
a  class  currently  in  attendance  at  the 
United  States  Military  Academy. 

Categories  of  records  in  the  system: 
File  contains  military  performance  doc¬ 
uments  to  include  interviews  and  ratings 
by  supervisors. 

Authority  for  maintenance  of  the  sys¬ 
tem:  10  use  3012 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  To  docu¬ 
ment  the  military  performance  of  cadets 
to  support  a  decision  regarding  their 
potential  for  service  as  oflBcers  of  the 
Regular  Army. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
Retrievability :  Piled  by  Regiment,  by 
Company,  by  Class  Year,  by  Last  Name 
in  Alphabetical  Sequence. 

Safeguards:  Stored  in  a  room  having 
access  during  business  hours  through 
each  Regimental  Administration  Office. 
After  business  hours  the  room  is  secured 
by  single  locked  doors.  Records  are  ac¬ 
cessible  Only  to  authorized  personnel. 

Retention  and  disposal:  Records  are 
maintained  until  class  graduation,  then 
screened  and  purged  of  excess  documents 
and  transferred  to  the  office  of  the  Dean. 
Purged  files  are  incorporated  in  ttie  rec¬ 
ords  system  designated  United  States 
Military  Cadet  Files. 

System  manager  is)  and  address:  Mili¬ 
tary  Information-Commandant  of  Ca¬ 
dets,  United  States  Military  Academy, 
West  Point,  New  York  10996. 

Notification  procedures:  Information 
may  be  obtained  from  system  manager. 

Record  access  procedures:  Requests 
should  be  addressed  to  the  system  man¬ 
ager. 

Request  should  contain  the  United 
States  Military  Academy  class  and  the 
name  of  the  individual. 

Contesting  records  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Forms  and 
letters  required  for  administration; 
Leadership  System  Evaluations  from 
peers,  cadets  and  military  supervisors: 
grades,  reports  and  evaluations  awarded 
by  the  heads  of  physical  education  and 
academic  departments:  cadet  conduct 
records. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act :  Parts  of  this  system  may 
be  exempt  under  5  USC  552a  (j)  or  (k) 
as  applicable.  For  additional  informa¬ 
tion,  contact  the  System  Manager. 

Ail709.05aDAPE 
System  name:  Physical  Profile. 

System  location:  Office  of  Physical 
Education,  Building  735,  Room  4954, 
West  Point,  New  York  10996. 


Categories  of  individuals  covered  by 
the  system:  All  members  of  the  Corps 
of  Cadets. 

Categories  of  records  in  the  system: 
File  contains  information  on  each  cadet’s 
performance  in  Office  of  Physical  Edu¬ 
cation  related  activities  and  concerns: 
(1)  Activity  Grades;  (2)  Test  Grades; 
(3)  Athletic  participation  record;  (4) 
Pre-West  Point  athletic  participation 
records:  (5)  Physical  Aptitude  Exam 
Score;  (6)  Physical  Aptitude  Exam  or¬ 
der  of  merit;  (7)  swimming  ability  clas¬ 
sification;  (8)  date  survival  swinuning 
passed;  (9)  Instructor  ’Training  Grade; 
(10)  number  of  pullups  able  to  perform 
on  day  of  entrance  to  the  academy;  (11) 
weight  at  day  of  entrance:  (12)  results 
of  bimonthly  survey  during  fourth  class 
year  of  pullup  ability  and  total  body 
weight:  (13)  year-end  order  of  merit 
standing  in  physical  education;  (14) 
year-end  grade  average  in  physical  edu¬ 
cation;  (15)  size  of  the  cadet’s  high 
school  graduating  class;  and  (16)  appro¬ 
priate  remarks  concerning  nongraded 
participation,  medical  problems,  physical 
test  failures,  and  any  other  pertinent  in¬ 
formation  relating  to  an  individual’s 
physical  performance. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334,  ’Title  10,  United  States 
Code. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  E>epart- 
ment  of  Tactics — ^To  provide  a  record  of 
the  physical  ability  of  each  cadet;  to 
provide  a  basis  to  monitor  the  progress 
in  physical  ability  improvement  of  each 
cadet;  and  to  provide  a  basis  for  ongo¬ 
ing  evaluation  and  counseling  of  each 
cadet. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  file  note¬ 
books. 

Retrievability:  Piled  alphabetically  by 
last  name  of  cadet,  by  cadet  class,  by 
company. 

Safeguards:  Records  are  maintained 
in  areas  accessible  only  to  authorized 
personnel:  records  are  locked  up  over¬ 
night. 

Retention  and  disposal:  Records  are 
kept  in  the  active  file  for  each  cadet  un¬ 
til  his  class  graduates;  held  one  addi¬ 
tional  year  in  inactive  file  and  subse¬ 
quently  destroyed. 

System  manager (s)  and  address:  Di¬ 
rector,  Office  of  Physical  Education, 
Building  735,  Room  4954,  West  Point, 
New  York  10996. 

Notification  procedure:  All  requests 
for  information  should  contain  the  fiill 
name  of  the  individual,  current  address, 
graduating  class  and  cadet  company. 

Record  access  procedure:  For  per¬ 
sonal  visits,  the  individual  should  be 
able  to  provide  some  acceptable  identifi¬ 
cation:  e.g.,  driver’s  license. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  System  Manager. 


Record  source  categories:  Entrance 
application  and  related  forms  from  the 
individual:  faculty  evaluations:  testing 
results;  and  course  grade  results. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act :  None. 

A0709.06aDAPE 

System  name:  Alumni  Affairs  and 
Gifts  Program  Division  Donor  Data 
System. 

System  location:  Adjutant  CJeneral 
(AG)  Data  Processing  Branch,  Adju¬ 
tant  General  Division,  United  States 
Military  Academy,  West  Point,  New 
York  10996. 

Categories  of  individuals  covered  by 
the  system:  Any  individual  or  organiza¬ 
tion  which  has  made  a  contribution  to 
the  West  Point  Fund. 

Categories  of  records  in  the  system: 
File  contains  dates,  amoqnts,  types  and 
purposes  for  which  contributions  were 
made  to  the  West  Point  Fund.  The  file 
records  the  donor’s  military  or  civilian 
status,  his  name,  address  and  an  iden¬ 
tifying  number. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334(b) ,  Title  10. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  To  provide 
a  permanent  historical  record  of  con¬ 
tributions  to  the  West  Point  Fund,  to 
identify  the  type  of  fimd  raising  appeal 
which  is  most  successful,  and  to  identify 
possible  future  contributors. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Computer  disk. 

Retrievability:  Filed  by  individual’s 
identifsing  number. 

Safeguards:  Computer  disk  is  main¬ 
tained  in  a  vault  when  not  being  used. 
Disk  is  maintained  in  an  area  accessible 
only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are 
permanent. 

System  manager  is)  and  address: 
Chief,  Alumni  Affairs  and  Gifts  Program 
Division,  United  States  Military  Acad¬ 
emy,  West  Point,  New  York  10996. 

Notification  procedure:  Information 
may  be  obtained  from  the  Chief,  Alumni 
Affairs  and  Gifts  Program  Division, 
United  States  Military  Academy,  West 
Point,  New  York  10996. 

Record  access  procedure :  Requests 
from  individuals  should  be  addressed  to 
the  Chief,  Alumni  Affairs  and  Gifts  Pro¬ 
gram  Division,  United  States  Military 
Academy,  West  Point,  New  York  10996. 

Contesting  record’  procedures:  The 
rules  for  contesting  contents  of  records 
and  appealing  initial  determinations  may 
be  obtained  from  the  Chief,  Alumni  Af¬ 
fairs  and  Gifts  Program  Division,  United 
States  Military  Academy,  West  Point, 
New  York  10996. 

Record  source  categories :  Correspond¬ 
ence  originating  with  the  donor  and  bio¬ 
graphical  information  maintained  by  the 
Association  of  Graduates,  West  Point, 
New  York  10996. 
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Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0709.07aDAPE 

System  name:  Cadet  Academic  Man¬ 
agement  Information  System. 

System  location:  Academic  Computer 
Center,  Instruction  Support  &  Informa¬ 
tion  System  Division,  Office  of  the  Dean, 
United  States  Military  Academy,  West 
Point,  New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  An  integrated  record  on  any 
individual  who  (1)  was  admitted  as  a 
cadet  to  the  United  States  Military 
Academy  for  the  Class  of  1973  and  later; 
(2)  was  an  exchange  student  to  the 
United  States  Military  Academy  and  re¬ 
ceived  academic  credit  for  the  academic 
year  1975-1976  or  later. 

Categories  of  records  in  the  system: 
Integrated  record  contains  (1)  a  subset 
of  the  information  used  to  evaluate  can¬ 
didates  for  admission  to  the  United 
States  Military  Academy;  (2)  academic 
performance  information;  (3)  a  subset 
of  the  military  performance  information 
used  to  evaluate  leadership  potential;  (4) 
blood  type;  (5)  biographical  information. 

Authority  for  maintenance  of  the  sys¬ 
tem:  10  U.S.C.  3012. 

Routine  rises  of  records  maintained  In 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses :  To  support 
the  academic  and  military  administra¬ 
tion  of  the  Corps  of  Cadets;  to  support 
research  as  appropriate. 

Academic  User  (Office  of  the  Dean  of 
the  Academic  Board)  — To  administer  the 
academic  program,  to  maintain  aca¬ 
demic  grades,  and  to  provide  data  to  eval¬ 
uate  academic  performance  of  the  Corps 
of  Cadets. 

Military  User  (Commandant  of 
Cadets) — To  administer  the  physical  ed¬ 
ucation,  military  training  education,  and 
leadership  potential  grades;  to  provide 
data  to  evaluate  the  physical,  military 
and  leadership  performance  of  the  Corps 
of  Cadets. 

Research  User — To  research  and  eval¬ 
uate  characteristics  of  the  Corps  of 
Cadets  as  directed. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dispos¬ 
ing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes. 

Retrievability :  Piled  by  academic 
course,  graduating  class,  cadet  company 
assignment,  or  cadet  seven-digit  identi¬ 
fication  number. 

Safeguards:  Computer  files  are  stored 
and  safeguarded  in  accordance  with 
Army  Regulations  18-7  and  18-23.  Rec¬ 
ords  are  accessible  only  to  authorized 
United  States  Military  Academy  agen¬ 
cies  in  accordance  with  the  United  States 
Military  Academy  Regulation  18-2,  Man¬ 
agement  Information  Systems— ^adet 
Integrated  Record. 

Retention  and  disposal:  Records  are 
permanent. 

System  manager  is)  and  address:  Ac¬ 
ademic  Information — Dean  of  the  Aca¬ 
demic  Board,  ATTN:  MADN-1,  United 
States  Military  Academy,  West  Point, 
New  York  10996. 


Notification  procedure:  Information 
may  be  obtained  from  system  manager. 

Record  access  procedure:  Requests 
from  individuals  should  be  addresi^  to 
the  system  manager. 

Request  should  contain  (1)  the  United 
States  Military  Academy  class  and  the 
full  name  of  the  individual,  for  graduates 
and  ex-cadets;  (2)  the  academic  year 
of  attendance  and  full  name  of  exchange 
students. 

Contesting  record  procedures :  The 
agency’s  rules  for  contesting  contents 
and  appealing  initial  determinations 
may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Records  used 
in  the  admissions  process;  examinations 
used  in  academic  placement;  evaluations 
from  military  supervisors;  faculty  eval¬ 
uations;  grades  awarded  by  the  heads  of 
academic  departments;  information  re¬ 
quired  for  administration;  health 
records. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act :  Parts  of  this  system  may 
be  exempt  under  5  USC  552a  (j)  and 
(k)  as  applicable.  For  additional  infor¬ 
mation,  contact  the  system  manager. 

A0709.08aDAPE 

System  name:  Cadet  Counseling  File. 

System  location:  Cadet  Counseling 
Center,  Office  of  Military  Leadership, 
Department  of  Tactics,  United  States 
Military  Academy,  West  Point,  New 
York  10996. 

Categories  of  individuals  covered  by 
the  system:  Counseling  file  on  any  indi¬ 
vidual  who  is  enrolled  as  a  cadet  in  a 
class  currently  in  attendance  at  the 
United  States  Military  Academy. 

Categories  of  records  in  the  system: 
Pile  contains  comments  by  officer  con¬ 
ducting  interviews  or  discussion  with 
cadet,  with  other  cadets  or  with  the  offi¬ 
cer’s  superiors. 

Authority  for  maintenance  of  the  sys¬ 
tem.- 10  U.S.C.  3012. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  To  doc¬ 
ument  case  history  of  cadets  using  the 
services  of  the  counseling  center. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Piled  by  Class  Year  by 
last  name  in  alphabetical  sequence. 

Safeguards:  Stored  in  a  room  with 
controlled  access  during  business  hours. 
After  business  hours  the  room  is  secured 
by  single  locked  doors.  Records  are  ac¬ 
cessible  only  to  authorized  personnel. 

Retention  and  disposal'  Records  are 
maintained  until  one  year  after  cadet 
departs  West  Point,  then  destroyed. 

System  manager(s)  and  address:  Di¬ 
rector,  Office  of  Military  Leadership, 
United  States  Military  Academy,  West 
Point,  New  York  10996. 

Notification  procedure:  Information 
may  be  obtained  from  system  manager. 

Record  access  procedure:  Request 
should  be  addressed  to  the  system  man¬ 
ager. 


Requests  should  contain  the  United 
States  Military  Academy  class  and  the 
name  of  the  individual. 

Contesting  record  procedure:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Forms  and 
letters  required  fof  administration; 
cadets  and  military  supervisors;  and 
cadet  interviews. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Parts  of  this  system 
may  be  exempt  under  5  U.S.C.  552a  (j) 
or  (k) ,  as  applicable.  For  additional  in¬ 
formation,  contact  the  system  mainager. 

A0715.06aDAPC 

System  name:  Field  Military  Person¬ 
nel  Information  System  (SIDPERS/ 
PERMACAPS/AAPERS) . 

System  location:  Each  Army  installa¬ 
tion  and  other  organizational  element 
maintaining  a  segment  of  this  system. 
The  official  mailing  addresses  are  in  the 
Department  of  Defense  in  the  appendix 
to  the  Department  of  the  Army  notices. 

Categories  of  individuals  covered  by 
the  system:  Commissioned  officers,  war¬ 
rant  officer  and  enlisted  person  on  active 
duty  in  the  U.S.  Army. 

Categories  of  records  in  the  system: 
The  categories  of  information  stored  in¬ 
clude:  name,  social  security  number, 
sex,  race,  citizenship,  religion,  marital 
status,  dependents,  date  of  birth,  resi¬ 
dence,  physical  profile,  ethrtic  group, 
grade  and  date  of  rank,  enlistment  or 
appointment  and  service  agreement, 
service  data  and  dates,  promotion,  as¬ 
signment,  qualification,  skill,  education 
and  training,  specialty,  aptitude,  occupa¬ 
tion,  language,  career  pattern,  awards 
and  badges,  mailing  address,  separation 
or  retirement. 

Authority  for  maintenance  of  the  sys¬ 
tem:  5  USC  Section  301,  10  USC. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  E)epart- 
ment  of  Army — R^ords  are  used  for 
personnel  management,  strength  ac¬ 
counting,  and  manpower  management. 
Department  of  Defense — Records  are 
us^  for  interdepartmental  actions  and 
personnel  management. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Records  are  stored  on  com¬ 
puter  magnetic  tapes  and  disks  and 
computer  punch  cards. 

Retrievability:  Normal  access  is  by 
social  security  number,  name,  or  other 
individual  identifying  characteristics. 

Safeguards:  Physical- security  devices, 
guards,  computer  hardware,  and  soft¬ 
ware  safeguard  features,  and  personnel 
clearances  for  individuals  working  with 
the  system. 

Retention  and  disposal:  Records  are 
retained  for  up  to  90  days  after  the  in¬ 
dividual  is  no  longer  active. 

System  manager  (s)  and  address: 
Commander,  US  Army  Military  Person¬ 
nel  Center,  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 
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Notification  procedure:  Infonnation 
may  be  obtain^  from  the  commander 
of  the  organization  to  which  the  service 
member  is  assigned. 

Record  access  procedures:  Written 
requests  for  information  should  include 
the  full  name,  service  identification 
niunber,  and  current  address.  Visits 
should  be  made  to  the  servicing  military 
personnel  oflBce  (MILPO) ,  or  Head¬ 
quarters  of  the  organizational /station  of 
the  service  member.  For  personal  visits, 
the  requestor  should  provide  acceptable 
identification;  i.e.,  military  identification 
card  or  other  identification  normally  ac¬ 
ceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  de¬ 
partment  rules  for  contesting  contents 
and  appealing  initial  determinations  may 
be  obtained  from  USAMILPERCEN 
(DAPC-POO).  200  Stovall  Street,  Alex¬ 
andria,  VA  22332. 

Record  source  categories:  Information 
is  obtained  in  documented  and  other 
computer  readable  form  from  Depart¬ 
ment  of  the  Army  organizations /stations 
and  other  federal  agencies. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A0723.08bDAPE 

System  name:  Army  Athletic  Associa¬ 
tion  Membership  Pile. 

System  location:  Army  Athletic  Asso¬ 
ciation,  United  States  Military  Academy. 
West  Point,  New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  Graduates  of  the  United 
States  Military  Academy;  present  and 
past  members  of  the  Staff  &  Faculty, 
United  States  Military  Academy;  and 
ex -cadets  with  more  than  six  (6)  months 
honorable  service  enrolled  at  the  United 
States  Military  Academy. 

Categories  of  records  in  the  system: 
Addressograph  plates,  with  a  file  card 
attached. 

Authority  for  maintenance  of  the  sys¬ 
tem:  5  use  301. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  to  estab¬ 
lish  membership  with  the  Army  Athletic 
Association,  provide  addresses  of  mem¬ 
bers  of  the  Association  for  mailing  ticket 
applications  and  information  of  the  As¬ 
sociation,  and  to  record  the  payment  of 
membership  dues. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage:  Addressograph  plates  with 
file  card  attached  in  a  vertical  tray  file. 

Retrievdbility :  Filed  alphabetically  by 
last  name  of  member. 

Safeguards:  Records  are  maintained 
in  an  area  accessible  only  to  authorized 
personnel  employed  by  the  Army  Ath¬ 
letic  Association.  Records  are  stored  in 
steel  locked  cabinets. 

Retention  and  disposal:  Records  are 
permanent.  They  are  retained  in  active 
file  upon  payment  of  annual  dues.  Ad¬ 
dressograph  plates  are  destroyed  upon 
non-payment  of  dues  at  the  beginning 
of  a  fiscal  year,  the  attached  file  card  is 
then  placed  in  the  inactive  file  per¬ 
manently. 


System  manager  (s)  and  address: 
Custodian,  Army  Athletic  Association, 
United  States  Military  Academy.  West 
Point,  New  York  10996. 

Notification  procedure:  Information 
may  be  obtained  frMn; 

Army  Athletic  Association 
Bldg  727 

United  States  Military  Academy 
West  Point,  New  York  10996 
Telephone:  Area  Code  914/446-4996 

Record  access  procedure:  Request 
from  individual  should  be  addressed  to: 
Army  Athletic  Association,  Bldg  727, 
United  States  Military  Academy,  West 
Point,  New  York  10996. 

Written  request  for  information  should 
contain  full  name  of  individual,  current 
address,  membership  number. 

For  personal  visit,  the  individual 
should  be  able  to  provide  acceptable 
identification,  membership  card,  drivers 
license,  military  ID  card. 

Contesting  record  procedures:  The 
Army  Athletic  Association’s  rules  for  ac¬ 
cess  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Custo¬ 
dian,  Army  Athletic  Association,  United 
States  Military  Academy,  West  Point, 
New  York  10996. 

Record  source  categories:  Individual 
application  for  membership  and  renewal 
application. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None 

A0802.01aNGB 

System  name:  Technician  Personnel 
Management  Information  System 
(TPMIS) . 

System  location:  Primary  System- 
Office  of  Technician  Personnel  (NGB- 
TN),  5611  Columbia  Pike,  Defense  Post 
Office  Unit.  Falls  Church.  VA  22401;  Na¬ 
tional  Guard  Computer  Center  (NGB- 
AD) ,  Columbia  Building,  5600  Colximbla 
Pike,  Falls  Church,  VA  22041. 

Decentralized  Segment  s — Adjutant 
General  State  of  Alabama,  Attn;  Tech¬ 
nician  Personnel  Office,  1720  Federal 
Drive,  PO  Box  1311,  Montgomery,  AL 
36102;  Adjutant  General  State  of  Alaska, ' 
Attn:  Technician  Personnel  Office.  610 
Mackay  Bldg.,  338  Denali  Street,  An¬ 
chorage,  AK  99501;  Adjutant  General 
State  of  Arizona,  Attn:  Technician  Per¬ 
sonnel  Office,  5636  East  McDowell  Road, 
Phoenix,  AZ  85008;  Adjutant  General 
State  of  Arkansas,  Attn;  Technician  Per¬ 
sonnel  Office,  Ft.  McAlister,  PO  Box  678, 
North  Little  Rock,  AR  72115;  Command¬ 
ing  General,  State  Military  Forces,  Cali¬ 
fornia,  Attn:  Technician  Personnel  Of¬ 
fice,  PO  Box  214405,  Sacramento,  CA 
95821;  Adjutant  General  State  of  Colo¬ 
rado,  Attn :  Technician  Personnel  Office, 
300  Logan  Street,  Denver,  CO  80203; 
Adjutant  General  State  of  Connecticut, 
Attn:  Technician  Personnel  Office,  360 
Broad  Street,  Hartford,  CT  06115;  Ad¬ 
jutant  General  State  of  Delaware,  Attn: 
Technician  Personnel  Office,  1401  New¬ 
port  Gap  Pike,  Wilmington,  DE  19804; 
Commanding  General,  District  of  Co¬ 
lumbia  National  Guard,  Attn:  Tech¬ 
nician  Personnel  Office,  NO  Armory,  2001 


E  capital  Street,  Washington,  DC  20003; 
Adjutant  General  State  of  Florida,  Attn: 
Technician  Personnel  Office,  State  Ar¬ 
senal,  St.  Augustine,  FL  32084;  Adjutant 
General  State  of  Georgia,  Attn:  Tech¬ 
nician  Personnel  Office.  959  E.  Confed¬ 
erate  Street,  PO  Box  4839,  Atlanta,  GA 
30302;  Adjutant  General,  State  of  Ha¬ 
waii,  Attn:  Technician  Personnel  Office, 
Ft.  Ruger,  Honolulu,  HI  96816;  Adjutant 
General  State  of  Idaho,  Attn:  Technician 
Persormel  Office,  PO  Box  45,  Boise,  ID 
83707;  Adjutant  General  State  of  Illi¬ 
nois,  Attn;  Technician  Personnel  Office, 
Room  200,  Armory  Office  Bldg.,  Spring- 
field,  IL  62706;  Adjutant  General  State 
of  Indiana,  Attn;  Technician  Personnel 
Office,  Mil  Dept  of  Indiana,  Stout  Field, 
Indianapolis,  IN  46241;  Adjutant  Gen¬ 
eral  State  of  Iowa,  Attn;  Technician 
Personnel  Office.  PO  Box  616,  Des 
Moines,  lA,  50303. 

Adjutant  General  State  of  Kansas, 
Attn:  Technician  Persormel  Office,  535 
Kansas  Ave.,  Topeka,  KS  66603;  Adju¬ 
tant  General  State  of  Kentucky,  Attn: 
Technician  Personnel  Office,  Boone  Na¬ 
tional  Guard  Center,  Frankfort,  KY 
40601 ;  Adjutant  General  State  of  Louisi¬ 
ana,  Attn;  Technician  Personnel  Office, 
Hq.,  Bldg.,  Jackson  Barracks,  New  Or¬ 
leans,  LA  70146;  Adjutant  General  State 
of  Maine,  Attn;  Technician  Persormel 
Office,  Camp  Keyes,  Augusta,  ME  04330; 
Adjutant  General  State  of  Maryland, 
Attn:  Technician  Persormel  Office,  5th 
Regiment  Armory,  Baltimore,  MD  21201; 
Adjutant  General  State  of  Massachu¬ 
setts,  Attn:  Technician  Personnel  Office, 
905  Commonwealth  Avenue,  Boston,  MA 
02215;  Adjutant  General  State  of  Mich¬ 
igan,  Attn:  Technician  Personnel  Office, 
2500  S.  Washington  Avenue,  PO  Box  210, 
Lansing,  MI  48901;  Adjutent  General 
State  of  Mirmesota,  Attn;  55155;  Adju¬ 
tant  General  State  of  Mississippi,  Attn: 
Technician  Persormel  Office,  PO  Box 
5027,  Fondren  Station,  Jackson.  MD 
39216;  Adjutant  General  State  of  Mis¬ 
souri,  Attn:  Technician  Persormel  Office, 
1717  Industrial  Drive,  Jefferson  City,  MO 
65101;  Adjutant  General  State  of  Mon¬ 
tana,  Attn;  Technician  Persormel  Office, 
1100  N.  Main  Street,  Helena.  MT  59601; 
Adjutant  General  State  of  Nebraska, 
Attn:  Technician  Personnel  Office,  1300 
Military  Road,  Lincoln,  NE  68508 ;  Adju¬ 
tant  Gieneral  State  of  Nevada,  Attn: 
Technician  Personnel  Office,  PO  Box 
1808,  Carson  City,  NV  89701;  Adjutant 
General  State  of  New  Hampshire,  Attn: 
Technician  Personnel  Office,  State  Mil 
Res,  Airport  Road.  Concord,  NH  03301; 
Chief  of  Staff,  Department  of  Defense, 
New  Jersey,  Attn:  Technician  Persormel 
Office,  PO  Box  979,  Trenton,  NJ  08625; 
Adjutant  General  State  of  New  Mexico, 
Attn:  Technician  Persormel  Office,  PO 
Box  4277,  Santa  Fe,  NM  87502;  Chief  of 
Staff  to  the  Governor,  New  York,  Divi¬ 
sion  of  Military  and  Naval  Affairs,  Attn: 
Technician  Personnel  Office,  Public  Se¬ 
curity  Bldg.,  State  Campus,  Albany,  NY 
12226. 

Adjutant  General  State  of  North 
Carolina.  Attn:  Technician  Persormel 
Office,  PO  Drawer  26268,  Raleigh,  NC 
27611 ;  Adjutant  General  State  of  North 
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Dakota.  Attn:  Technician  Personnel  Of¬ 
fice,  PO  Box  1817,  Bismarck,  ND  58501; 
Adjutant  General  State  of  Ohio,  Atta; 
Technician  Personnel  OflBce,  PO  Box  660, 
Worthington,  OH  43085;  Adjutant  Gen¬ 
eral  State  of  Oklahoma,  Attn;  Techni¬ 
cian  Personnel  Office,  3501  Military  Cir¬ 
cle,  N.E.,  Oklahoma  City,  OK  73111;  Ad¬ 
jutant  General  State  of  Oregon,  Attn; 
Technician  Personnel  Office,  2150  Fair¬ 
grounds  Road,  N.E.  Salem,  OR  97310; 
Adjutant  General  State  of  Pennsylvania, 
Attn:  Technician  Personnel  Office,  RD 
#2,  Annville,  PA  17003;  Adjutant  Gen¬ 
eral  Commonwealth  of  Puerto  Rico, 
Attn;  Technician  Personnel  Office,  PO 
Box  3786  San  Juan.  PR  00904;  Com¬ 
manding  General,  Rhode  Island  Na¬ 
tional  Guard,  Attn:  Technician  Person¬ 
nel  Office,  1051  North  Main  Street,  Provi¬ 
dence,  RI  02904;  Adjutant  General  State 
of  South  Carolina,  Attn:  Technician 
Personnel  Office,  1225  Bluff  Road,  Co¬ 
lumbia.  SC  29201;  Adjutant  General 
State  of  South  Dakota,  Attn;  Technician 
Personnel  Office,  Camp  Rapid,  Rapid 
City,  SD  57701;  Adjutant  General  State 
of  Tennessee,  Attn:  Technician  Person¬ 
nel  Office.  NG  Armory,  Sidico  Drive, 
Nashville,  TN  37204;  Adjutant  General 
State  of  Texas,  Attn:  Technician  Per¬ 
sonnel  Office,  Box  5218,  Austin.  TX 
78763:  Adjutant  General  State  of  Utah, 
Attn:  Technician  Personnel  Office,  PO 
Box  8000,  Salt  Lake  City,  UT  84108;  Ad¬ 
jutant  General  State  of  Vermont,  Attn; 
Technician  Personnel  Office  Bldg.  #1, 
Camp  Johnson,  Winooski,  VT,  Attn; 
Technician  Personnel  State  of  Virginia, 
Attn:  Technician  Personnel  Office,  Room 
506,  Ninth  Street,  State  Office  Bldg., 
Richmond,  VA  23219;  Adjutant  General 
State  of  Washington,  Attn;  Technician 
Personnel  Office,  Camp  Murray,  Tacoma, 
WA  98430;  Adjutant  General  State  of 
West  Virginia,  Attn;  Technician  Per¬ 
sonnel  Office,  1703  Coonskin  Dr.,  Charles¬ 
ton,  WV  25311. 

Adjutant  General  State  of  Wisconsin, 
Attn:  Technician  Personnel  Office,  PO 
Box  328,  Madison,  WI  53701.  Adjutant 
State  of  Wyoming,  Attn:  Technician 
Personnel  Office.  5500  Bishop  Blvd.,  PO 
Box  1709,  Cheyenne.  WY  82001;  Adjutant 
General  of  the  Virgin  Island.  Attn;  Tech¬ 
nician  Personnel  Office,  PO  Box  1861, 
Chrlstianland,  St.  Croix,  US  VI  00820. 

Categories  of  individuals  covered  by 
the  system:  All  currently  employed  Army 
and  Air  National  Guard  technicians  em¬ 
ployed  under  the  provisions  of  32  U.S.C. 
709. 

Categories  of  records  in  the  system: 
Individuals  abbreviated  perscsinel  rec¬ 
ords  containing  basic  employment  and 
historical  information.  Information 
other  than  that  si}ecified  in  National 
Guard  Bureau  publications  will  not  be 
maintained  in  the  system.  In  the  event 
any  other  information  is  maintained,  the 
State  Adjutant  General  will  be  the  re¬ 
sponsible  agent  for  such  information. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Executive  Order  9397,  November  2, 
1943. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Used  for 


providing  employment  statistics  and 
basic  personnel  action  and  official 
strength-accormting  data  needed  in  sup¬ 
port  of  selected  recurring  civilian  per¬ 
sonnel  reixjrts  required  of  the  National 
Guard  Buteau  by  the  Departments  of  the 
Army  and  Air  Force,  Department  of  De¬ 
fense,  Department  of  Labor,  the  U.S. 
Civil  Service  Commission,  and  various 
staff  offices  of  the  National  Guard  Bu¬ 
reau;  and  to  provide  information  re¬ 
leasable  under  Civil  Service  Commission 
rules  or  Freedom  of  Information  Act  to 
the  public.  Routine  uses  include  strength 
accounting  to  insure  employment  within 
the  Congressional  Ceiling,  and  approved 
National  Guard  programs;  grade  control 
to  insure  Office  of  Management  and 
Budget  (OMB)  guidelines  are  adhered 
to;  salary  data  for  cxirrent  and  projected 
fiscal  guidance;  technician  training 
(type,  cost,  completion  data) ;  retire¬ 
ment  data  (age,  length  of  service,  re¬ 
tirement  coverage)  for  employment 
guidance,  control  and  program  planning: 
determining  compatibility  of  Technician 
Military  and  Civilian  occupations,  and 
production  of  suspense  notices  for  p>er- 
formance  ratings,  trainee  status,  proba¬ 
tionary  trial  period  completion  date,  con¬ 
version  to  career  date,  conversion  to  per¬ 
manent  status  withingrade  due  date, 
length  of  service  due  date,  not  to  exceed 
date  and  mandatory  retirement  date.  To 
provide  individual  records  and  reports  to 
the  Civil  Service  Commission  and  to 
State  level  Technician  Personnel  Offices; 
to  provide  records  and  information  for 
internal  audit  and  file  maintenance. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dispos¬ 
ing  of  records  in  the  system:  Current  and 
historical  data  are  contained/stored  on 
magnetic  disk  and  tape  subject  to  access 
only  upon  approval  by  the  official  cus¬ 
todian  and  by  screened  and  approved  em- 
ployee(s)  in  performance  of  their  official 
duties.  Information  other  than  that  spec¬ 
ified  in  National  Guard  Bureau  publica¬ 
tions  will  not  be  maintained  in  the  sys¬ 
tem.  In  the  event  any  other  information 
is  maintained,  the  State  Adjutant  Gen¬ 
eral  will  be  the  responsible  agent  for 
such  information. 

Storage:  Magnetic  tapes,  disks,  com¬ 
puter  printouts,  microfiche  and  punch 
cards. 

Retrievability :  Information  is  accessed 
and  retrieved  by  Organization  Designa¬ 
tion,  State/ City/ County,  Social  Security 
Number  (SSN),  Manning  Document, 
Function  Code,  Occupation  Series,  grade/ 
step  or  similar  workforce  characteristics, 
i.e..  Work  Schedule,  Employee  Tenure, 
Physical  Handicap  Code,  Sex,  Minority 
Group,  Type  of  Appointment,  Date  of 
Birth,  Type  of  Personnel  Action  being 
effected  and  Retirement  System  coverage. 

Safeguards:  Accessed  by  custodians  of 
the  system,  by  employee(s)  responsible 
for  servicing  the  record  system  in  per¬ 
formance  of  their  official  duties.  Con¬ 
trolled  by  personnel  screening  and  cmn- 
puter  system  software. 

Retention  and  disposal:  Source  docu¬ 
ments — Standard  Form  50  is  disposed  of 
as  directed  by  the  Civil  Service  Ccmunis- 
sion  Federal  Personnel  Manual.  Updated 


master  files  contained  on  either  magnetic 
tape  or  dirics,  are  maintained  as  perma¬ 
nent  records.  Work  tapes  or  disks  are 
cleaned  (degaussed)  immediately  or 
within  45  days  after  creation.  Computer 
printouts  and  microfiche  containing  se¬ 
lected  workforce  characteristics  (no  in¬ 
dividual  name  or  SSN  contained)  are 
retired  to  National  Guard  Records  Stor¬ 
age  in  accordance  with  Department  of 
the  Army  Regulation  340-18-8, 14  August 
1969.  Work  copies  of  computer  printouts 
are  retained  for  45  days  and  then  de¬ 
stroyed  by  tearing,  shredding,  burning 
or  macerating. 

System  manager(s)  and  address: 
Chief,  Office  of  Technician  Personnel. 
National  Guard  Bureau  (NGB-TN) ,  De¬ 
fense  Post  Office  Unit,  5611  Columbia 
Pike,  Palls  Church,  VA  22041. 

Decentralized  system  managers  and 
addresses — Adjutant  Genera’  Sf"*-  of 
Alabama,  Attn:  Technician  !'?rsonnel 
Office,  1720  Federal  Drive,  PO  E  i  1311, 
Montgomery,  AL  36102;  Adjutant  Gen¬ 
eral  State  of  Alaska,  Attn;  Technician 
Personnel  Office,  610  Mackay  Bldg.,  338 
Denali  Street,  Anchorage,  AK  99501 ;  Ad¬ 
jutant  General  State  of  Arizona,  Attn: 
Technician  Personnel  Office,  5636  East 
McDowell  Road,  Phoenix,  AZ  85008,  Ad¬ 
jutant  General  State  of  Arkansas,  Attn; 
Technician  Personnel  Office,  Ft.  McAlis¬ 
ter,  PO  Box  678,  North  Little  Rock,  AR 
72115;  Commanding  General,  State  Mili¬ 
tary  Forces,  California,  Attn:  Technician 
Personnel  Office,  PO  Box  214405,  Sacra¬ 
mento,  CA  95821 ;  Adjutant  General  State 
of  Colorado,  Attn:  Technician  Personnel 
Office,  300  Logan  Street,  Denver,  CO 
80203;  Adjutant  General  State  of  Con¬ 
necticut,  Attn:  Technician  Personnel  Of¬ 
fice,  360  Broad  Street,  Hartford,  CT 
06115;  Adjutant  General  State  of  Dela¬ 
ware,  Attn:  Technician  Personnel  Of¬ 
fice,  1401  Newport  Gap  Pike,  Wilmington, 
DE  19804;  Commanding  General,  Dis¬ 
trict  of  Columbia  National  Guard,  Attn: 
Technician  Personnel  Office,  NG  Armory, 
2001  E.  Capitol  Street,  Washington,  DC 
20003;  Adjutant  General  State  of  Flori¬ 
da,  Attn:  Technician  Personnel  Office, 
State  Arsenal,  St.  Augustine,  FTi  32084; 
Adjutant  General  State  of  Georgia,  Attn; 
Technician  Personnel  Office.  959  E.  Con¬ 
federate  Street,  PO  Box  4839,  Atlanta, 
GA  30302,  Adjutant  General  State  of 
Hawaii,  Attn:  Technician  Personnel  Of¬ 
fice,  Ft.  Ruger,  Honolulu,  HI  96816;  Ad¬ 
jutant  General  State  of  Idaho,  Attn; 
Technician  Personnel  Office,  PO  Box  45, 
Boise,  ID  83707 ;  Adjutant  Gleneral  State 
of  Illinois,  Attn:  Technician  Personnel 
Office,  Room  200,  Armory  Office  Bldg., 
Springfield,  IL  62706;  Adjutant  General 
State  of  Indiana,  Attn;  Technician  Per¬ 
sonnel  Office,  Mil  Dept  of  Indiana,  Stout 
Field,  Indianapolis,  IN  46241;  Adjutant 
General  State  of  Iowa,  Attn:  Technician 
Personnel  Office,  PO  Box  616,  Des  Moines, 
lA  50303. 

Adjutant  General  State  of  Kansas, 
Attn:  Technician  Personnel  Office,  535 
Kansas  Ave.,  Topeka.  KS  66603;  Ad¬ 
jutant  General  State  of  Kentucky.  AUn: 
Technician  Personnel  Office,  Boone  Na¬ 
tional  Guard  Center,  Frankfort,  KY 
40601 ;  Adjutant  General  State  of  Louisi- 
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ana,  Attn:  Technician  Personnel  OfiBce, 
Hq.,  Bldg.,  Jackson  Barracks,  New  Or¬ 
leans,  LA  70146;  Adjutant  General  State 
of  Maine,  Attn:  Technician  Personnel 
Office,  Camp  Keyes,  Augusta,  ME  04330; 
Adjutant  General  State  of  Maryland, 
Attn:  Technician  Personnel  Office,  5th 
Regiment  Armory,  Baltimore,  MD  21201; 
Adjutant  General  State  of  Masschusetts, 
Attn;  Technician  Personnel  Office,  905 
Commonwealth  Avenue,  Boston,  MA 
02215;  Adjutant  General  State  of  Michi¬ 
gan,  Attn:  Technician  Personnel  Office, 
2500  S.  Washington  Avenue,  PO  Box  210, 
Lansing,  MI  48901;  Adjutant  General 
State  of  Minnesota,  Attn;  55155;  Ad¬ 
jutant  General  State  of  Mississippi, 
Attn:  Technician  Personnel  Office,  PO 
Box  5027,  Pondren  Station,  Jackson,  MS 
39216;  Adjutant  General  State  of  Mis¬ 
souri,  Attn;  Technician  Personnel  Office, 
1717  Industrial  Drive,  Jefferson  City,  MO 
65101;  Adjutant  General  State  of  Mon¬ 
tana,  Attn:  Technician  Personnel  Office, 
1100  N.  Main  Street,  Helena,  MT  59601; 
Adjutant  General  State  of  Nebraska, 
Attn;  Technician  Personnel  Office,  1300 
Military  Road,  Lincoln,  NE  68508;  Ad¬ 
jutant  General  State  of  Nevada,  Attn; 
Technician  Personnel  Office,  PO  Box 
1808,  Carson  City,  NV  89701;  Adjutant 
General  State  of  New  Hampshire,  Attn: 
Technician  Personnel  Office,  State  Mil 
Res,  Airport  Road,  Concord,  NH  03301; 
Chief  of  Staff,  Department  of  Defense, 
New  Jersey,  Attn:  Technician  Personnel 
Office,  PO  Box  979,  Trenton,  NJ  08625; 
Adjutant  General  State  of  New  Mexico, 
Attn:  Technician  Personnel  Office,  PO 
Box  4277,  Santa  Fe,  NM  87502;  Chief  of 
Staff  to  the  Governor,  New  York,  Divi¬ 
sion  of  Military  and  Naval  Affairs,  Attn: 
Technician  Personnel  Office,  Public 
Security  Bldg.,  State  Campus,  Albana, 
NY  12226,  Adjutant  General  State  of 
North  Carolina,  Attn:  Technician  Per¬ 
sonnel  Office,  PO  Drawer  26268,  Raleigh, 
NC  27611;  Adjutant  General  State  of 
North  Dakota,  Attn:  Technician  Person¬ 
nel  Office,  PO  Box  1817,  Bismarck,  ND 
58501;  Adjutant  General  State  of  Ohio, 
Attn;  Technician  Personnel  Office,  PO 
Box  660,  Worthington,  OH  43085;  Ad¬ 
jutant  General  State  of  Oklahoma,  Attn: 
Technician  Personnel  Office,  3501  Mili¬ 
tary  Circle,  N.E.,  Oklahoma  City,  OK 
73111. 

Adjutant  General  State  of  Oregon, 
Attn:  Technician  Personnel  Office,  2150 
Fairgrounds  Road,  N.E.  Salem,  OR  97310; 
Adjutant  General  State  of  Pennsylvania, 
Attn:  Technican  Personnel  Office,  RD 
#2,  Annville,  PA  17003;  Adjutant  Gen¬ 
eral  Commonwealth  of  Puerto  Rico, 
Attn:  Technician  Personnel  Office,  PO 
Box  3786,  San  Juan,  PR  00904;  Com¬ 
manding  General,  Rhode  Island  National 
Guard,  Attn:  Technician  Personnel  Of¬ 
fice,  1051  North  Main  Street,  Providence, 
RI  02904;  Adjutant  General  State  of 
South  Carolina,  Attn:  Technician  Per¬ 
sonnel  Office,  1225  Bluff  Road,  Colum¬ 
bia,  SC  29201;  Adjutant  General  State 
of  South  Dakota,  Attn;  Technician  Per¬ 
sonnel  Office,  Camp  Rapid,  Rapid  City, 
SD  57701;  Adjutant  General  State  of 
Tennessee,  Attn:  Technician  Personnel 
Office,  NG  Armory,  Sidico  Drive,  Nash¬ 


ville,  TN  37204;  Adjutant  General  State 
of  Texas,  Attn:  Ti^hnician  Personnel 
Office,  Box  5218,  Austin,  TX  78763;  Ad¬ 
jutant  General  State  of  Utah,  Attn: 
Technician  Personnel  Office,  PO  Box 
8000,  Salt  Lake  City,  UT  84108;  Adjutant 
General  State  of  Vermont,  Attn:  Tech¬ 
nician  Personnel  Office  Bldg  #1,  Camp 
Johnson,  Winooski,  Vt,  Attn;  Techni¬ 
cian  Personnel  State  of  Virginia,  Attn; 
Technician  Personnel  Office,  Room  506, 
Ninth  Street,  State  OFc  Bldg.,  Rich¬ 
mond,  VA  23219;  Adjutant  General  State 
of  Washington,  Attn;  Technician  Per¬ 
sonnel  Office,  Camp  Murray,  Tacoma, 
WA  98403;  Adjutant  General  State  of 
West  Virginia,  Attn;  Technician  Per¬ 
sonnel  Office,  1703  Coonskin  Dr.,  Charles¬ 
ton,  WV  25311;  Adjutant  General  State 
of  Wisconsin,  Attn:  Technician  Person¬ 
nel  Office,  PO  Box  328,  Madison,  WI 
53701;  Adjutant  State  of  Wyoming, 
Attn;  Technician  Personnel  Office,  5500 
Bishop  Blvd.,  PO  Box  1709,  Cheyenne, 
WY  82001 ;  Adjutant  General  of  the  Vir¬ 
gin  Islands,  Attn:  Technician  Personnel 
Office,  PO  Box  1861,  Christianland,  ST 
Croix,  US  VI 00820. 

Notification  procedure:  Information 
may  be  obtain^  from  primary  system 
manager  or  from  the  Decentralized 
System  Managers. 

Record  access  procedure:  Individual 
requests  should  be  addressed  to  appro¬ 
priate  Decentralized  System  Manager. 

Written  request  should  contain  full 
name  of  individual,  SSN,  current  address 
and  telephone  number.  For  personal 
visits  requestor  must  provide  name  and 
SSN  from  an  acceptable  form  such  as 
Drivers  License  or  employee  identifica¬ 
tion  card,  and  give  some  verbal  informa¬ 
tion  that  can  be  verified  from  his  record. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Information 
received  from  the  employee  official  per¬ 
sonnel  folder,  and  Air  Authorization 
Document,  and  automated  interface 
with  Army  and  Air  Guard  Military  Per¬ 
sonnel  Systems. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

A1011.04  DAPE 

System  name:  USMA  Institutional 
Research  Survey  Pile. 

System  location:  Office  of  the  Direc¬ 
tor  of  Institutional  Research,  United 
States  Military  Academy  (USMA) ,  West 
Point,  New  York  10996. 

Categories  of  individuals  covered  by 
the  system:  United  States  Military 
Academy  candidates,  cadets  and  former 
cadets. 

Categories  of  records  in  the  system: 
Personnel  survey  data  from  question¬ 
naires,  inventories,  psychological  tests 
and  similar  instruments. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  4334,  Title  10,  United 
States  Code. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Director 


of  Institutional  Research — To  conduct 
institutional  research  relating  to  the 
United  States  Military  Academy. 

Commandant  of  Cadets — ^To  evaluate 
and  counsel  cadets;  to  conduct  institu¬ 
tional  research. 

Surgeon — To  assist  in  the  diagnosis 
and  treatment  of  hospital  patients;  to 
conduct  institutional  research. 

Director  of  Admissions — ^To  evaluate 
candidate  qualifications  for  admission. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system : 

Storage:  Data  are  contained  on  mag¬ 
netic  tape,  magnetic  discs  and  punched 
cards.  Selected  data  collection  instru¬ 
ments  and  computer  listings  are  also 
maintained. 

Retrievability :  Data  are  retrieved  only 
as  group  data  by  class  year,  but  are  filed 
by  class  year  and  cadet  n\unber. 

Safeguards:  Data  collection  instru¬ 
ments,  punched  cards,  and  some  mag¬ 
netic  tapes  are  kept  in  storage  room  con¬ 
trolled  by  Administrative  Branch  Chief 
or  representative  during  working  hours. 
Area  is  locked  after  working  hours.  Mag¬ 
netic  discs  are  protected  by  a  user  Iden¬ 
tification  and  password  convention. 
These  discs  and  some  magnetic  tapes  are 
kept  in  the  computer  room  where  compu¬ 
ter  operator  is  on  duty  and  admittance  is 
to  authorized  personnel  only.  Remainder 
of  the  tapes  are  located  in  a  locked  vault 
in  the  Office  of  the  Director  of  Insti¬ 
tutional  Research,  under  control  of 
Chief,  Data  Support  Branch. 

Retention  and  disposal:  Data  collec¬ 
tion  instruments  are  destroyed  after  5 
years  by  shredding  or  burning.  Magnetic 
disc  and  magnetic  tape  records  are  kept 
for  an  indefinite  period;  records  are 
destroyed  by  conventional  binary  over¬ 
writing. 

System  manageris)  and  address:  Di¬ 
rector  of  Institutional  Research,  United 
States  Military  Academy,  West  Point, 
New  York  10996. 

Notification  procedures:  Information 
can  be  obtained  from  system  manager. 

Record  access  procedures:  Requests 
should  be  addressed  to  the  system  man¬ 
ager. 

Contesting  record  procedures:  The 
agency’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  determinations  may  be  obtained 
from  the  system  manager. 

Record  source  categories:  Question¬ 
naires,  inventories,  psychological  tests, 
and  similar  instruments  administered  to 
subject  individuals  and  processed  by  the 
staff  of  the  Office  of  the  Director  of  Insti¬ 
tutional  Research. 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  None. 

For  the  Adjutant  General: 

R.  W.  Hampton, 
Colonel,  US  Army.  Director  of 
Administrative  Management. 
TAGCEN. 

[FR  Doc.76-22781  Piled  8-27-75:8:49  am] 
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INTERNATIONAL  TRADE 
COMMISSION 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  Section  3,  subsection  (e) 

(4)  of  the  Privacy  Act  of  1974,  5  U.S.C. 
552a  (e)  (4),  the  United  States  Inter¬ 
national  Trade  Commission  is  required  to 
publish  Notices  of  Systems  of  Records  for 
all  systems  of  records  on  identifiable  in¬ 
dividuals  maintained  by  the  U.S.I.T.C. 
Accordingly,  the  U.S.I.T.C.  has  identified 
three  systems  of  records  which  it  main¬ 
tains  on  individuals: 

l.  Employment  and  Financial  Disclos¬ 
ure  Records: 

II.  Budgetary  and  Payroll-related  Rec¬ 
ords;  and 

m.  Time  and  Attendance  Records. 

All  other  systems  of  records  on  iden¬ 
tifiable  individuals  maintained  by  the 
U.S.I.T.C.  are  covered  by  the  notices  for 
government-wide  systems  of  records  to  be 
published  by  the  Civil  Service  Commis¬ 
sion  before  August  27, 1975. 

The  requisite  notices  for  the  three 
U.S.I.T.C.  systems  are  set  forth  below: 

I.  System  name: 

Employment  and  Financial  Disclosure 
Records — ;U.S.I.T.C. 

location 

Deputy  Counselor  for  Employee  Respon¬ 
sibilities  and  Conduct  (Assistant  to  the 
General  Counsel),  Office  of  the  Gen¬ 
eral  Counsel,  United  States  Interna¬ 
tional  Trade  Commission,  701  E  Street, 
N.W.,  Washington,  D.C.  20436. 

category  of  individual 

1.  GS  Employees:  all  current  em¬ 
ployees  of  the  U.S.I.T.C.  at  grade  15  and 
above  and  all  GS-14’s  employed  by  the 
U.S.I.T.C.  who  are  in  supervisory  posi¬ 
tions  must  file  a  Confidential  Statement 
of  Employment  and  Financial  Interests 
for  government  employees. 

2.  Special  Employees:  all  special  em¬ 
ployees  of  the  U.S.I.T.C.  must  file  a  Con¬ 
fidential  Statement  of  Employment  and 
Financial  Interests  for  Special  Govern¬ 
ment  employees.  “Special  Government 
Employee”  is  defined  at  18  U.S.C.  202 
and  includes,  but  is  not  limited  to,  ex¬ 
perts,  consultants  and  advisors  hired  for 
temporary  duties  either  on  a  full-time 
or  intermittent  basis. 

CATEGORY  OF  RECORD 

1.  GS  Employees:  This  system  of  rec¬ 
ords  consists  of  a  confidential  statement 
of  employment  and  financial  interests. 
Employees  of  the  U.S.I.T.C.  required  to 
file  this  statement  must  list  the  names 
of  all  corporations,  companies,  firms,  or 
other  business  enterprises,  partnerships, 
non-profit  organizations,  and  educa¬ 
tional  or  other  institutions:  (a)  with 
which  the  employee  is  connected  as  an 
employee,  ofiQcer,  owner,  director,  mem¬ 
ber,  trustee,  partner,  adviser,  or  consul¬ 
tant:  or  (b)  in  which  the  employee  has 
any  continuing  financial  interests, 
through  a  pension  or  retirement  plan. 


shared  income,  or  other  arrangement  as 
a  result  of  any  current  or  prior  employ¬ 
ment  or  business  or  professional  associa¬ 
tion:  or  (c)  in  which  the  employee  has 
any  financial  interest  through  the  owner¬ 
ship  of  stock,  stock  options,  bonds,  secu¬ 
rities,  or  other  arrangements  including 
trusts. 

An  employee  of  the  U.S.I.T.C.  required 
to  file  this  statement  must  also  list  the 
names  of  his  creditors  other  than  those 
to  whom  he  may  be  indebted  by  reason 
of  a  mortgage  on  property  which  he 
occupies  as  a  personal  residence  or  to 
whom  he  may  be  indebted  for  current 
and  ordinary  household  and  living  ex¬ 
penses  such  as  household  furnishings, 
automobiles,  education,  vacation  and 
similar  expenses. 

Further,  the  U.S.I.T.C.  employee  re¬ 
quired  to  file  such  a  statement  must  list 
his  interest  in  real  property  or  rights  in 
lands,  other  than  property  which  he  oc¬ 
cupies  as  a  personal  residence.  If  any  of 
the  above  information  is  to  be  supplied 
by  other  persons,  e.g.,  trustee,  attorney, 
accountant,  relative,  the  employee  must 
also  list  the  names  and  addresses  of  such 
persons,  the  date  upon  which  the  em¬ 
ployee  requested  that  the  information  be 
supplied,  and  the  nature  of  the  subject 
matter  involved. 

2.  Special  Employees:  this  system  of 
records  consists  of  a  confidential  state¬ 
ment  of  employment  and  financial  in¬ 
terests  for  special  employees.  The  spe¬ 
cial  appointee  must  disclose  all  other  fed¬ 
eral  agencies  and  other  organizational 
segments  of  the  U.S.I.T.C.  in  which  he 
is  presently  employed.  He  must  also  name 
all  corporations,  companies,  firms.  State 
or  local  Governmental  organizations,  re¬ 
search  organizations,  and  educational  or 
other  institutions  in  which  he  is  serving 
as  employee,  officer,  member,  owner, 
trustee,  director,  expert,  adviser,  or  con¬ 
sultant,  with  or  without  compensation. 

The  Special  Employee  must  also  dis¬ 
close  his  financial  interests  by  listing  the 
names  of  all  corporations,  companies, 
firms,  or  other  business  enterprises, 
partnerships,  non-profit  organizations, 
and  educational  or  other  institutions  in 
which  he  has  any  financial  interest  in 
any  amount  through  the  ownership  of 
stock,  stock  options,  bonds,  securities,  or 
other  arrangements  including  trusts. 

AUTHORITY 


1.  The  Confidential  Statement  of  Em¬ 
ployment  and  Financial  Interests  for 
GS-employees  is  required  by  section  402 
of  Executive  Order  11222,  dated  May  8, 
1965,  prescribing  standards  of  ethical 
conduct  for  Government  officers  and 
employees. 

2.  The  confidential  statement  of  em¬ 
ployment  and  financial  interest  for  spe¬ 
cial  Government  employees  is  required 
by  section  306  of  Executive  Order  11222. 

ROUTINE  USES 

These  records  and  information  in 
these  records  may  be  used : 

a.  By  the  Deputy  Counselor  for  Em¬ 
ployee  Responsibilities  and  Conduct  to 
determine  whether  or  not  an  employee 


has  a  direct  or  indirect  financial  Interest 
which  conflicts  substantially,  or  appears 
to  conflict  substantially,  with  his 
U.S.I.T.C.  duties  or  responsibilities. 

b.  By  the  Deputy  Counselor  to  deter¬ 
mine  whether  a  U.S.I.T.C.  employee  has 
engaged  in,  directly  or  indirectly,  a  fi¬ 
nancial  transaction  as  a  result  of,  or  pri¬ 
marily  relying  on,  information  obtained 
through  U.S.I.T.C.  employment. 

c.  For  review  by  the  Deputy  Coun¬ 
selor.  The  Deputy  Counselor  is  responsi¬ 
ble  for  maintaining  these  records  in  con¬ 
fidence  and  may  not  disclose  informa¬ 
tion  from  these  records  to  other  persons 
or  agencies  except  as  the  Civil  Service 
Commission  or  the  Chairman  of  the 
U.S.I.T.C.  may  determine  for  good  cause 
shown. 

RECORDS  MANAGEMENT  POLICY  AND 
PRACTICE 

Storage — These  records  are  main¬ 
tained  in  folders. 

Retrievability — These  records  are  in¬ 
dexed  by  the  names  of  the  individuals  on 
whom  they  are  maintained. 

Safeguards — These  records  are  kept  in 
a  locked  filing  cabinet  in  the  office  of  the 
Deputy  Counselor  for  Employee  Respon¬ 
sibilities  and  Conduct  (Assistant  General 
Counsel),  who  is  the  only  official  with 
authorized  access  to  them.  However,  the 
Statements  of  Employment  and  Finan¬ 
cial  Interest  of  the  Deputy  Coimselor 
(Assistant  General  Counsel)  and  or  of 
his  immediate  superior  (the  General 
Counsel)  are  submitted  directly  to  the 
Counselor  for  Employee  Responsibilities 
and  Conduct  (one  of  the  U.S.I.T.C.  com¬ 
missioners)  . 

Retention  and  Disposal — These  records 
are  maintained  by  the  Deputy  Counselor 
while  the  employee  is  at  the  U.S.I.T.C. 
and  for  5  years  after  the  employee  has 
left  the  U.S.I.T.C.  Thereupon  these  rec¬ 
ords  are  destroyed. 

SYSTEM  MANAGER 

Deputy  Counselor  for  Employee  Respon¬ 
sibilities  and  Conduct  (Assistant  Gen¬ 
eral  Counsel),  Office  of  the  General 
Counsel,  United  States  International 
Trade  Commission,  701  E  Street,  N.W., 
Washington,  D.C.  20436. 

NOTIFICATION 

Director,  Office  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 


ACCESS  AND  CONTEST 

Director,  Office  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 

SOURCES 

Information  in  this  system  is  supplied 
by  the  individuals  to  whom  the  records 
pertain. 

II.  System  name: 

Budgetary  and  Payroll-Related 
Records — U.S  .1  .T.C . 

LOCATIONS 

1.  For  all  budgetary  and  payroll -related 
records: 
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Office  of  Financial  Management,  United 
States  International  Trade  Commis¬ 
sion,  701  E  Street,  N.W.,  Washington, 

D.C.  20436. 

2.  For  activity  accoimting  sheets  only: 

Office  of  Automatic  Data  Processing 
(Same  address  as  above) . 

CATEGORT  OF  INDIVIDUAL 

1.  Current  U.SJ.T.C.  employees  (e.g. 
three-year  budget  cards) . 

2.  Former  U.S.I.T.C.  employees  (e.g. 
lump-sum  leave  payments  records) . 

CATEGORY  OF  RECORD  - 

This  system  of  records  consists  of  16 
identifiable  sub-systems:  (1)  action  cards 
(of  step  increases  and  persoimel  ac¬ 
tions)  ;  (2)  three-year  budget  cards;  (3) 
lump-sum  leave  payments;  (4)  reassign¬ 
ment  and  reclassification  records;  (5) 
overtime  records;  (7)  financial  state¬ 
ments;  (8)  leave  without  pay  records; 

(9)  records  of  separations;  (10)  records 
of  new  appointments;  (11)  the  compre¬ 
hensive  payroll;  (12)  bond  listing;  (13) 
the  master  list  of  employees;  (14)  ac¬ 
tivity  accounting  sheets;  (15)  financial 
aid  applications  for  non-govemment 
training;  (16)  travel  vouchers  and  travel 
authorizations  records. 

(1)  Action  cards  contain  information 
as  to  the  dates  and  amounts  of  step  in¬ 
creases,  salary  adjustments  and  promo¬ 
tions. 

(2)  Three-year  budget  cards  give  an 
employee’s  basic  salary  for  the  preceding 
year,  grade  for  the  current  year,  dates 
and  amounts  of  step  increases,  basic 
salary  at  the  end  of  the  current  year, 
basic  salary  in  the  interim,  the  activity, 
division  and  grade  number. 

(3)  Lump  sum  leave  payments  record 
the  amount  paid,  the  nvunber  of  days 
involved  and  are  indexed  by  name  and 
date. 

(4)  Reassignment  and  reclassification 
records  are  indexed  by  name  and  include 
information  on  the  date  of  increase,  the 
annual  rate,  the  accumulated  increase, 
the  added  cost  per  pay  period,  the  esti¬ 
mated  cost,  the  accumulated  cost  and 
the  division. 

(5)  Overtime  records  are  indexed  by 
division  and  by  name  and  contain  in¬ 
formation  as  to  an  employee’s  social 
security  number,  grade  and  salary,  and 
the  number  of  hours  overtime. 

(6)  Cost  of  intermittent  employees 
and  consultants  records  list  the  hours  the 
individual  worked  and  the  amount  paid. 

(7)  Financial  statements  contain  in¬ 
formation  by  division  by  name  which  is 
used  in  computing  the  budget. 

(8)  Leave  without  pay  records  list  the 
cumulative  amoimt  by  pay  period  and  by 
name. 

(9)  Records  of  separations  list  the 
date,  division,  grade,  annual  salary,  ac¬ 
cumulated  annual  salary,  rate  per  pay 
period,  number  of  pay  periods,  fiscal 
year  cost,  accumulated  fiscal  year  cost, 
and  appointment  action. 

(10)  Records  of  new  appointments 
contain  the  same  types  of  information 
as  records  of  separations. 


(11)  The  Comprehensive  payroll  lists 
an  employee’s  gross  pay,  deductions,  fed¬ 
eral  and  state  taxes,  insurance,  bonds, 
overtime,  leave  used  and  accumulated. 

(12)  The  bond  listing  shows  what  an 
employee  spent  on  bonds,  the  purchase 
price,  denomination,  the  previous  bal¬ 
ance,  the  amount  deducted  each  pay 
period. 

(13)  'The  masterlist  of  employees  con¬ 
tains  an  employee’s  grade,  current  ad¬ 
dress,  all  deductions  to  pay,  and  the  num¬ 
ber  of  hours  worked. 

(14)  Activity  accounting  sheets  con¬ 
tain  the  employee’s  name,  project  num¬ 
ber  and  title. 

(15)  Financial  aid  applications  for 
non-government  training  contain  the 
employee’s  name,  course  number,  institu¬ 
tion,  course  description,  reimbursable 
costs,  tuition,  and  a  listing  of  all  govern¬ 
ment-sponsored  training  at  non-govern- 
mentf  facilities  which  the  employee  has 
taken  for  the  past  ten  years. 

(16)  Travel  vouchers  and  travel  au¬ 
thorizations  list  expenses  which  an  em¬ 
ployee  has  incurred  while  travelling  on 
U.S.I.T.C.  business,  dates,  destinations 
and  names. 

AUTHORITY 

31  U.S.C.  1  et  seq. 

O.M.B.  Circular  A-11,  June,  1975. 

ROUTINE  USES 

These  records  are  used  only  for  the 
purpose  of  computing  the  budget  and 
keeping  a  record  of  certain  employees 
expenses.  Certain  of  these  records  are 
also  routinely  kept  by  G.S.A.  Disclosure 
of  such  records  to  C.S.C.  auditors  occurs 
periodically. 

RECORDS  MANAGEMENT  POLICY  AND 
PRACTICE 

Storage — These  records  are  main¬ 
tained  on  index  cards  or  in  file  folders 
as  the  case  may  be.  Activity  accounting 
records  are  maintained  in  two  locations 
within  the  agency:  The  Office  of  Finan¬ 
cial  Management  and  the  Office  of  Auto¬ 
matic  Data  Processing.  A.D.P.  punches 
this  information  and  feeds  it,  via  the 
U.S.I.T.C.  terminal,  into  the  computer 
for  the  District  of  Columbia  government. 
U.S.I.T.C.  records  in  the  custody  of  the 
D.C.  government  are  maintained  on  tape 
in  lockable  cabinets. 

Retrievability — ^These  records  are  in¬ 
dexed  by  the  names  of  the  individuals  on 
whom  they  are  maintained.  In  certain 
instances  the  social  security  number  and 
certain  dates  (e.g.  date  of  step  increase) 
are  also  used  as  identifiers. 

Safeguards — These  records  are  all  kept 
in  lockable  metal  filing  cabinets  or  se¬ 
cured  rooms.  Only  authorized  employees 
are  permitted  access  to  them. 

Retention  and  Disposal — ^These  rec¬ 
ords  are  maintained  for  as  long  as  neces¬ 
sary  to  fulfill  their  purpose.  For  Instance, 
activity  accounting  records  are  only  use¬ 
ful  in  computing  costs  of  activities  for  a 
particular  fiscal  year,  hence,  these  rec¬ 
ords  are  disposed  uf,  or,  in  the  case  of 
tapes,  erased  at  the  end  of  each  year. 
Where  a  general  records  retention  and 
disposal  schedule  or  the  records  control 


schedules  of  the  U.S.I.T.C.  are  applicable, 
such  records  are  retained  in  accordance 
with  the  periods  specified  therein  and 
are  disposed  of  in  accordance  therewith. 

SYSTEM  MANAGER 

Chief,  Office  of  Financial  Management, 
United  States  International  Trade 
Commission,  701  E  Street,  N.W.,  Wash¬ 
ington,  D.C. 20436. 

NOTIFICATION 

Director,  Office  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 

ACCESS  AND  CONTEST 

Director,  Office  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 

SOURCES 

Information  in  this  system  largely 
comes  from  personnel  forms  completed 
-^by  the  individual  and  from  the  original 
comprehensive  payroll,  maintained  by 
G.S.A. 

III.  System  name: 

Time  AND  Attendance  Records — 
U.S.I.T.C. 

LOCATIONS 

Office  of  the  Chairman 
Office  of  the  Vice-Chairman 
Offices  of  the  other  Commissioners 
Office  of  the  Secretary 
Office  of  the  Executive  Director 
Office  of  Financial  Management 
Services  Division 

Office  of  the  Special  Advisor — Trade 
Agreements 

Office  of  Economic  Research 
Office  of  the  General  Counsel 
Office  of  Investigations 
Office  of  A.D.P. 

Office  of  Trade  and  Industry 
Support  Division 
Accounting 
Suitland  Office 
New  York  Office 
Agriculture  Division 
Ceramics  Division 
Chemicals  Division 
Lumber  and  Paper  Division 
Metals  Division 
Sundries  Division 
Textiles  Division 

United  States  International  Trade  Com¬ 
mission,  701  E  Street,  N.W.,  Wash¬ 
ington,  D.C.  20436. 

CATEGORY  OF  INDIVIDUAL 

All  current  employees  of  UE.I.T.C. 

CATEGORY  OF  RECORD 

This  system  of  records  contains  an 
employee’s  name,  address,  social  secu¬ 
rity  number,  service  computation  date 
and  leave  category  and  is  used  to  com¬ 
pute  the  employee’s  attendance  by  pay 
period.  G.S.A.  Form  873  is  used  to  com¬ 
pute  attendance  on  an  annual  basis  and 
contains  information  as  to  the  amount 
of  annual  leave,  sick  leave,  comp,  leave, 
L.W.O.P.,  A.W.O.L.,  military  leave  and 
other  leave  used.  G.S.A.  form  856-B  is 
used  to  compute  the  same  information 
for  each  two  week  pay  period 
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AUTHORITY 

5  U.S.C.  6101. 

G.S.A.  Forms  873  and  856-B. 

ROUTINE  USES 

These  records  are  used  for  the  purpose 
of  computing  time  and  attendance  for 
U.S.I.T.C.  employees.  Such  records  are 
routinely  sent  to  G.S.A.,  the  agency 
which  maintains  the  master  records  on 
federal  employee  attendance. 

RECORDS  MANAGEMENT  POLICY  AND  PRACTICE 

Storage — ^These  records  are  main¬ 
tained  on  the  two  forms  as  aforemen¬ 
tioned. 

Retrievability — ^These  records  are  in¬ 
dexed  by  the  name  and  social  security 
number  of  the  employees  on  whom  they 
are  maintained. 

Safeguards — ^While  these  records  are 
in  the  custody  of  the  various  division 
heads  within  the  U.S.I.T.C.,  they  are 
maintained  in  lockable  metal  filing  cab¬ 
inets  or  in  secured  rooms. 

Retention  and  Disposal— These  records 
are  retained  and  disposed  of  in  accord¬ 
ance  with  general  records  schedules  and 
the  records  control  schedules,  as 
applicable. 


SYSTEM  MANAGER 

Chief,  Office  of  Financial  Management, 
United  States  International  Trade 
Commission,  701 E  Street,  N.W.,  Wash¬ 
ington,  D.C.  20436. 

NOTIFICATION 

Director,  Office  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 

ACCESS  AND  CONTEST 

Director,  Officer  of  Personnel  and  Man¬ 
agement  Systems  (Same  address  as 
above) . 

SOURCES 

The  individual  on  whom  the  record  is 
maintained  supplies  the  data  for  this 
system. 

Public  Comment  On  “Routine  Uses” 

Written  comments  concerning  the 
“routine  use”  sections  of  the  above  three 
U.S.I.T.C.  systems  of  records  notices  are 
invited  from  interested  persons  pursuant 
to  5  U.S.C.  552a  (e)  (11) .  Comments  may 
be  presented  in  writing  to  the  Office  of 
the  Secretary,  United  States  Interna¬ 
tional  Trade  Commission,  701  E  Street, 
N.W.,  Washington,  D.C.  20436.  All  com¬ 
ments  received  not  later  than  Septem¬ 
ber  22,  1975,  will  be  considered. 


Whereas  the  systems  of  records  notices 
are  effective  as  of  the  date  of  this  pub¬ 
lication  for  the  purposes  of  5  U.S.C.  552a 
(e)  (4),  the  “routine  use”  sections  of 
such  notices  will  become  effective  on  Sep¬ 
tember  27,  1975,  the  effective  date  of  the 
Privacy  Act,  5  U.S.C.  552a,  to  give  the 
public  a  chance  to  conunent  on  the  “rou¬ 
tine  uses”  and  to  give  the  U.S.I.T.C.  time 
in  which  to  incorporate  the  public’s  sug¬ 
gestions.  If  the  systems  of  records  no¬ 
tices  are  adopted  without  change  to  the 
“routine  uses”  sections,  the  U.S.I.T.C. 
will  publish  a  brief  notice  on  September 
27,  1975,  stating  that  the  systems  of  rec¬ 
ords  declared  in  this  notice  are  being 
adopted  without  change.  Where  signifi¬ 
cant  changes  in  systems  of  records  no¬ 
tices  are  made  as  a  result  of  public  com¬ 
ment  on  the  “routine  uses”  sections 
thereof,  the  U.S.I.T.C.  will  publish  a 
notice  of  those  systems  of  records  on 
September  27,  1975,  incorporating  any 
such  changes. 

Issued;  August  22,  1975. 

By  order  of  the  Commission. 

Kenneth  R.  Mason, 

Secretary. 
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FEDERM  POVinER  COMMISSION 


FEDERAL  POWER  COMMISSION 
PRIVACY  ACT  OF  1974 
Notice  of  Existence  and  Character  of  Systems  of 
Records 

Correction 


‘^5-22521  appearing  at  page  39369  in  the  issue  for 
Wedn^ay.  August  27,  1975,  make  the  following  changes: 

1.  On  page  39368,  second  column,  in  the  12th  line  from  the  bot¬ 
tom,  the  hne  “Record  source  cate^ries”  and  the  line  “Systems 
exempted  from  certain  provisions  of  the  Act”  should  be  deleted. 

2.  On  page  39368,  following  the  deletion  of  the  12th  and  ilth 
hnes  from  the  bottom  ,  the  words  “dicare* Programs”  should  be 
deleted  and  the  following  should  be  inserted: 


.  fl*C.26 

System  name:  Time  Distribution  Reports-FPC 
System  location:  a.  Official  copies  of  these  records  are  located  in: 
Office  of  the  Comptroller 
Federal  Power  Commission 
825  North  Capitol  St.,  NE. 

Washington,  DC  24026 

b.  Copies  of  these  records  are  located  in  the  foUowing  organiza- 
Uonal^te  of  the  Federal  Power  Commission,  825  North  Capitol 
St.,  NE.,  Washmgton,  DC  24026: 

Office  of  Special  Assistant  to  the  Cotrunissioners 

Office  of  the  Secretary 

Office  of  Administrative  Law  Judges 

Office  of  the  General  Counsel 

Office  of  Administrative  Operations 


FEDERAL  REGISTER  VOL  40,  NO.  175— TUESDAY,  SEFTEMBER  9.  1975 


NATIONAL  SECURITY  COUNCIL  41985 


NATIONAL  SECURITY  COUNCIL 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  S  U.S.C.  SS2a(e)4>  1  submit  the  following  National 
Security  Council  notices  of  systems  of  records. 

'  Interested  persons  are  iilVited  to  submit  written  comments,  sug¬ 
gestions  or  objections  concerning  the  routine  use  portions  of  these 
notices  to  the  Staff  Secretary,  National  Security  Council,  Washing¬ 
ton,  D.C.  20506.  All  relevant  material  received  before  September  IS 
will  be  considered  prior  to  final  publication  of  the  notices. 

Dated:  August  27,  1975. 

Jeanne  W.  Davis, 

Staff  Secretary. 


NSC  1.1. 

System  name:  CENTRAL  RESEARCH  INDEX  1.1  -  NSC. 

Security  classification:  TOP  SECRET 

System  location:  NSC  STAFF  SECRETARIAT,  NATIONAL 
SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE  BUILD¬ 
ING,  WASHINGTON,  D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  U.S.  GOVERN¬ 
MENT  OFFICIALS  AND  MEMBERS  OF  THE  PUBLIC  WHO 
CORRESPOND  WITH  OR  PARTICIPATfi  IN  FOREIGN  POL¬ 
ICY  DECISION  MAKING  WITH  THE  PRESIDENT  OR  HIS 
ASSISTANT  FOR  NATIONAL  SECURITY  AFFAIRS. 

Categories  of  records  in  the  system:  COMPUTERIZED 
MANAGEMENT  RECORDS  OF  MATERIAL  PROCESSED 
THROUGH  THE  NSC  STAFF  SECRETARIAT  FOR  INDEXING, 
CONTROL,  AND  STAFFING. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  REFERRAL  TO 
GOVERNMENT  AGENCIES  AS  PART  OF  STATUS  DETER¬ 
MINATIONS  ON  ACTION  REQUESTS  OF  PARTICULAR 
AGENCIES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  MAINTAINED  IN  COMPUTER  STORAGE  FORM. 
Retrievability:  INDEXED  BY  NAME  OF  PUBLIC  COR¬ 
RESPONDENT  OR  U.S.  GOVERNMENT  SOURCE  OR  PAR¬ 
TICIPANT. 

Safeguards:  SAFEGUARDED  AS  REQUIRED  FOR  THE  CON¬ 
TROL  OF  TOP  SECRET  MATERIALS  PURSUANT  TO  EXECU¬ 
TIVE  ORDER  11652  (37  FR  5207,  MARCH  10,  1972)  AND  AS 
DESCRIBED  IN  THE  IMPLEMENTING  NATIONAL  SECURI¬ 
TY  COUNCIL  DIRECmVE  GOVERNING  THE  CLASSIFICA¬ 
TION,  DOWNGRADING,  DECLASSIFICATION  AND 
SAFEGUARDING  OF  NATIONAL  SECURITY  INFORMATION 
OF  MAY  17,  1972. 

Retention  and  disposal:  SYSTEM  CONTAINS  BOTH  WORK¬ 
ING  AND  PERMANENT  RECORDS.  REFERENCES  TO  IN¬ 
STITUTIONAL  NSC  FILES  ARE  MAINTAINED  ON  AN  AC¬ 
TIVE  FILE  WHILE  RECORDS  WHICH  POINT  TO  PRE¬ 
SIDENTIAL  DOCUMENTS  ARE  RETIRED  AT  THE  CHANGE 
OF  ADMINISTRATION. 

System  managcrfs)  imd  address:  STAFF  SECRETARY,  NA¬ 
TIONAL  SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE 
BUILDING,  WASHINGTON,  D.  C.  20506.  TELEPHONE:  202- 
395-3440. 

Notification  procedure:  SAME  AS  THE  ABOVE. 

Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE. 

Record  source  categories:  DOCUMENTS  FURNISHED  BY  IN¬ 
DIVIDUALS. 

Systems  exempted  from  certain  provisions  of  the  act:  THIS 
SYSTEM  OF  RECORDS  IS  THE  INDEX  FOR  OTHER  NSC 
FILES,  EXCEPT  AGENCY  PERSONNEL  RECORDS  AND 
FILES,  AND  MAY  BE  EXEMPT  FROM  THE  PROVISIONS  OF 
THE  PRIVACY  ACT  PURSUANT 

NSC  1.1. 

System  name:  CENTRAL  RESEARCH  INDEX  1.1  r-  NSC. 


Security  claasificatioa:  TOP  SECRET 

System  location:  NSC  STAFF  SECRETARIAT,  NATIONAL 
SECURITY  COUNCIL,  OLD  EXECUTIVE  OFHCE  BUILD¬ 
ING,  WASHINGTON,  D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  U.S.  GOVERN¬ 
MENT  OFFICIALS  AND  MEMBERS  OF  THE  PUBLIC  WHO 
CORRESPOND  WITH  OR  PARTICIPATE  IN  FOREIGN  POL¬ 
ICY  DECISION  MAKING  WITH  THE  PRESIDENT  OR  HIS 
ASSISTANT  FOR  NATIONAL  SECURITY  AFFAIRS. 

Categories  of  records  in  the  system:  COMPUTERIZED 
MANAGEMENT  RECORDS  OF  MATERIAL  PROCESSED 
THROUGH  THE  NSC  STAFF  SECRETARIAT  FOR  INDEXING, 
CONTROL,  AND  STAFFING. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  REFERlC\L  TO 
GOVERNMENT  AGENCIES  AS  PART  OF  STATUS  DETER¬ 
MINATIONS  ON  ACTION  REQUESTS  OF  PARTICULAR 
AGENCIES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  MAINTAINED  IN  COMPUTER  STORAGE  FORM. 
Retrievability:  INDEXED  BY  NAME  OF  PUBLIC  COR¬ 
RESPONDENT  OR  U.S.  GOVERNMENT  SOURCE  OR  PAR¬ 
TICIPANT. 

Safeguards:  SAFEGUARDED  AS  REQUIRED  FOR  THE  CON¬ 
TROL  OF  TOP  SECRET  MATERIALS  PURSUANT  TO  EXECU¬ 
TIVE  ORDER  11652  (37  FR  5207,  MARCH  10,  1972)  AND  AS 
DESCRIBED  IN  THE  IMPLEMENTING  NATIONAL  SECURI¬ 
TY  COUNCIL  DIRECTIVE  GOVERNING  THE  CLASSIFICA¬ 
TION,  DOWNGRADING,  DECLASSIFICATION  AND 
SAFEGUARDING  OF  NATIONAL  SECURITY  INFORMATION 
OF  MAY  17,  1972. 

Retention  and  disposal:  SYSTEM  CONTAINS  BOTH  WORK¬ 
ING  AND  PERMANENT  RECORDS.  REFERENCES  TO  IN¬ 
STITUTIONAL  NSC  FILES  ARE  MAINTAINED  ON  AN  AC¬ 
TIVE  FILE  WHILE  RECORDS  WHICH  POINT  TO  PRE¬ 
SIDENTIAL  DOCUMENTS  ARE  RETIRED  AT  THE  CHANGE 
OF  ADMINISTRATION. 

System  manager(s)  and  address:  STAFF  SECRETARY,  NA¬ 
TIONAL  SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE 
BUILDING,  WASHINGTON,  D.  C.  20506.  TELEPHONE:  202- 
395-3440. 

Notification  procedure:  SAME  AS  THE  ABOVE. 

Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE. 

Record  source  categories:  DOCUMENTS  FURNISHED  BY  IN¬ 
DIVIDUALS. 

Systems  exempted  from  certain  provisions  of  the  act:  THIS 
SYSTEM  OF  RECORDS  IS  THE  INDEX  FOR  OTHER  NSC 
FILES,  EXCEPT  AGENCY  PERSONNEL  RECORDS  AND 
FILES,  AND  MAY  BE  EXEMPT  FROM  THE  PROVISIONS  OF 
THE  PRIVACY  ACT  PURSUANT  TO  5  U.S.C.  552A  (KXD. 
HLES  TO  WHICH  THIS  INDEX  REFERS  MAY  NOT  BE 
COVERED  BY  THE  PRIVACY  ACT  AND  TO  THE  EXTENT 
THEY  ARE  SUBJECT  TO  THE  ACT,  THEY  MAY  ALSO  BE 
EXEMPT  UNDER  SECTION  (KXl). 

NSC  1.2. 

System  name:  NSC  CORRESPONDENCE  FILES  1.2  -  NSC. 
Security  classification:  TOP  SECRET 

System  location:  NSC  STAFF  SECRETARIAT,  NATIONAL 
SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE  BUILD¬ 
ING,  WASHINGTON,  D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS 
CORRESPONDING  WITH  THE  NSC  STAFF  FOR  THE  PUR¬ 
POSES  DESCRIBED  BELOW. 

Categories  of  records  in  the  system:  REQUESTS  BY  STU¬ 
DENTS,  SCHOLARS,  RESEARCHERS,  OTHER  GOVERN¬ 
MENT  AGENCIES  AND  THE  GENERAL  PUBLIC  FOR  AC¬ 
CESS  TO  OFFICIAL  RECORDS. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  REFERlC\L  TO 
OTHER  AGENCIES  FOR  APPROPRIATE  ASSISTANCE  IN 
RESPONDING  TO  REQUESTS. 
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Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PAPER  DOCUMENTS  IN  FOLDERS  FILES  BY 
CONTROL  NUMBER  ASSIGNED  UPON  RECEIPT  OF  THE 
DOCUMENT.  A  WORKING  COPY  OF  THE  THE  DOCUMENT 
IS  MAINTAINED  ON  MICROHCHE. 

Retrievability:  THE  CENTRAL  RESEARCH  INDEX  (NSC  1.1) 
CONSTITUTES  THE  INDEX  TO  THIS  FILE. 

Safeguards:  SAFEGUARDED  AS  REQUIRED  FOR  THE  CON¬ 
TROL  OF  TOP  SECRET  MATERIALS  PURSUANT  TO  E.O. 
11652  (37  FR  5207.  MARCH  10,  1972)  AND  AS  DESCRIBED  IN 
THE  IMPLEMENTING  NATIONAL  SECURITY  COUNCIL 
DIRECTIVE  GOVERNING  THE  CLASSIFICATION, 
DOWNGRADING,  DECLASSIFICATION,  AND  SAFEGUARD¬ 
ING  THE  NATIONAL  SECURITY  INFORMATION  OF  MAY 
17.  1972. 

Retention  and  disposal:  RECORDS  ARE  PERMANENT  AND 
ARE  RETAINED  IN  NSC  FILES. 

System  nianager(s)  and  address:  STAFF  SECRETARY,  NA¬ 
TIONAL  SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE 
BUILDING,  WASHINGTON,  D.  C.  20506.  TELEPHONE:  202- 
395-3440. 

Notification  procedure:  SAME  AS  THE  ABOVE 
Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE. 

Record  source  categories:  CORRESPONDENCE  WITH  MEM¬ 
BERS  OF  THE  PUBLIC  AND  U.S.  GOVERNMENT  OFFI¬ 
CIALS. 

Systems  exempted  from  certain  provisions  of  the  act:  (K)  (1) 

NSC  13. 

System  name:  NSC  MEETINGS  REGISTRY  1.3  ~  NSC. 

Security  classification:  SECRET. 

System  location:  NSC  STAFF  SECRETARIAT,  NATIONAL 
SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE  BUILD¬ 
ING,  WASHINGTON,  D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  PARTICIPANTS 
IN  MEETINGS  OF  THE  NSC  AND  SUBORDINATE  BODIES 
HELD  SINCE  JANUARY  20.  1%9. 

Categories  of  records  in  the  system:  IDENTIFIES  U.S. 
GOVERNMENT  OFHCIALS  WHO  ATTENDED  OR  PAR¬ 
TICIPATED  IN  THESE  MEETINGS. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  NONE. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PAPER  RECORDS. 

RetrievabUity:  THE  CENTRAL  RESEARCH  INDEX  (NSC  1.1) 
IS  THE  INDEX  TO  THIS  FILE. 

Safeguards:  SAFEGUARDED  AS  REQUIRED  FOR  THE  CON¬ 
TROL  OF  TOP  SECRET  MATERIALS  PURSUANT  TO  E.O. 
11652  (37  FR  5207,  MARCH  10,  1972)  AND  AS  DESCRIBED  IN 
THE  IMPLEMENTING  NATIONAL  SECURITY  COUNCIL 
DIRECTIVE  GOVERNING  THE  CLASSIFICATION, 
DOWNGRADING,  DECLASSIFICATION,  AND  SAFEGUARD¬ 
ING  OF  NATIONAL  SECURITY  INFORMATION  OF  MAY  17, 
1972. 

Retention  and  disposal:  RECORDS  ARE  PERMANENT  AND 
ARE  MAINTAINED  IN  NSC  FILES. 

System  managers)  and  address:  STAFF  SECRETARY,  NA¬ 
TIONAL  SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE 
BUILDING.  WASHINGTON.  D.  C.  20506. 

Notification  procedure:  SAME  AS  THE  ABOVE. 

Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE. 

Record  source  categories:  RECORDS  OF  NSC  MEETINGS. 
Systems  exempted  fat>m  certain  provisions  of  the  act:  (K)  (1) 

NSC  1.4 

System  name:  AGENCY  PERSONNEL  RECORDS  AND  FILES 

1.4  -  NSC. 

Security  classification:  UNCLASSIFIED. 


System  >  location:  ADMINISTRATIVE  OFFICE,  NATIONAL 
SECURITY  COUNCIL,  OLD  EXECUTIVE  OFFICE  BUILD¬ 
ING,  WASHINGTON.  D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  EMPLOYEES 
APPOINTED  TO  THE  NSC  STAFF  AND  PAYROLLED  FROM 
NSC  FUNDS  AND  EMPLOYEES  OF  OTHER  AGENCIES 
DETAILED,  EITHER  ON  A  REIMBURSABLE  OR  NON-REIM- 
BURSABLE  BASIS,  TO  THE  NSC  SXAFF. 

Categories  of  records  in  the  system:  FOR  EACH  EMPLOYEE 
PAYROLLED  TO  THE  NSC  STAFF,  THE  FOLLOWING  IN¬ 
FORMATION  IS  MAINTAINED: 

1.  OFFICAL  PERSONNEL  FOLDER  WITH  CONTENTS: 

A.  SF-86  SECURITY  INVESTIGATION  DATA  FOR 
SENSITIVE  POSITION. 

B.  SF-171  PERSONNEL  QUALIFICATION  STATEMENT. 

C.  SF-50  NOTIFICATION  OF  PERSONNEL  ACTION. 

D.  SF-61  OATH  OF  OFHCE. 

E.  SF-176  LIFE  INSURANCE  ELECTIVE,  DECLINATION 
OR  WAIVER. 

F.  SF-2809-2810  HEALTH  BENEFITS  FORM. 

G.  TREASURY  FORM  TUS  426D  (OR  EQUIVALENT)  - 
PAYROLL  CHANGE  SLIP,  BI-WEEKLY. 

H.  MEMORANDA  OF  PERFORMANCE  RATINGS 
TOGETHER  WITH  MEMOS  REQUESTING 
PROMOTION. 

I.  LETTERS  OF  COMMENDATION. 

J.  TREASURY  FORM  TUS  492  -  NOTICE  OF  LEAVE 
CATEGORY. 

K.  SF-2815  EMPLOYEE  SERVICE  STATEMENT. 

L.  SF-1150  RECORD  OF  LEAVE  DATA. 

2.  SERVICE  RECORD  CARD  -  SF-7  HISTORY  OF 
EMPLOYMENT  WITH  THE  AGENCY. 

3.  RETIREMENT  RECORDS  -  SF-2806  AND  2807, 

RECORDS  OF  RETIREMENT  MONIES  WITHHELD 
FROM  INDIVIDUAL  EMPLOYEE’S  SALARY. 

4.  HEALTH  BENEFITS  -  2809,  2810,  AND  2811,  RECORD 
OF  INDIVIDUAL’S  ENROLLMENT  IN  ONE  OF  THE 
HEALTH  PLANS  AVAILABLE  THROUGH  U.S. 
GOVERNMENT. 

5.  SF.50  CHRONOS. 

6.  TERM  OF  SERVICE  RECORDS. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  401,  U.S. 
CIVIL  SERVICE  COMMISSION  AUTHORITY,  AND,  IMPLE¬ 
MENTING  REGULATIONS  IN  THE  FEDERAL  PERSONNEL 
MANUAL. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AUTHORIZED  IN¬ 
VESTIGATIVE  PRE-EMPLOYMENT  CHECKS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PAPER  RECORDS  IN  PERSONNEL  JACKETS. 
Retrievability:  INDEXED  ALPHABETICALLY  FOR  OPF’S; 
SF-7’S;  SF-2806.  SF-113  -  INDEXED  BY  MONTH  AND  YEAR. 

Safeguards:  FILED  IN  COMBINATION  SAFES  WHICH  ARE 
ACCESSED  ONLY  BY  ADMINISTRATIVE  OFFICE  PERSON¬ 
NEL  AND  WHICH  ARE  SECURED  EACH  EVENING. 

Retention  and  disposal:  OPF  RETAINED  UNTIL  EMPLOYEE 
LEAVES  NSC  STAFF  BY  TRANSFER  AT  WHICH  TIME  THE 
FILE  IS  SENT  TO  THE  RECEIVING  AGENCY.  UPON 
RESIGNATION  OR  RETIREMENT  THE  FILE  IS  SENT  TO 
THE  FEDERAL  RECORDS  CENTER  IN  ST.  LOUIS,  MISSOU¬ 
RI.  UPON  DEATH  APPROPRIATE  FORMS  ARE  SUBMITTED 
AND  DISTRIBUTED  IN  ACCORDANCE  WITH  CSC  REGULA¬ 
TION  AND  THE  REMAINDER  OF  THE  FILE  IS  SENT  TO 
THE  FEDERAL  RECORD  CENTER  IN  ST.  LOUIS,  MISSOURI. 
SF-7  RETAINED  AS  A  PERMANENT  SERVICE  RECORD 
IN  THE  AGENCY. 

SF-2806  AND  2807  FORWARDED  TO  CFC  RETIREMENT 
OFFICE  WHEN  EMPLOYEE  LEAVES  BY  TRANSFER, 
RESIGNATION,  RETIREMENT,  OR  DEATH. 

SF-113A  COPY  REMAINS  IN  AGENCY  AND  IS 
DESTROYED  AFTER  FIVE  TO  TEN  YEARS. 

TERM  OF  SERVICE  RECORDS  COPY  REMAINS  IN 
AGENCY  FILES  WHICH  ARE  PERIODICALLY 
PURGED  AT  THE  DISCRETION  OF  THE 
ADMINISTRATIVE  OFFICE  PERSONNEL. 
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System  mamigeits)  and  addrem:  STAFF  SECRETARY,  NA¬ 
TIONAL  SECURITY  COUNCIL.  OLD  EXECUTIVE  OFFICE 
BUILDING.  WASHINGTON,  D.  C.  20506. 

Notification  procedure:  SAME  AS  ABOVE. 

Record  access  procedures:  SAME  AS  THE  ABOVE. 

Contesting  record  procedures:  SAME  AS  THE  ABOVE 

Record  source  categories: 

SF-171  FRON.  EMPLOYEE. 

SF-186  FROM  EMPLOYEE. 

ALL  OTHER  FORMS  SHOWN  UNDER  ITEM  ONE  ARE 
STANDARIZF.D  WITHIN  THE  U.S.  GOVERNMENT 
AND  ARE  USED  AS  DIRECTIVES  BY  THE  CIVIL 
SERVICE  COMMISSION. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

NSC  2.1. 

System  name:  PRESIDENTIAL  CORRESPONDENCE  FILES  2.1  - 
-  NSC. 

Security  classifkatioB:  UNCLASSIFIED. 

System  location:  THE  WHITE  HOUSE  OFFICE.  WASHING¬ 
TON,  D.  C.  20500 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS 
WHO  CORRESPOND  WITH  THE  PRESIDENT  OR  THE 
ASSISTANT  TO  THE  PRESIDENT  FOR  NATIONAL  SECURI¬ 
TY  AFFAIRS  ON  ISSUES  OF  FOREIGN  POLICY  AND  NA¬ 
TIONAL  SECURITY  AFFAIRS  WHOSE  CORRESPONDENCE 
HAS  BEEN  REFERRED  TO  THE  NSC  SECRETARIAT  FOR 
LOGGING,  CONTROL.  AND  STAFFING. 

Categories  of  records  in  the  system:  CORRESPONDENCE. 

Authority  for  maintenance  of  the  system: 

Routine  uses  of  recm^  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  REFERIL\L  TO 
OTHER  AGENCIES  FOR  REQUIRED  ASSISTANCE  IN 
RESPONDING  TO  PUBLIC  INQUIRIES. 

Systems  exempted  from  certidn  provisions  of  the  act:  THESE 
FILES  ARE  MAINTAINED  BY  THE  WHITE  HOUSE  STAFF 
IN  SUPPORT  OF  THE  PRESIDENT  AND  ARE  NOT  COVERED 
BY  THE  privacy  act  OF  1974  IN  THAT  UNDER  THE 
PRIVACY  ACT  THE  WHITE  HOUSE  IS  NOT  CONSIDERED 
AN  AGENCY. 

NSC  2.2. 

System  name:  PRESIDENTIAL  ADVISORY  FILES  2.2  -  NSC. 

Security  classification:  TOP  SECRET. 

System  location:  THE  WHITE  HOUSE,  WASHINGTON,  D.  C. 
20500. 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS, 
PRIMARILY  U.S.  AND  FOREIGN  GOVERNMENT  OFFI¬ 
CIALS,  WHO  CORRESPOND  WITH  OR  PARTICIPATE  IN 
MEETINGS  WITH  THE  PRESIDENT  OR  THE  ASSISTANT  TO 
THE  PRESIDENT  FOR  NATIONAL  SECURITY  AFFAIRS  ON 
MATTERS  OF  FOREIGN  POLICY. 

Categories  of  records  in  the  system:  CORRESPONDENCE  AND 
RECORDS  OF  MEETINGS  WITH  THE  PRESIDENT  AND  THE 
ASSISTANT  FOR  NATIONAL  SECURITY  AFFAIRS. 

Authority  for  maintenance  of  the  system: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  NONE. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem: 


Storage:  PAPER  RECORDS. 

Retrievabilfty:  THE  CENTRAL  RESEARCH  INDEX  (NSC  1.1) 
IS  USED  TO  IDENTIFY  SPECIFIC  RECORDS. 

Safeguards:  SAFEGUARDED  AS  REQUIRED  FOR  THE  CON¬ 
TROL  OF  CLASSIFIED  MATERIALS  PURSUANT  TO  E.O. 
11652  (37  FR52()7.  MARCH  10,  1972)  AND  IS  DESCRIBED  IN 
THE  IMPLEMENTING  NATIONAL  SECURITY  COUNCIL 
DIRECTIVE  GOVERNING  THE  CLASSIFICATION. 
DOWNGRADING,  DECLASSIFICATION,  AND  SAFEGUARD¬ 
ING  OF  NATIONAL  SECURITY  INFORMATION  OF  MAY  17, 
1972. 

Retention  and  diqmsal:  RECORDS  ARE  REMOVED  FROM 
THE  WHITE  HOUSE  OFFICE  AFTER  THE  CHANGE  OF  A 
PPFSIDENTIAL  ADMINISTRATION. 

Systems  exempted  from  certain  provisions  of  the  act:  THESE 
MATERIALS  ARE  MAINTAINED  IN  SUPPORT  OF  THE  PRE¬ 
SIDENT  AND  HIS  ASSISTANT  FOR  NATIONAL  SECURITY 
AFFAIRS  BY  NSC  SlAKF  PERSONNEL  ACTING  ON  BE¬ 
HALF  OF  THE  PRESIDENT.  AS  A  RESULT  THESE  RECORDS 
WHICH  ARE  MAINTAINED  IN  THE  WHITE  HOUSE  OFFICE 
ARE  NOT  SUBJECT  TO  THE  PROVISIONS  OF  THE  PRIVACY 
ACT  1974  (5  U.S.C.  552A). 

NSC  23. 

System  name:  PRESIDENTIAL  CONTACT  FILE  2.3  -  NSC. 

Security  classification:  UNCLASSIFIED. 

System  location:  STAFF  SECRETARY,  NATIONAL  SECURI¬ 
TY  COUNCIL,  OLD  EXECUTIVE  OFFICE  BUILDING, 
WASHINGTON,  D.  C.  20506.  00 

Categories  of  individuals  covered  by  the  system:  INDIVIDUALS 
PARTICIPATING  IN  MEETINGS  BETWEEN  THE  PRESIDENT 
AND  FOREIGN  OFFICIALS. 

Categories  of  records  in  the  system:  RECORDS  OF  THE  PRE¬ 
SIDENT’S  MEETINGS. 

Authority  for  maintenance  of  the  system: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  NONE. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PAPER  RECORDS. 

RetrievabiUty:  THE  CENTRAL  RESEARCH  INDEX  IS  USED 
TO  IDENTIFY  SPECIFIC  RECORDS. 

Safeguards:  DOCUMENTS  ARE  CONTROLLED  WITHIN  THE 
NSC  STAFF  OFFICES  AS  REQUIRED  BY  THE  SAFEGUARDS 
FOR  CONTROL  OF  CLASSIFIED  MATERIALS  PURSUANT 
TO  E.O.  11652  (37  FR  5207,  MARCH  10,  1972  AND  AS 
DESCRIBED  IN  THE  IMPLEMENTING  NATIONAL  SECURI¬ 
TY  COUNCIL  DIRECrriVE  GOVERNING  THE  CLASSIFICA¬ 
TION,  DOWNGRADING,  DECLASSIFICATION,  AND 
SAFEGUARDING  OF  NATIONAL  SECURITY  INFORMATION 
MAY  17,  1972.  WITHIN  THE  WHITE  HOUSE  OFFICE  THESE 
DOCUMENTS  ARE  CONSIDERED  PROPRIETARY  MATERI¬ 
ALS  AND  ARE  NOT  RELEASED  TO  MEMBERS  OF  THE 
PUBLIC. 

Retention  and  disposal:  RECORDS  ARE  REMOVED  FROM 
THE  WHITE  HOUSE  OFFICE  AFTER  THE  CHANGE  OF  A 
PRESIDENTIAL  ADMINISTRATION. 

Systems  exempted  from  certain  provisions  of  the  act:  THESE 
RECORDS  ARE  MAINTAINED  IN  SUPPORT  OF  THE  OFFICE 
OF  THE  PRESIDENT  AND  ARE  IN  NO  WAY  RELATED  TO 
THE  FUNCTION  OF  THE  NATIONAL  SECURITY  COUNCIL. 
AS  A  RESULT  THESE  RECORDS  ARE  NOT  COVERED  BY 
THE  PRIVACY  ACT  OF  1974  (5  U.S.C.  552A). 


[FR  Doc.76-23203  Filed  8-28-75;0:68  am] 
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UNITED  STATES  INFORMATION  AGENCY 


U.S.  INFORMATION  AGENCY 
PRIVACY  ACT  OF  1974 
Notke  of  Systems  Records 

Correctioii 

In  FR  Doc.  7S-224S4  appearing  at  page  3933S  of  the  issue  for 
Wednesday,  August  27,  197S,  the  system  of  records  which  appears 
on  page  39339  in  the  right-hand  column,  identified  as  “USI02”, 
should  be  deleted  and  replaced  with  the  following  text. 

USIA-8 

System  name:  Employee  Administrative  Files-IBS-USIA 

System  location:  U.S.  Information  Agency,  Broadcasting  Service, 
“Voice  of  America”,  HEW  North  Building,  330  Independence 
Avenue,  S.W.,  Washington,  D.C.  20S47. 

U.S.  Information  Agency,  Broadcasting  Service,  ‘Voice  of  Amer¬ 
ica*,  Engineering  Divisions,  2S  ‘M*  Street,  S.  W.,  Washington,  D.C. 
20547. 

Also  see  Appendix  11  for  locations  of  domestic  relay  stations. 

Categories  of  individuals  covered  by  the  system:  All  “Voice  of 
America”  domestic  employees  and  overseas  American  employees. 

Categories  of  records  in  the  system:  Records  and  information  per¬ 
taining  to  testing,  recruitment  and  appointment  of  employees 
(appl^tion  forms,  fiscal  documents  covering  related  expenses); 
records  concerning  post-appointment  changes  in  employee  skills, 
qualifications,  and  experience;  copies  of  SF-50  “Notice  of  Person¬ 
nel  Action”  and  payroll  change  sl^s. 

Aathority  for  maintenance  of  the  system:  Public  Law  402,  United 
States  Information  and  Education^  Exchange  Act  of  1948,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FUes  maintained  for  con¬ 
venience  due  to  physical  separation  from  Personnel  Office;  provide 
necessary  background/reference  information  for  use  by  VOA  Ad¬ 
ministrative  Offices  in  meeting  their  daily  responsibflities  of  advis¬ 
ing  on  and  co-ordinating  programming,  personnel  and  fiscal  activi¬ 
ties  relating  to  recruitment,  hiring  and  employment  of  staff  em¬ 
ployees.  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person¬ 


nel  of  the  U.S.  Information  Agency  as  may  be  required  in  the  per¬ 
formance  of  their  official  duties. 

These  records  are  not  normally  available  to  individuals  and  agen¬ 
cies  outside  the  U.S.  InfcHmatibn  Agency,  but  information  may  be 
released  to  other  government  agencies  who  have  statutory  or  other 
lawful  authority  to  maintain  such  information. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information  is  retailed  in  document  form  in  file  fol¬ 
ders. 

Retrievability:  Files  are  indexed  alphabetically  by  employee 
name. 

Safeguard^:  All  files  are  locked  in  security-approved  file  cabinets. 
Access  to  files  is  permitted  only  to  administrative  staffs  and  other 
top  management  officials  having  a  need-to-know  such  information 
in  the  ncnmal  performance  of  their  duties. 

Retention  and  disposal:  Files  may  be  retained  for  up  to  ten  years 
after  departure  of  employee,  then  destroyed  in  accordance  with 
established  USIA  records  disposal  procedures.  Copies  of  docu¬ 
ments  for  which  originals  exist  in  Official  Personitel  Folders  and 
which  are  removed  from  official  personnel  folders  when  an  em¬ 
ployee  resigns,  are  also  removed  from  administrative  files  and 
destroyed. 

System  managerfs)  and  address:  Deputy  Assistant  Director 
(USIA),  Broadcast!^,  (Administration),  Room  G-749,  HEW  North 
Building,  330  Independence  Avenue,  S.W.,  Washington,  D.C. 
20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor¬ 
mation,  1750  Pennsylvania  Avenue,  N  W.,  Washington,  D  C.  20547. 

.Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Avenue,  N  W.,  Washington,  D  C.  20547. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in¬ 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re¬ 
gister. 

Record  source  c^egories:  Information  is  received  from  employees 
(application  forms);  from  employees’  supervisors  (employees’  ex¬ 
perience,  performance,  and  recommendations  for  promotions,  etc.); 
from  organizational  personnel  and  fiscal  elements  (SF-50  personnel 
actions,  payroll  chaiige  slips,  etc.). 
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